AJIMIHHUCTPALISA BTOPOKAMEHCKOT'O CEJIBCOBETA
JIOKTEBCKOI'O PAMOHA AJITAUCKOI'O KPAA

IHHOCTAHOBJ/IEHUE

03.06.2024 r. Ne 6
c.Bropas Kamenka

006 YTBEPKACHUN aIMUHUCTPATUBHOI'0 PErjiaMeHTa NnpeaoCcraBjJaCHusd
MyHI/IHI/IHaJIbHOﬁ yciayru «Bbmaqa BBINMMHCKH U3 MOX03AHCTBEHHBIX KHUI

B cootBerctBun ¢ denepanbubiMu 3akoHamu oT 06.10.2003 Ne 131-d3 «O6 obmux
IPUHLMIIAX OpraHu3allMM MECTHOro camoymnpasieHus B Poccuiickor ®enepauum», OT
27.07.2010 Ne 210-®3 «O06 opraHuzauuMud TOPEIOCTAaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX yciyr» U [lpuka3zom MunuctepcrBa cenbekoro xo3siicrsa PO ot 27.09.2022
Ne 629 «OO6 yrBepxkaeHun GOpPMBI M TOPSAOKAa BEIACHHS IMOXO3SMCTBEHHBIX KHHIY,
PYKOBOJCTBYSICH YCTaBOM MYHHIIMITAILHOTO 00pa3oBaHus BTOPOKaMEHCKHI CEIIbCOBET
JlokTeBckoro paiiona AnTaiickoro kpasi, AIMHUHHCTpalus BTopokaMeHCKOro ceabcoBeTa

IHOCTAHOBJISAET:

1. YTBepauTh aJIMUHUCTPATUBHBIN pPETIAMEHT IO MPEIOCTABICHUIO MYHUIUIAIbHON
ycayru «Balaua BBIIMCKHM U3 MOXO03AHCTBEHHBIX KHUI» COIJIACHO NMPHIJIOKEHUIO K HACTOSIIEMY
IIOCTaHOBJICHHUIO.

2. Ilpuznats yrpatuBmuM cuity IlocranoBnenue Ne 83 ot 25.11.2013 OO0 yrBepxaeHuu
AJMUHUCTPAaTUBHOIO pErIaMEeHTa MO MPEJOCTaBICHUI0 MYHHIMNAIbHON ycinyru «Bbigaua
IOPUJIMYECKUM M (PU3MYECKMM JIMIIaM CIIPaBOK, BBIMHUCOK M3 IOXO3SHCTBEHHBIX KHUI
HACEJIEHHBIX TYHKTOB aJJMUHHUCTPAIH CETbCOBETAY.

3. Onmy6auKoBaTh HaCTOsIEE TOCTAHOBIIEHHE B YCTAHOBJIEHHOM 3aKOHOM TOPSIJIKE.

4. KoHTpOIb 3a HCIIOJHEHNEM HACTOSIIETO MOCTAHOBIICHHSI OCTABJIAIO 32 COOOIA.

I'maBa cenbcoBeTa A.N.I'aBpunenko



IIpunoxenue
K IOCTaHOBJICHUIO aIMUHHUCTpPAIUU
BropokameHckoro cenbcoBeTa JIOKTeBCKOro
paiioHa AnTaiickoro kKpas
ot 03.06. 2024r. Neb

AJIMUHUCTPATUBHBIN PEI'VIAMEHT
HNPENJOCTABJIEHUSI MYHULUIIAJIBHON YCJIYT'
«BBIJAYA BBIIIMCKH U3 ITIOXO3AUCTBEHHbBIX KHHUI»

PA3/IEJI 1. OBIIIUE TTOJIOXKEHUA
I'naBa 1. Ilpenmer peryaupoBaHusi aAIMUHUCTPATUBHOTO periaMeHTa

1. HacToAmmii aJiMUHUCTPATUBHBIN pErJIaMEHT YCTaHAaBJIMBAET IOPSJIOK U CTaHIAPT
IIPEIOCTABIICHUSI MYHHULIMINIAJIbHONW yciIyrn «Bplgadya BBINMCKM U3 MOXO3SMCTBEHHBIX KHUI», B
TOM 4YHCJIE IOPSJOK B3aUMOJEHUCTBUSA aJIMUHHUCTpALMU BTOpPOKaMEHCKOro CelbCOBETA
JlokTeBckoro paiioHa AunTaiickoro kpas (fajee - aJMUHUCTpalMs) C TpaXKAaHaMH U HX
YIOJIJHOMOYEHHBIMH TIPEJICTABUTEIIIMA, CPOKM M IIOCIEJOBAaTEIbHOCTh AAMUHUCTPATUBHBIX
npouenyp (IedcTBuii), OCYLIECTBISEMbIX aJMHHHUCTpAalMel B Ipolecce pealn3aluu
IIOJIHOMOYMH 110 BBIIAYE BBIIMCKH W3 IMOXO3SAMCTBEHHBIX KHHUI, KOTOPBIE BELYTCS OpraHamMu
MECTHOIO camoympasiieHus: BropokameHckuii cenbcoBeT JIOKTEBCKOro pailoHa AJITalicKOro
Kpas (J1ajnee - HOX035HCTBEHHbIC KHUTH).

2. llenpl0 HACTOSILEr0 aJIMHUHHMCTPATUBHOIO pErJIaMeHTa sBJseTcsd oOecrneyeHue
OTKPBITOCTH MOPSJIKA MPEAOCTABICHNS MYHULIUIIAJBHON YCIYTH, IPEyCMOTPEHHOM IIyHKTOM |
HACTOSILEro aJMUHUCTPATUBHOIO perjaMeHTa (Jajgee - MyHUIUNAlbHas yciayra), MOBBIIICHUS
KAueCTBa €€ WCIOJHEHHs, CO3JaHus YCIOBUM JUId Yy4acTus TpaxJaH B OTHOLICHHSX,
BO3HUKAIOIIKX IPU IPEJOCTABICHUN MYHULIUIIAIIBHON YCIIYTH.

I'maBa 2. Kpyr 3asBureneii

3. MyHununanbHasi ycliyra mpeloCcTaBlseTcsl TpaxkJaaHaM, BEeAYIIUM JHYHOE MOACOOHOe
xo3siicTBo (manee JIIIX) Ha TeppuTOprN MyHULIUIIATBHOTO 00pa30BaHus (Jlajiee - 3asBUTENH).

I'maBa JIIIX mmeeT mpaBo MOJYYUTh BBIMHCKY M3 KHUTH TOJBKO B OTHOUIEHUU CBOETO
JITIX B mr000om oOBeMe, 10 JIF0OOMY MEPEUHI0 CBEICHHMN U JIJIs JTFOOBIX IENIEH.

Nuoii unen JIIIX mmeer mpaBoO MOJNY4YUTH BBIIUCKY M3 KHUIH TOJIBKO B OTHOLIEHUU
ceoero JIIIX B moboM oObeme, Mo JM0OOMYy TEPEUHIO CBEACHUW W IS JIFOOBIX IIeNel, 3a
HCKJIIOUEHHUEM NIEPCOHANBHBIX AaHHbIX riassl JITIX.

4. 0T uMeHH 3aABUTENSI 3a TPEIOCTABICHUEM MYHUIMIAIBHOW YCIYTH MOXKET
00paTUTHCS €r0 YIIOJTHOMOYEHHBIHN NMpeACTaBUTENb (Jaiee - MPeACTaBUTENb ).

5.B cnywae oOpamieHus 3asBUTENs WJIM €ro TMPeACTaBUTENS C 3alpocoM O
MPEIOCTaBIEHUU HECKOJIBKUX TOCYIAapCTBEHHBIX YCIYT M (WJIM) MYHUIIMNAIBHBIX YCIYT TMPH
OJIHOKPATHOM OOpaIlleHuy B MHOTO()YHKIIMOHATIBHBIN IIEHTP MPEOCTABICHUS TOCYAapCTBEHHBIX
U MYHUIIUTIATBHBIX YCIYT (ajee - KOMIUIEKCHBIN 3ampoc), 3a UCKIIOYEHUEM TOCYAapCTBEHHBIX
YCIYT W MYHUIMTAQIBHBIX YCIYT, TPEIOCTaBICHHWE KOTOPHIX TOCPEIACTBOM KOMIUJIEKCHOTO
3ampoca He OCYILECTBIIAETCS, IPU YCIOBUH, YTO OAHOM U3 MyHUIUMIIATBHBIX YCIYT, YKa3aHHBIX B
KOMILIEKCHOM 3ampoce, SBISETCS MyHHUIUIIATbHAS yCIyTa, IPEeI0CTaBseMas B COOTBETCTBHH C
HACTOSIIINM aJIMUHUCTPATUBHBIM pEriiaMeHTOM, MHOTO(YHKITHOHATHHBIN LEHTP
MIPEIOCTaBIICHUS TOCYIapPCTBEHHBIX U MYHUITMTIATBHBIX YCIyT (manee - M®IL) ans oGecriedeHust
MOJTyYeHUs] 3asBUTENIEM MYHUIIMIAIBHON YCIyru [eHCTByeT B HWHTepecax 3asBuTens 0e3
JIOBEPEHHOCTH M HANpPABJSIET B aMHUHUCTPAIMIO 3aMpPOC O MPEAOCTABICHUH MYHUIIMITAIBHON
YCIYT'H, TOJNUCAHHBIA YIIOJTHOMOUYEHHBIM paboTHUKOM M®II u ckperuienHslid neyatsio MOIL,



a TaKKe CBEACHHs, JOKYMEHThl W (WiaM) WH(OpMAIMI0, HEOOXOIUMBIC IS MPEIOCTaBICHUS
MYHUILIMTIAJIBHONW YCIYTH, C MPWIOKEHHEM 3aBepeHHOM MOPI] konmuu KOMIUIEKCHOTO 3ampoca,
0e3 cocTaBJIeHMSI U MTOANKUCAHUS TAKOTO 3aIpoca 3asBUTEIIEM UJIM €T0 MPEICTaBUTEIIEM.

I'maBa 3. TpeGoBaHus K MOPSIKY UHOOPMUPOBAHHS O MPEIOCTABICHUN MYHHUIIUIIATBHOMI
yCIyTH

6. 111 monmydeHust HHGOPMAIUK 110 BONPOCaM IPEAOCTABICHHUSI MyHULIUIIAIBHON yCIIyru
U O XOJ€ MNPEeIOCTaBICHUS MYHULUNAIbHON YCIYI'M 3asBUTENb WIM €ro IpeiCTaBUTENb
oOparfaercs B aIMUHUCTPALIUIO.

7. Uadopmanuss 1m0 BOmpocaM  MPEJOCTaBICHUS  MYHULUUOAIBHOW  YCIIyTH
IPEOCTABIIACTCS:

1) npu TMYHOM KOHTAKTE C 3aBUTEJIEM WJIU €T0 MPEACTABUTEIIEM;

2) ¢ UCHOJIb30BaHWEM CpPEICTB Tele(OHHON CBSA3HM, dYepe3 O(HUIMAIbHBIA CaWT
aJIMUHUCTpAIMK B MH()OPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHON cetn «MHTepHEeT» (nanee - ceTh
«Uutepuer») mo azapecy  https://vtorokamenskij-r22.gosweb.gosuslugi.ru/  (manee -

o¢uIaTBHBIN CaT  aJIMHUHHCTpALlUH),  Yepe3 benepanpbHyO rOCyIapCTBEHHYIO
uH(pOpMalMOHHYI0 cucTeMy «EQuHBIA MOpTan TroCyIapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT
(pyHKIIHIIT)Y, (manee - Ilopram), m©O  3JEKTPOHHOW  MOYTE€  AJMUHHUCTpPALUU

abm.wt.kamenka@yanbex.ru (1anee - 3IeKTpOHHASI 10YTa AAMUHUCTPALIIH);

3) MHChMEHHO B clIy4ae MUCHbMEHHOTO OOpAIEeHHs 3assBUTEIS WIIH €T0 MPEICTaBUTEIS.

8. ndopmarus o Xxoe npeAoCTaBICHHUS] MyHUIIUTIAIBHON YCIIYTH MPEI0CTaBIACTCS:

1) mpu TMYHOM KOHTAKTE C 3asBUTEJIEM WJIM €0 MIPEICTaBUTEIIEM;

2) ¢ uCmoab30BaHUEM TeJIePOHHOM CBs3U, uepe3 oduIUaIbHBIA CAUT aJIMUHHCTPAIH,
0 AJIEKTPOHHOHN MOYTE aJIMUHUCTPAIIHH;

3) IMCHbMEHHO B ClIy4ae MMCbMEHHOTO OOpaIlleHHs 3asiBUTENIS WIIH €T0 MPEICTaBUTEIS.

9. JIOMKHOCTHBIE ~ JIMIIa  aJAMUHHUCTPAIMM,  OCYIIECTBIIIONINE  IPEJIOCTABICHHE
uH(pOpPMaIIMK IO BOIIPOCAM MPEOCTABICHUS MYHULIUIIATHHON YCIYTH M O XOJI€ MPEJOCTaBICHUS
MYHUIIUTIATBHON YCIyTH, JOJDKHBI TPHUHATH BCE HEOOXOIMMBIE MEPHI IO MPEJOCTaBICHUIO
3agBUTENI0O MJIM €ro TMpeICTaBUTENI0 MCUepIbIBaOMEe HHpOpManmuu 1o BoONpocaM HX
oOpamieHnii, B TOM YHCIIE C IPUBJICUCHHEM JAPYTUX JODKHOCTHBIX JIMI QIMAHUCTPAIIHH.

10. JlomKkHOCTHBIE JIMIIAa QAMUHUCTPAIMH [TPEOCTABIISIOT CIIeIyIONyI0 HH(POPMAIUIO 1O
BOIIPOCAM  TPENOCTABICHUS MYHUIUIAIBHOH YCIYTM HM O XOJ€  MPeJOCTaBICHUS
MYHUIUTAIBHON YCITyTH:

1) o0 opraHe MECTHOro  CaMOYNpAaBJIEHUS  MYHULUIAIBHOIO  oOpa3oBaHMs,
OPEJOCTABISAIONIEM MYHHMLIMIAIBHYIO — YCIYry, OpraHax TIOCYyJapCTBEHHOW BIacTd U
OpraHu3alMsaX, YYacCTBYIONIMX B MPEJOCTABICHUH MYHHUIMITAIBHONH yCIYTH, BKIIOUYAs
UHPOPMALIMIO 0 MECTe UX HaXOXJeHHs, rpaduke padoThl, KOHTAKTHBIX Tesle(OHAX, a TAKXKe O
MO®II, ocymecTBIAIOMHMX MPEAOCTABICHUE MYHULIUIIAJILHON YCIyTH;

2) 0 mopsAaKe MPEeJOCTaBICHUS MYHUIMNAIBHOW YCIYyIM M XOAE MpeloCTaBICHUs
MYHHUIHUIIAJIBHON YCIyTH;

3) 0 mepedyHe AOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS MYHUIUIAIbLHON
YCIIyTH;

4)0 BpeMeHM TpueMa  JIOKyMEHTOB, HEOOXOOUMBIX ISl  MPEJAOCTABICHUS
MYHUIMIIAJIBHON YCIyTH;

5) 0 cpoke mpeocTaBIeHNs] MyHUIMITATbHON YCIyTH;

6) 00 OCHOBaHHSAX OTKa3a B MpHEME TOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHUS
MYHUIIUTIAIBHON YCIIyTH;

7) 00 OCHOBaHUSAX OTKa3a B MPEIOCTABIEHUN MYHULIUIATbHON YCIYTH;

8) 0 mopsnke OO0XKamoBaHWs peUIeHUH u AelcTBUi (0e3aelicTBUS), TPUHUMAEMBIX
(coBepIIaeMbIX) B paMKax MpeAOCTaBICHISI MyHUITUTTIATBHON YCITYTH.

11. OcHOBHBIMH TpeOOBaHMAMHU TPH NPEAOCTABICHUM HH(OPMAIMM IO BONPOCAM



4

IIPEIOCTABIEHUS MYHUIMIIAIBHON YCIYTU U O XOJ€ NMPEAOCTaBICHUS] MYHULMIIAIBLHOW YCIYTH
SABIISIFOTCSL:

1) akTyanpHOCTS;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTh M JOCTYITHOCTh B H3JI0KEHUH WH(POPMAIINH;

4) monHOTa MH(POPMAIIHH;

5) cooTBeTcTBHE HH(POpPMAIIK TPEOOBAHUSM 3aKOHOIATEIHCTBA.

12. [IpenocraBnenne HHGOpMaUK IO BONPOCAM NPEAOCTABICHHS MYHMLUIAIBHON
YCAYTH U O XOJ€ NPEAOCTABICHHS MYHHLUNAIBHOW YCIYrH MO Telae(OoHY OCYIIECTBIAETCS
IyTE€M HENOCPEICTBEHHOIr0 OOLIEHMs 3asBUTENS WM €ro IMPEeACTaBUTENS C JOJDKHOCTHBIM
JUIOM aJMUHHCTPAIUH 110 TeJIePOHY.

13.IIpu orBerax Ha Tene(OHHBIE 3BOHKM [JOJDKHOCTHBIE JIMIA aJMUHUCTpALUU
noapoOHO M B BEXKIMBOW (KOpPpeKTHOW) ¢opme HUHPOPMHUPYIOT 3asBUTENCH MM HX
IpecTaBuTelel 0 MHTEPECYIOUM UX BoripocaM. OTBET Ha TeaeOHHBINH 3BOHOK HAaUNHAETCS C
uHpOpPMALlMM O HAWMEHOBAaHMHM OpraHa MECTHOTO CaMOYIpPABJICHUS, B KOTOPOE MO3BOHUII
3asBUTENIb WM €ro IMpeACTaBUTENb, (paMuiIMM, UMEHU M (€Cii UMEeTcsl) OTYeCTBE JIMIA,
NPUHSBIIETO TeNIe()OHHBIH 3BOHOK.

[Ipy HEBO3MOXKHOCTHU JOJKHOCTHOIO JIMLIA aJMUHUCTpAlM{, NPUHSBILEIO 3BOHOK,
CaMOCTOSITEIbHO ~ OTBETUTh  HAa  IIOCTaBJICHHbIE  BONPOCHl  TEJIEPOHHBI  3BOHOK
nepeaipecoBbIBaETCs (IIEPEBOAUTCS) HA APYroe JOHKHOCTHOE JIMLO aIMHHHUCTPALUM WJIM Ke
3asBUTENIO WM €r0 TPEICTABUTEII0 COOOIIAaeTcsl TeNeQOHHBIH HOMEp, MO KOTOPOMY MOXKHO
HOJYYUTh HEOOXOAUMYIO MH(MOPMALIMIO IO BOIIPOCAM MPEIOCTABICHNS MyHULIMIAIIBHON YCIIyTH
U 0 XOJI€ MPEAOCTaBICHHSI MyHULIUIIAIBHON YCIIYTH.

14. Eciin  3asBUTENs WJIM €ro NpPEeACTaBUTENs HE YIOBIETBOpsieT HHpopMauus IO
BOIIpOCaM  MPEAOCTABICHUS MYHULUIAIBHOM YCIAYTM M O XOJ€ IPEJOCTaBICHUS
MYHUIUNAIBHON YCIYTH, MPEJOCTaBIE€HHAs JOJDKHOCTHBIM JIMLOM aJMHHHUCTPALUU, OH MOXKET
00paTUThCs TJIaBe aJMUHUCTPALIMU WUJIH JIMILY, UCIIOJIHAIOLIEMY €r0 MOJIHOMOYuS (Jajee - riaBa
a/IMUHUCTpAIIMN), B COOTBETCTBUU C I'paMKOM IIpUeMa 3asiBUTEIICH WM UX IPEJCTaBUTENIEH.

IIpuem 3asBHUTENEH WIM MX IPEACTABUTENICH TJIABOM aIMUHHUCTPALUU IPOBOAMUTCS IO
npeBapuTeNbHON 3aUCH, KOTOpas ocylecTBiseTcs o tenedony 8 (38586) 22680.

15. OOpaitieHus 3asBUTENS UM €TO MPEICTABUTEINS O MPEIOCTABICHUN UHQOPMAIIUH 10
BOIIPOCaM TPEIOCTaBICHUS MYHULUINAIBHOM YCIyTM paccMarpuBaroTcs B TedeHue 30
KaJIGHJAPHBIX JHEH cO JHS peructpanuu ooOpamenus. OOpaieHus 3asBUTENICH WIA HX
IPEJICTaBUTENIE O XOAE IPENOCTABICHHUS MYHULMNAIBHON YCIYIM pacCMaTpHUBAIOTCS HE
no3aHee paboyero JHs, CAEAYIOUIETO 3a JHEM PETUCTPALUU 00palleHus.

JlHeM peructpanuu oOpalieHus sSBISeTCs IeHb €ro NOCTYIUIEHUS B aIMUHUCTPALIMIO.

OtBer Ha oOpalieHue, MOCTYNHUBIIEE B aIMUHHCTPALMIO B (OpME DIIEKTPOHHOTO
JIOKYMEHTa HarpasJiseTcsi B (pOpMe IEKTPOHHOTO JOKYMEHTA MO aJipecy 3JIeKTPOHHOM MOYTHI,
YKa3aHHOMY B OOpallieHuH.

OtBer Ha oOpalleHue, MOCTyNMBIIEE B aIMHMHUCTPALMI0 B IHCBMEHHOH Qopme,
HaIpaBJISETCS MO TOYTOBOMY a/Ipecy, yKa3aHHOMY B JAHHOM OOpallleHUH.

16. Unpopmanust o MecTte HaxoXAeHUs M rpaduke paboThl aJMHUHUCTPALUH, a TaKXKe
M®II, xoHTakTHBIE Tene(OHBI, agpec OPUIUAIBHOIO caiiTa aIMUHUCTPALUU U AJIEKTPOHHOU
MIOYTHl aJIMUHUCTPALINHU, OPSAJKE MPENOCTABICHUS MYHULMIIAIBHON YCIYrH, a TaKXKe MOpsSaKe
MOJIy4yeHUs: MHPOpPMAIMU IO BOMPOCAM MPEIOCTABIECHUS MYHUIMNAIBHON YCIYIHM U O XOJe
IIPEIOCTABIIEHUS MYHULIUIIATBHON YCIYTH pa3MEIaeTCsl:

1) Ha ouLMaIbHOM caiiTe aIMUHUCTPALIUY;

2) na I[loprare.

17. Ha wHMOPMAIIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B TIOMEIICHHSIX, 3aHMMAaeMbIX
aJIMUHUCTpAIMeH, pa3MeIaeTcs cieayomnas nHpopMamms:

1) 00 oprane MecTHOro caMOYIpaBJIEHUs, IPEJOCTABISIONIEM MYHUIIUIAIBHYIO YCIYTY,
BKJIIOYass WMHQPOpPMALMI0O O MECT€ HaXOXICHHs, Tpaduke pabOThl, KOHTAKTHBIX Tene(oHax,



azpece OQUIIMATEHOTO CaiiTa aAMUHUCTPAIMU U SJICKTPOHHOM MOYTHI aAMUHUCTPALMH, & TAKKE
0 MO®II, ocymecTBIAIOIMX TPEAOCTABICHUE MYHUIIUTTAIIBHOW YCIYTH;

2) 0 mnopsake MpeAOoCTaBICHHUsT MYHULMIAIBHOW YCIYIM M XOJ€ IPEeAOCTaBICHUS
MYHUIUNAIBHON YCIYI'H, B TOM 4YHcle 00 yciyrax, KOTOpbl€ SIBISIOTCS HEOOXOAUMBIMHU U
00s3aTeNIbHBIMU JUISI IPEIOCTABICHNUS MYHULIMITAJILHON YCIIyTH;

3) 0 mnepedyHe [AOKYMEHTOB, HEOOXOAMMBIX ISl IPENOCTaBICHUS MYHULUNAIbHON
YCIIyTH;

4)0 BpeMeHM IpuemMa  JIOKyMEHTOB, HEOOXOOUMBIX Uil  IPEAOCTABICHUS
MYHHULUIIAJIBHON YCIyTH;

5) 0 cpoke nperocTaBiIeHNss MyHUIMIIAIbHON YCIyTH;

6) 00 OCHOBaHHSX OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHUIUTIAJIBHON YCIIyTH;

7) 00 OCHOBaHUAX OTKa3a B IPEIOCTABICHUU MYHULIMIIAIBHON YCIIYTH;

8) 0 mopsnke oOkajgoBaHUS peHICHUH W JAeWcTBHM (0€371eHCTBUS), NPUHUMACMBIX
(coBepiIaeMbIX) B paMKax IPEI0CTAaBIECHUS MyHUIIMIIAIBHON YCIIYTH;

O) u3BneyeHUss M3 3aKOHOAATENbHBIX W HHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB,
COJIEpIKalIX HOPMBI, PETYJIUPYIOLIUE NPEJOCTaBICHUE MYHUIIUIIAIIbHOMN YCIIyTH;

10) TeKCT HACTOALIETO aAMUHUCTPATUBHOIO perjaMeHTa.

18. IupopmupoBanue 3asBUTEIEH WM UX MPEACTABUTENICH O MOPSAKE NMPEAOCTaBICHUS
MyHUIMNaabHOM ycnyru B MOIl, o Xozxe BBINOJHEHUS 3alpocoB O IPEJOCTaBICHUU
MYHULIMNIAJbHOW YCIYIM, a TaKK€ [0 MHBIM BOIIPOCaM, CBA3aHHBIM C IIPEJOCTABICHUEM
MYHUIMNAJIBHON YCIIYTH, a TaKXe KOHCYJIbTUPOBAHME 3asBUTENICH WM UX HpEJCTaBUTENIEH O
HOPSIIKE IIPEAOCTABICHUS MYHHIMNAIBHOW yciayru B MOILl oCymecTBIsAIOTCS B MOPSAIKE,
YCTAHOBJICHHOM Hacrtosimiedl riaBod, M®LI, ¢ KOTOpsIMH aJMHUHHUCTpalMs 3aKjIoyWia B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM COTJIAIIEHUS O B3aUMO/IEHCTBUU.

PA3JIEJI II. CTAHJIAPT ITPEJJOCTABJIEHUSI MYHUIUITAJIBHOM YCIIYTU
I'naBa 4. HaumeHoBaHMe MyHUIIMIIAJIBHOM yCIIyTH

19. Tlon MyHMUMIANBHOM YCIYro B HACTOSIIEM aJIMUHUCTPATUBHOM pErjaMeHTe
MIOHUMAETCS BbIJa4ya BBINNUCKHU U3 ITOXO35UCTBEHHBIX KHUT.

I'maBa 5. HaumeHoBaHue opraHa, peI0CTABIIAIOMEr0 MyHUIIMIIAIBHYIO YCIYTY

20. [IpenocraBieHne MyHULIUNIAIBHON YCIYTH OCYILECTBIIAET aAMUHUCTPALUS.

21.1lpu mnpenocTaBi€HUH MYHUIMNAIBHONM YCIYIM aJMUHUCTpallds HE BIpPaBe
TpeOoBaTh OT 3asBHUTENEH WIM MX MPEACTaBUTEICH OCYIIECTBIEHUS NCHCTBUII, B TOM YHCIE
COTJIACOBAHUU, HEOOXOMUMBIX [JISl TOJYyYEHUS MYHHUIUIAIBHOM YCIYIM M CBS3aHHBIX C
oOpaillieHneM B rOCyapCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO CAaMOYIIPaBJICHUsS U OpPTraHU3allnY,
3a UCKIIIOYCHHEM TOJIYYCHHS YCIIYT, BKIIOUEHHBIX B TEpEUeHb YCIYyT, YKa3aHHbIE B 4YacTu |
cratbi 9 ®DenepanpHoro 3akoHa oT 27 wuronga 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEI0CTABICHUS TOCYITAPCTBEHHBIX M MYHUIIUITAIBHBIX YCITYT.

I'maBa 6. Onncanue pe3ynbpTaTa NpeIOCTaBICHUS MyHUIUITAIBHON YCIyTH

22. KOHEYHBIM pe3yJbTaTOM NPEIOCTABICHUS MYHULUITAIILHON YCIYTH SIBJISIETCS:

1) npenocraBieHNe BBITUCKH U3 TOX039MCTBEHHON KHUTH;

2) O0TKa3 B MIPEIOCTABICHNN BBITTUCKHU U3 TTOXO3SICTBEHHON KHUTH.

Brimncka U3 MOXO034HCTBEHHON KHHUIM MOJKET COCTAaBJIATHCS B IMPOU3BOJILHOW (opme
(Harpumep, 1o ¢GopMe OTIENbHBIX JUCTOB KHHUTW, WIM IO pasjaenaMm (Mojapasjienam), WIH M0
KOHKPETHBIM ITyHKTaM KHHIH).



Breimucka u3 kHUTH B (oOpME DIIEKTPOHHOTO JOKYMEHTA MOJIMUCHIBACTCS YCUICHHOMN
KBATH(UIIMPOBAHHON DJIGKTPOHHOM TOAMKWCHIO TJIABBI MECTHOW aJIMHHHCTPALMA WU
YIOJIHOMOYEHHBIM UM JIOJPKHOCTHBIM JIULIOM.

I'naBa 7. Cpok npenocTaBieHuss MyHULIMIIAIbHON YCIYT'H, CPOK BBIJA4YU JJOKYMEHTOB,
ABJIIOIUXCS] PE3YJIBTaTOM IIPEAOCTABICHNAS MyHULIMIIAIILHON YCIIyTH

23. MyHuIMnanbpHasl ycliyra MpefoCTaBIsIeTCsS B TedeHHE 3 paldoumx JHEH co JHS
MOCTYIJICHUSI B aJMUHUCTPAIMIO JIOKYMEHTOB, YKAa3aHHBIX B MyHKTax 26 u 27 HaACTOSILETO
aJMUHHCTPATUBHOTO PETJaMeHTa.

24. Bolniicka U3 MOXO3SIMCTBEHHBIX KHHUT BBIAACTCS 3asBUTEINIO WM €ro MPEJACTaBUTEIO
B TEYEHHE OJHOro pabodero JHS CO JHS MOJNUCAHUS TJABOM aJIMUHUCTPALMUA TaKOTO
JIOKYMEHTA.

I'nmaBa 8. HopMaTuBHbIE IpaBOBBIE aKThl, PETYJIMPYIOIINE IPEIOCTABICHUE
MYHULIMIIAJIbHON yCIIyTH

25. HepequL HOPMAaTUBHBIX IIPABOBBIX dKTOB, HCTIOCPECACTBCHHO PECTYIIUPYIONIUX
npeaoCTaBJICHNUC MYHHHHHaHBHOﬁ YCIYTH.

HpeI[OCTaBJIeHI/Ie MYHHHHHaHLHOﬁ YCIYIr OCYHCCTBIACTCA B COOTBETCTBUU CO
CJICAYIOIIUMHA HOPMATHUBHBIMU ITPABOBBIMU AKTAMHU:

1) Koncturynueit Poccuiickoit denepanuu;

2) I'paxxnanckuii koaeke Poccuiickoit deneparum;

3) ®enepanbhblii 3akoH 0T 7 uiojst 2003 roga Ne 112-03 «O muvyHOM 110,1COOHOM
XO03SMCTBEY,

4) ®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX TaHHBIXY;
(«Poccuiickas razeray», 29.07.2006 Nel65);

5) ®enepanbHblil 3ak0oH 0T 13.07.2015 Ne 218-®3 «O rocynapcTBEHHON pEruCTpaluu
HEABMYKUMOCTH,

6) IIpukaz Muncenpxo3a Poccun ot 27.09.2022 Ne 629 «O06 yrBepxkaeHUN GOPMBI 1
MOPsIIKA BEJICHUS MOXO035IICTBEHHBIX KHUTY;

7) ITpuxa3 Pocpeectpa ot 25.08.2021 Ne I1/0368 «O06 ycTaHOBIEHUN (POPMBI BHITUCKU U3
MOXO031MCTBEHHOM KHUTH O HAIMYUU y TPaXkJIaHWHA TPaBa Ha 3€MENTbHBIN y4acCTOK».

8) denepanbubiM 3ak0HOM OT 27.07.2010 Ne 210-D3 «O06 opraHu3anuy MpeaoCTaBICHHS
rOCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT»;

9) ®enepanbubiM 3aKk0HOM 0T 06.10.2003 Ne 131-D3 «OO6 oOmMX MPUHLIUATIAX
OpraHu3aly MECTHOro caMmoynpasiieHus B Poccuiickoit denepanum».

I'maBa 9. I/IqupHLIBaIOIHHﬁ NEepeUCHb JOKYMCHTOB, HeO6XO)II/IMBIX B COOTBCTCTBHHU C
HOPMAaTUBHBIMU IPABOBBIMU AKTaAMU IJIA IPEAOCTABIICHUA MYHI/IHI/IHaHBHOﬁ YCIyru v yCiyr,
KOTOPBIC ABJIAIOTCA HGO6XO)II/IMLIMI/I 1 00513aTCIIbHBIMU I IPEAOCTABIICHU A MYHHHHHaHLHOﬁ
YCIyru, noJJieKamux nmpeaACTAaBJICHUIO 3asIBUTCIIEM U €10 IPECACTaBUTCIIA, CIIOCOOBI UX
TMOJIYUCHUS 3asABUTCIIEM UJIHN €TI0 IPECACTABUTCIICM, B TOM YHCJIC B BHCKTpOHHOﬁ (I)OpMC, IOopAI0K
X IpCACTaBICHUSA

26. C nenplo TMONYYEHUS BBIMUCKA U3 MOXO3AWCTBEHHBIX KHUT 3asBUTENb WM €ro
IIPEJICTaBUTEINDb NTOAAET B JMUHHUCTPALUIO 3alIPOC O MPEAOCTaBICHUY MyHULIUIIAIIBHOM YCIIYTH B
(dbopMe 3asBIIEHUS O BblJaue BBIMUCKU M3 OXO3HCTBEHHBIX KHUT (Jjajiee - 3asBJIeHUE) 110 popme
COIIACHO MPUJIOKEHUIO K HACTOALLEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBlIeHHE O MPEAOCTaBICHUM BBIMUCKH U3 KHUTU MOXET OBITh 3alOJHEHO OT PYKH,



MAaIIMHOMMCHBIM CIOCOOOM JTMO0 OCPEACTBOM IEKTPOHHBIX MEYATAIOLINX YCTPOUCTB, a TAKKe
MOATOTOBJICHO B AJIEKTPOHHOU (popme ¢ momorisio [lopTana.

3asBNeHNE, HANPABICHHOE B 3JIEKTPOHHOHN (Gopme ¢ ncnoiab3oBanueM [loprana, Moxer
OBITH MOANUCAHO YCHUJICHHONW HEKBaJM(UIMPOBAHHON 3IIEKTPOHHON MOJMUCKHIO, CepTU(UKAT
KJII0Ya TPOBEPKH KOTOPOH CO3/MaH M HCHOJB3YeTCs] B HHQPACTPYKType, oOecrednBaromieit
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aNMO/ICHCTBUE MH(OPMaLMOHHBIX CHCTEM,
UCIOJB3YEMBIX JJI1 TPEAOCTaBICHUS TIOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT B
3JIEKTpOHHOM ¢opme, B cooTBercTBHM C IloctanoBnennem IlpaButensctBa Poccuiickoii
@eneparun ot 01.12.2021 Ne 2152 «O6 yrBepxkaenuu [IpaBuin cozgaHus W HCIOIB30BaHHSA
ceprtudukaTa KJroua NPOBEPKHU, YCHICHHON HEKBATHU(PHUIIMPOBAHHOW AJIEKTPOHHOW MOJIMUCH B
uHpacTpyKType, obecrneunBamomeii HMHOOPMAIIMOHHO-TEXHOJOTHYECKOE B3aWMOJICHCTBHE
MH(OPMALIMOHHBIX CHCTEM, HCHOJIb3YeMbIX JJS MPEIOCTAaBICHUS TOCYIapCTBEHHBIX H
MYHUIUIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMmey.

B 3asBneHun o mpeaocTaBiI€HUU BBINUCKM K3 KHUTHM riaBoil JIIIX wiam uHBIM 4iieHOM
JIIIX ykas3piBaeTcst (hopMaT MpenoCTaBICHUS TaKOW BBIMUCKU (B (oOpMe 3IIEKTPOHHOTO
JIOKYMEHTa WM Ha OyMa)>KHOM HOCHTEJE).

27.K 3asBIEHUIO 3asgBUTENIb WM €ro IMPEACTaBUTENb IpHaraeT CJlaeaylolIe
JIOKYMEHTBI:

1) KonuIo JOKyMEHTA, Y10CTOBEPSIOLIETO JINYHOCTD 3asIBUTEIS;

2) KONUIO JOKYMEHTA, YAOCTOBEPSAIOIIET0 TUYHOCTh MPEJCTaBUTENS 3asIBUTENS (B CiIydae
10J1a4M IOKYMEHTOB IPECTaBUTENIEM 3asBUTEIIS);

3) 1OBEPEHHOCTh WJIM MHON JTOKYMEHT, YAOCTOBEPSIOIIMIA MOTHOMOYHS MPEICTaBUTEINS
3asiBUTENA (B Cllydae 110J1a4M JOKYMEHTOB IPEICTaBUTENIEM 3asBUTEIS).

28. 3asgBUTENb WM €r0 MPEACTABUTENb MPEACTABIsSeT (HANpPAaBIseT) 3asBICHUE H
JIOKYMEHTBI, YKa3aHHbIE B IIYHKTE 27 HACTOALIET0 aJMUHUCTPATUBHOIO PErVIAMEHTA, OJHUM M3
CIIEYIOIIUX CIIOCOOO0B:

1) myTem TMYHOTO OOpAICHUs B aIMUHUCTPALIUIO;

2) yepe3 opraHU3ally MOYTOBOM CBs3H. B 3TOM ciyuae JOKYMEHTHI MPEACTaBISIOTCS B
KONUSAX, 3aBEPEHHBIX HOTAPUYCOM MJM JIOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM B
COOTBETCTBUHU C 3aKOHOJATEIbCTBOM HA COBEPIIEHUE HOTAPUAJIBHBIX JNEHCTBHI WJIM OpraHOM
(IOJIKHOCTHBIM JIMIIOM), YIIOJIHOMOUYEHHBIM Ha BbIJIa4y COOTBETCTBYIOILETO JOKYMEHTA;

3) uepe3 nuuHbIN KabuneT Ha [lopraie;

4) nmyTteM HampaBJIeHHs Ha OpUIIMATIBHBINA aApec 3JIEKTPOHHOM MOYTHI aIMUHUCTPALINN;

5) uepez MOII.

29. B cayuae oOparmienust B M®L] oqHOBpeMEHHO ¢ KOMITJIEKCHBIM 3aIIPOCOM 3asiBUTEIh
WIA €ro MpeJACTaBUTENIb MOJAeT CBEICHMs, JOKYMEHThl M (WiaM) HH(POpMaIHIO,
IPEyCMOTPEHHbIE HOPMATUBHBIMU TPAaBOBBIMHM aKTaMM, DPETYJIUPYIOLIUMH OTHOILIEHUS,
BO3HUKAIOIIME B CBA3M C MPEJOCTAaBICHMEM YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce
rOCy/IapCTBEHHBIX U (MJIM) MyHUIIMIAIbHBIX YCIYT, 32 UCKIOYEHUEM JOKYMEHTOB, Ha KOTOpbIE
pacripocTpaHnsiercs TpeboBaHue MyHKTa 2 yacTu 1 crateu 7 deaepanbHOro 3akoHa OT 27 MO
2010 rona Ne 210-®3 "O6 opranuzanuu nNpeaoCTaBIeHNs TOCYAapCTBEHHBIX U MyHHUIIUIAIbHbBIX
ycayr", a Takke CBEeIeHUH, TOKYMEHTOB M (WIHM) MH(POPMAILUU, KOTOPBIE Y 3asBUTEIIS WIH €ro
MPEJICTAaBUTENS OTCYTCTBYIOT M JIOJDKHBI OBITH IOJIYYEHBI MO pe3yJbTaTaM MpPeoCTaBICHUS
3aSBUTENII0 WJIM €ro IpPEACTAaBUTENI0 MHBIX YKa3aHHBIX B KOMIUIEKCHOM  3aIpoce
rOCyIapCTBEHHBIX H (MJIM) MYHULHUINAIbHBIX yciuyr. CBeaeHHs, JOKYMEHTbl M (WIH)
uHpOpMaIKIO, He0OXOAUMBIE IS MPEIOCTABICHUS TOCYIapCTBEHHBIX U (MJIM) MyHULIUTIAIBHBIX
YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, U TOJy4yaeMmble B OpPraHU3allMsAX, YKa3aHHBIX B
gactu 2 cratbu 1 @enepansHoro 3akoHa ot 27 uronsg 2010 romga Ne 210-®3 "O6 opranuzanuu
MPEIOCTABIIEHUSI TOCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX yCAyT", B pe3yjibTaTe OKa3aHUs yCIyT,
KOTOpBIE SIBIISIOTCS HEOOXOAUMBIMU M 00s13aTeIbHBIMU JJISI IPEIOCTABICHUS TOCYAaPCTBEHHBIX
Y MYHUIIMNAJIbHBIX YCIIYT, 3aBUTEb UM €ro npeactaButens nogaetr B MOL[ oqHoBpeMeHHO ¢
KOMIUIEKCHBIM 3aIIPOCOM CAMOCTOSATEIIBHO.
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30. Ilpu mpenocTaBiICHUHM MYHHUIUMNAIBHOM YCIYyrd aIMUHUCTpALlMs HE BIpPaBe
TpeOOBaTh OT 3asABUTEJICH WJIM WX TPEICTABUTENICH JOKYMEHTHI, HE YKa3aHHBIC B MyHKTax 26 U
2’7 HacTOSIETO AAMUHUCTPATUBHOIO PETJIAMEHTA.

31. TpeGoBanusi K  JOKYMEHTaM, NpPEICTaBISIEeMbIM  3asBUTEIEM WU  €ro
IIPEJICTaBUTEIIEM:

1) AOKYMEHTBI OJKHBI UMETh MEYaTd, MOAMUCH YIMOJIHOMOYEHHBIX JODKHOCTHBIX JIMIL
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUS] WK JOJKHOCTHBIX JIMI[ MHBIX
OpraHu3alyii, BBIAABIIMX JAaHHbIE JOKYMEHTHl WJIM YAOCTOBEPUBLIMX IOJJIUHHOCTD KOIMUI
JIOKYMEHTOB (B Clly4dae IMOJIyuYeHHs TOKyMEHTa B (pOpMe 3JIEKTPOHHOTO JJOKYMEHTa OH JOJDKEH
OBITH TOJITUCAH 3JIEKTPOHHOM MOANUCHIO 3asIBUTENSI WIH €r0 MPEICTAaBUTEINS B COOTBETCTBUU C
MYHKTOM 69 HACTOSIIIEr0 aAMUHUCTPATUBHOTO PETjaMEHTa);

2) TEKCThI JOKYMEHTOB JIOJKHBI ObITh HallMCaHbl Pa300PUUBO;

3) JOKyMEHTBbl HE€ JOJIKHBI MMETh MOJYUCTOK, MPUIMCOK, 3aYEPKHYTHIX CJIOB U HE
OTOBOPEHHBIX B HUX MCIPABIICHUM;

4) TOKYMEHTHI HE JOJKHBI OBITh HCIIOJTHEHBI KapaHaIlIoM;

5) IOKyMEHTBl HE€ JOJDKHBI HUMETh MOBPEXKIEHUH, HAW4YME€ KOTOPHIX HE IO3BOJISIET
OJIHO3HAYHO UCTOJIKOBATh UX COJIEpKaHUE.

I'masa 10. McuepripiBaroniuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMU JJIs1 IPEIOCTABIECHUS MyHULIUIIATIbHON YyCIyTH, KOTOPbIE
HaxoJATCsl B PACIOPSKEHUU TOCYIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CAMOYIIPABJICHUS U
MHBIX OPTaHOB, YYaCTBYIOIMX B IIPEIOCTABICHUN MYHULIUIIAIbHON yCIyTH, U KOTOPBIE
3asiBUTEJIb WM €r0 IPEICTaBUTEINb BIIPaBE MPEACTABUTD, & TAKKE CIIOCOOBI UX MOTYUECHHUS
3asBUTENISIMU WM UX MPEACTAaBUTENSIMH, B TOM YHCIIE B 3JIEKTPOHHON (opMe, MOPSIOK X
MIpEACTaBICHUSA

32. JIokyMeHTbI, HEOOXOJUMBIE JJIsl IPEAOCTABICHHSI MyHULIUIIAJIbHONW YCIYTH, KOTOpBIE
HaxoIATCs B PACIIOPSKEHUU I'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS U
WHBIX OpPraHOB, YYaCTBYIOIIMX B IIPEIOCTABICHUU T'OCYJAPCTBEHHBIX WJIM MYHUIUIIAIbHBIX
YCIIYT, U KOTOPBIE 3asiBUTEIIb UM €70 IIPEICTABUTEIb BIIPABE NIPEACTABUTh, OTCYTCTBYIOT.

I'naBa 11. 3anpet TpeOoBaTh OT 3assBUTEINS IPEACTABICHUS JOKYMEHTOB U HH(pOpMaLUU

33. AIMUHUCTpanus 0pHU MPEJOCTABICHUM MYHULMIAIBHON YCIYI'M HE BIPaBe
TpebOBaTh OT 3asIBUTEJICH WIIM UX TIPEICTABUTEIICH:

1) npeacTaBieHuss JAOKYMEHTOB M WHGOpPMAlMM WIM OCYILECTBIECHHUS JIEHCTBHIA,
MIPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMM, pPETryJIUpYIOIIMMHU OTHOLICHUS, BO3HUKAIOIIME B CBA3M C IIPEIOCTaBICHUEM
MYHHUIUIIAJIBHON YCIyTH;

2) mpeAcTaBieHUsl JOKYMEHTOB M HMH(OpManuu, B TOM YHCIE IOATBEPKAAIONINX
BHECEHME 3asBUTEJIEM ILUIATHI 3a IIPEAOCTABICHUE FOCYJAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT,
KOTOpPbIE HAXOIATCSA B PACHOPSKEHMM aIMUHHUCTpALMU, NOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'O CaMOYIIpaBJieHUs U (MJIM) I0JIBEJOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM U opraHam
MECTHOT'O CaMOYIIPABJICHUs OpPraHU3allll, y4acTBYIOIUMX B IPEJOCTABICHUM MYHULIMIIAIBHON
YCIYI'M, B COOTBETCTBHM C HOPMAaTHBHBIMHM IIpaBOBbIMM akTamu Poccuiickoit Penepannu,
HOPMAaTUBHBIMM IIPAaBOBBIMHM aKTaMU AJITaliCKOTO Kpasi, MyHUIIUIAJIbHBIMHA IIPAaBOBBIMHU aKTaMH,
3a UCKIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B ONpPEIEICHHBbI 4YacTbl0o 6 crtaTbu 7
®enepanbHoro 3akona ot 27 utonst 2010 roga Ne 210-d3 "OO opraHuzanuu NpeaocTaBICHUS
TrOCYJAapCTBEHHBIX U MYHUIIMIAJIBHBIX YCIYT" MEpEYeHb JOKYMEHTOB;

3) npencTaBieHUs] JOKYMEHTOB U MH(OPMAIUK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCH MPU NMEPBOHAYAILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEIOCTaBICHUS MYHMLMIIAIBHOM yCIyru, JuO0 B MNPENOCTABICHUM MYHHMLUMAIBHON
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YCIIYTH, 3a HCKJIIOYEHUEM CIy4aeB, NPEIyCMOTPEHHBbIX B myHKTe 4 uactu 1 crateu 7
®enepanpHoro 3akona oT 27 utonsg 2010 roma Ne 210-D3 "OO6 opraHu3aniy IpenoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX yCIYyT";

4) npenocTaBieHUsT HA OyMa)KHOM HOCHTENIC JOKYMEHTOB U MH(GOpPMAIINH, YJICKTPOHHBIC
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEpEHBbI B COOTBETCTBHH C ITyHKTOM 7.2 wactu 1 ctathu 16
®enepanpHoro 3akona oT 27 uronsg 2010 roma Ne 210-D3 "OO6 opraHu3anuu IpeaoCTaBICHUS
FOCYJAapCTBEHHBIX W MYHHUIIMIAIBHBIX YCHAyr", 3a HCKIIOUYEHUEM CIIy4aeB, €CIIM HaHECEHUE
OTMETOK Ha TaKWe JOKYMEHTBI JHMOO UX WU3BATHE SBIACTCI HEOOXOJUMBIM YCIOBUEM
MPEIOCTABIICHUS MYHHUIIMITATLHOW YCIIYTH, U WUHBIX CIIy4aeB, YCTAHOBJICHHBIX (eaepabHBIMU
3aKOHAMH.

I'maBa 12. McuepnpiBaroiuii nepedeHb OCHOBAHUH ISl OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl PEOCTABJICHHS] MYHUIIUTIAIBHOU YCIIYTH

34. OcHOBaHUsIMU JJI OTKa3a B IpUEME JOKYMEHTOB SIBJISIOTCSL:

1) 3asBeHUEe HE COOTBETCTBYET (hopMe 3asiBICHUS, YCTAHOBJICHHOM MPHIOKEHUEM K
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY;

2) Hempe/CTaBlIEHUE 3asBUTEIEM MM €ro NpPeJCTaBUTENIeM TOKYMEHTOB, YKa3aHHBIX B
MyHKTE 26, 27 HaCTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

3) HECOOTBETCTBUE MPE/ICTABIECHHBIX 3asBUTEIEM WIH €ro MPEJCTaBUTENIEM JTOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B IIYHKTE 31 HACTOAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

4) Hanuuue B JOKYMEHTAaX HELEH3YPHBIX JHMOO OCKOPOMTENbHBIX BBIPRKEHUH, YIpo3
JKU3HHU, 3JI0POBBIO U HMMYILECTBY JODKHOCTHBIX JIMII aJIMUHUCTpPALMU, a TaKXKe YJEHOB MX
ceMen.

35.B cnyyae yCTaHOBJIEHUS OCHOBaHMM Ui OTKa3a B MPHUHATHM JOKYMEHTOB
JOJDKHOCTHOE JIMIO aJMUHHUCTpPALUH, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALHIO TOKYMEHTOB,
COBepUIaeT JEHCTBUS IO YBEAOMJICHHIO 3asBHUTENS WIM €ro IpeACTAaBUTENs] B IOPSIKE,
IIPElyCMOTPEHHOM IIYHKTOM 80 HACTOSAIIEr0 aJMUHUCTPATUBHOI'O pErjlaMEeHTa.

36. OTka3 B npueMe JOKYMEHTOB HE IPEMSITCTBYET MOBTOPHOMY OOpAILEHUIO 3asiBUTENEH
WIA UX MpeJACTaBUTeNed 3a NPeAOCTaBICHHEM MYHUIUNAIbHOW YCIYIM U MOXET OBITh
00>aJIoBaH 3asBUTEJIEM WM €ro MpeACTaBUTEIEM B MOPSAIKE, YCTAHOBICHHOM JAEHCTBYIOIIMM
3aKOHOJATEILCTBOM.

I'maBa 13. McuepnbiBaromuii nepedeHb OCHOBAHHUN JUIsl IPUOCTAHOBIIEHUS WIIM OTKa3a B
IIPEAOCTABICHUHA MYHULIUIIAJILHON YCIyTH

37. OcHOBaHusl Ul TNPUOCTAHOBJIEHMSI TMPEJOCTABICHHUS MYHULUNAIBHOW YCIyru
3aKOHOJIaTENILCTBOM HE MPEyCMOTPEHBI.

38. OcHOBaHuEM /i1 OTKa3a B MPEAOCTaBICHUM MYHHIMIAIBLHOM YCIYTH SIBIISETCS
HECOOTBETCTBHE 3asABUTENS TPeOOBAaHUSAM, NPEAYCMOTPEHHBIM IIYHKTOM 3 HAaCTOSILEro
aJIMAHUCTPATHBHOTO pETJaMeHTa.

['naBa 14. Ilepeuens yciyr, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH U 00S3aTETLHBIMU IS
MPEA0CTABIECHUS] MYHULIUTTAIbHON YCIYTH

39. Ycnyru, KOTopble SBISIOTCS HEOOXOAUMBIMU U 00sI3aTEIbHBIMU JUTSI ITPEIOCTaBICHUS
MYHHUIUITAJIBHON YCIYTH OTCYTCTBYIOT.

I'nasa 15. Tlopsanok, pa3Mep 1 OCHOBaHUS B3UMAaHUS FOCYIAPCTBEHHOW MONUIUHBI UIN
WHOM IUIAaThl, B3UMAEMOM 3a MpeI0CTaBICHUE MYHUIIUNATbHOU YCIIYTH

40. MyHununaneHas —yciayra TNpeAocTaBisieTcs ©0e3 B3MMaHHUS TOCYAapCTBEHHOM
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MOIUIMHBI WM UHOM TIJIaThI.

41. B cnyyae BHECEHHMS HW3MEHEHMH B BBIJIAHHBIA B pE3yJdbTaTe MPEIOCTABICHUS
MYHUIMIIAILHON YCIIYTM JOKYMEHT, HAalpaBJIE€HHBI Ha HCHpPaBJICHHE OIIMOOK W OIEYaToK,
JOMYLIEHHBIX 10 BUHE aaMUHUCTpanuu, M®PLI, a Taxke TOJKHOCTHBIX JIUL aAMUHUCTPALIMH,
pabotHrkoB MO®I], ruiara ¢ 3asiBUTENS HE B3UMAETCSI.

I'naBa 16. Ilopsinok, pa3mep U OCHOBaHUS B3UMAHHUS IUIAThI 3@ IPEJOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOJUMBIMU U 00513aTENIbHBIMU JUISI ITPEIOCTABICHUS MYHUIMITAIbHON
yCIyTH, BKII0Yas HHPOPMAIIUIO O METOUKE pacueTa pa3Mepa TaKoH IIaThl

42.Ilnara 3a yCIyrd, KOTOpBIC SBJISIOTCS HEOOXOAUMBIMH U O0S3aTEIbHBIMU JIJIS
NPEOCTABIICHUS MYHHIIUTIAIBHOW YCIYTH, OTCYTCTBYET.

I'maa 17. MakcumanbHbII CPOK OXKUJAHUS B OYEPEI MPHU M0J1aUe 3asiBJICHUS U NIPU
MOJIYYEHUU Pe3yJibTaTa MPeJ0CTABICHHS TAKON YyCIyTru

43. MakcumanbHOe BpeMs OKUIAHUS B OYEpEeIu IpPU MOAaue 3asBJICHUS U JOKYMEHTOB
HE JIOJDKHO NPEBBIIATh 15 MUHYT.

44. MakcumanbHOe BpeMsl OXHJaHHA B OuYepeld IMpU TOJIYYEHUU pe3yJbTaTa
MYHULIMIIAJIbHON YCIyTU HE TOJDKHO MPEBBIIATH 15 MUHYT.

I'maBa 18. Cpok 1 mopsI0K perucTpaiiy 3asBiIeHUs, B TOM YUCIIE B JJIEKTPOHHOU dopMme

45. Peructpanuo 3asBICHHS U JOKYMEHTOB, NPEIOCTABICHHBIX 3asBHTEIEM HIIA €ro
IPEJCTaBUTENIEM, OCYIIECTBISET TOJHKHOCTHOE JIMIO aJJMHUHUCTPAIMH, OTBETCTBEHHOE 32 IIPHUEM
U PErHCTPalUI0 JOKYMEHTOB, B TOM YHCIE B 3JCKTPOHHOW (popme, B JKypHalle PEruCTpaluu
oOpallleHuil 3a NpPEeOCTaBICHUEM MYHULIMIIAJIbHOW YCIYrd IIyTE€M IPUCBOCHUS YKa3aHHBIM
JIOKYMEHTaM BXOJISIIETO HOMEpa C yKa3aHHEM JIaThl TTOJTyYCHHUSI.

46. Cpok perucTpaiuu MpeACTaBICHHBIX B aIMUHUCTPAIMIO 3asBJICHUS U JOKYMEHTOB
MIPU HETIOCPEJICTBEHHOM OOpallleHUU 3asiBUTENsl WIH €r0 MPEACTaBUTENS B aJMHUHHCTPAIUIO HE
JIOJDKEH MPEBBIIATh 15 MHUHYT, IIpU HANPAaBICHWH JOKYMEHTOB 4epe3 OpraHM3aluu MOYTOBOM
CBSI3M WJIH B AJIEKTPOHHOU (popme - oauH pabouuii IeHb CO THS MOJYUYCHHUS aIMUHHUCTpaIHen
YKa3aHHBIX JOKYMCHTOB.

47. JlHeM perucTpanuu JOKyMEHTOB SBIISETCS JI€Hb MX MOCTYIJICHHUS B aIMUHUCTPAIIHMIO
(mo 16.00 wacoB). Ilpu mocrymiaeHuun AOKyMeHTOB Tmocie 16.00 YacoB ux peructparus
MPOUCXOIUT CIAEAYIOIINM PabOYNM THEM.

I'maBa 19. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yciyra

48. Bxon B 31aHuME aIMUHUCTpaluu obopyayercs HWHGOPMAIMOHHON TaOIMYKON
(BBIBECKOI), copepxanield nHGOPMAIHIO O TIOJTHOM HAMMEHOBAHUHU aJIMUHUCTPAIIHH.

49. AnMuHHCTpanus o0ecreyrnBaeT WHBAIUIAM (BKJIIOYAash WHBAIUOB, MCIOJIb3YIOUIIUX
KpECIa-KOJSICKU M COOAK-TIPOBOTHUKOB):

1) conpoBOXAeHHE WHBAINIOB, UMEIOIINX CTOWKHE PACCTPOMCTBA (DYHKITMU 3pEeHUS U
CaMOCTOSITENIbHOTO MEPEIBUKEHHUS, U OKa3aHUE UM MOMOIIH B 3/JaHUU aIMUHUCTPALIUU;

2) momycK B 37aHUE AIMUHUCTPAIMU COOAKW-TIPOBOJHMKA TPU HAJIUYHH JOKYMEHTA,
MOJITBEPIKIAIOIIETO €€ crielnaibHoe 00ydeHne U BeIJaBaeMoro 1mo ¢GopMe u B OpsAIKe, KOTOPhIE
omnpenenstorcs (heaepalbHbIM OPTaHOM HMCTIOTHUTEIHHOW BIACTH, OCYIICCTBIISIOMNAM (YHKITUN
Mo BBIPaOOTKE W peamu3aldd TOCYJapPCTBEHHOW TOJUTUKA W HOPMATHBHO-TIPABOBOMY
PETYIMPOBAHHIO B c(hepe COIMaTbHOU 3aIIUThl HACETICHUS;

3) okazaHue JOJDKHOCTHBIMH JUIIAMH U PaOOTHHKAMH aJIMUHUCTpPAIMA TOMOIIN
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UHBAJIUAAM B IIPEOIOJICHUN OaphepoB, MEIIAIOIINX MOTYYSHUIO UMH YCIYT HapaBHE C JPYTUMHU
JUIAMH.

B cnyuasx, ecnum 37aHME HEBO3MOXKHO TOJTHOCTBIO MPUCHOCOOUTH C  YYETOM
NOTpeOHOCTEN MHBAIN/IOB, a[IMUHUCTPALIUS JI0 €r0 PEKOHCTPYKLUU WU KallUTAIBHOIO PEMOHTA
OPUHUMAET COTJIACOBAaHHBIE C OJAHUM M3 OOIIECTBEHHBIX OOBEIMHEHWUH WHBAINIOB,
OCYIIECTBIISIIOIUX CBOIO JIEATEIBHOCTh Ha TEPPUTOPUM BTOpokamMeHCKOro cenbcoBeTa
JlokTeBckoro paiiona Anrtaiickoro kpasi, Mepsl sl 00eCeyeHHs J0CTyNa WHBAINAOB K MECTY
MPEIOCTABIICHUSI MYHULIUIIAIbHON yCIYTH.

50. MadopmanrionHnbie TaOMUYKK (BBIBECKH) Pa3MEIIAIOTCS PSIOM C BXOJIOM B 3/IaHUC
aJMUHHUCTpAIMK MO0 Ha JBEPU BXOJa B 3JaHHUE a]MUHUCTPAILIUH TaK, YTOObI OHU OBLIIM XOPOILIO
BU/IHBI 3asIBUTEIISIM WM UX NPEACTaBUTEIISAM.

51. Ilpuem 3asBUTENECH WIM WX TPEICTABUTENCH, IOKYMEHTOB, HEOOXOIUMBIX JIJIS
NPEOCTABICHUS] MyHUIIUIAIBHOW YCIYTH, OCYILIECTBIIICTCS B KAOMHETaX aJMUHUCTPAIIUH.

52.Bxox B KaOMHET aaMUHHUCTpAIid oOopyayeTrcss HHPOPMAIMOHHONW TaOIMYKOU
(BBIBECKOI) € yKa3aHHEM HOMepa KaOWMHeTa, B KOTOPOM OCYILECTBIIIETCS IPEIOCTaBICHUE
MYHUIIMIIATLHOU YCITYTH.

53. Kaxnoe pabouee MeCTO MAODKHOCTHBIX JIMI[ AJMUHUCTPALMU JIOJDKHO OBITh
000py/ZI0BaHO MEPCOHAJIbHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyHa K HEOOXOAUMBIM
MH(}OPMaLMOHHBIM 0a3aM JIJaHHBIX, I€YaTAIOIIUM U CKAHUPYIOLUM YCTPOUCTBAM.

54. Mecta oOXuIaHUsS JOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM  YCIOBUAM  AJIs
3asiBUTENIEH WM MX IPEICTABUTENEH U ONTUMAIbHBIM YCIOBHSIM pabOThI JOKHOCTHBIX JIMIL
aJIMUHHUCTPAIIHH.

55. Mecra oxugaHus B O4YEpEIU Ha IpHUEM, NOJady JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHULIUIIATBHON YCIYTH, 000PYAYIOTCA CTYIbSIMHU, KPECEIbHBIMU CEKIIUSIMHU,
CKaMbSIMH.

56. Mecra 1uist 3all0JIHEHUS TOKYMEHTOB O0OPYIYIOTCS MH(OPMAIIMOHHBIMU CTEHIAMH,
CTYJBSIMU ¥ CTOJIAMH IS BO3MOYKHOCTH O0(OPMIICHUS TOKYMEHTOB.

57. UudopmalioHHbIe CTEHIbI pa3MEIIaloTCsl Ha BUAHOM, JOCTYIIHOM JJisl 3asBUTENEH
WIM UX IPEACTaBUTENEH MeCTe W MPU3BAHbI O0ECHEUUTH 3asBUTENSI WM €ro MpeACTaBUTENS
ucuepnpiBaromeil nHGopmarmeir. CTeHabl 10KHbBI ObITh 0POPMIIEHBI B €IMHOM CTHJIE, HAATINCH
caenaHel uyepHbIM mpudroM Ha Oenom Qone. OdopmieHHe BHU3YaTbHOH, TEKCTOBON
UHGOPMALIUU O MOPSJAKE MPEIOCTaBICHUS MYHHUIMIAIbHON YCIyTd JOJKHO COOTBETCTBOBATh
ONTUMAJIBHOMY 3pUTEIIBHOMY BOCHPUSTHIO 3TOM HMHPOpMAnUu 3asBUTEISIMH WIH HX
IIPEICTaBUTEISIMH.

I'maBa 20. [Toka3aTenu AOCTYIIHOCTH U Kau€CTBAa MYHULIUIIAIBHON YCIYTH, B TOM YUCIIE
KOJIMYECTBO B3aNMOJECHCTBUN 3asIBUTENS C JOLKHOCTHBIMU JIMI[AMU TIPH NTPEAOCTABICHUN
MYHUIIUTATBHON YCIYTU U UX MPOJOKUTENIEHOCTh, BO3MOKHOCTB MOTY4€HUs! HH(OpMaIiu o
X0J1€ MPEAOCTABIICHNS] MyHULIUIIAJIbHON YCIYTH, B TOM YHCIIE C UCIIOJIb30BAHUEM
UH(POPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH, BO3MOKHOCTB JINOO HEBO3MOKHOCTh
MOJIy4eHus1 MyHUIIUnaabHou ycayru B M®I (B ToM yuciie B moaHOM 00beMe), MOCPEACTBOM
KOMILIEKCHOT'O 3aI1poca

58. OCHOBHBIMM TOKAa3aTeIsIMU JOCTYIIHOCTH M KauyecTBa MYHMIMIIAJBLHOW YCIYIH
SABIISIOTCS:

1) cobmonenne TpeOoBaHMI K MecTaM MpPEJOCTaBICHUS MYHHIMIIAIBHOM YCIYrH, MX
TPAHCIOPTHOM TOCTYITHOCTH;

2) BO3SMOXKHOCTb NPEACTABICHUS 3asBIEHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIs
IIPEI0CTABICHNS MYHULIIUITAIBHON yciyTH, yepe3 MOLI;

3) cpenHee BpeMs OKUJaHUS B OYEPEU NP M0Ja4€ JOKYMEHTOB;

4) konnuecTBO oOpalmieHui 00 oOXaloBaHUM peueHu u AeicTBuil (Oe3neicTBus)
aMMHMCTPALNH, & TAKXKE JOJDKHOCTHBIX JIML aAMUHHUCTPALIH;
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5) KOJIMYECTBO B3aMMOJECHCTBUI 3asBUTENS UM €r0 MPEACTAaBUTENS C AOHKHOCTHBIMU
JULAMH, UX IPOAOKUTEIBHOCTB;

6) BO3MOXKHOCTh TOJydeHHUsT MH(DOpPMAMU O XOJ€ MPEAOCTABICHHUS MYHHIIMITATBLHON
YCIIYTH.

59. BzaumozelicTBue 3asBUTENS] WM €r0 MNPEACTABUTENS C JOHKHOCTHBIMU JIMLIAMU
aJIMUHHUCTPAIIMK OCYILECTBISETCS MPH JIMYHOM MpUEMe Ipa)<IaH B COOTBETCTBUU C rpapuKoOM
pUeMa IrpaXK1aH B aIMUHUCTPALIUH.

60. BzaumoneiicTBue 3asBUTENI WM €r0 MNPEJICTABUTENS C JIOJHKHOCTHBIMHU JIMIIAMHU
aJIMAHUCTPAIMX OCYILIECTBIICTCS MPH JTMYHOM OOpPAIICHNUH 3asSBUTENS MU €T0 IPeACTaBUTENs:

1) A momayum JAOKYMEHTOB, HEOOXOIUMBIX MJIsS MPENOCTAaBICHUS MYHUIIUIIATIBHOM
YCIIyTH;

2) nJig moJlydeHus pe3yabTaTa NpeAoCTaBICHUS MyHUIIMITATIbHON YCITYTH.

61. IIpoioIKUTENBHOCT  B3aUMOJEUCTBUS  3asBUTENS WIM €ro IPEeACTaBUTENS C
JOJKHOCTHBIMM JIMLIAMM  aIMUHHUCTPALIMM TIPU IPEIOCTABICHUNA MYHULUIIAJBHON YCIyrd He
JoJDKHa mpeBblaTh 10 MUHYT 1O KaXaoMy M3 YKa3aHHBIX B IyHKTe 60 HacTosILIEero
aIMUHUCTPATUBHOI'O PErJIaMEHTa BUJIOB B3aUMO/ICUCTBUSI.

62. KonuuecTtBo B3aMMOAECHCTBUN 3asiBUTENISL WM €rO MPEACTABUTENS C JOJKHOCTHBIMU
JULAMHU aIMUHUCTPALIUU [IPU NPEAOCTABICHUH MYHULIMIAIIBHOW YCIIYTH HE JOJIKHO IIPEBBILLIATh
JIBYX pa3.

63. 3asBUTENI0 OOECIEUYMBACTCS BO3MOXKHOCTH TMOJA4yHM 3ampoca O MPeIoCTaBICHUU
MYHULIMNIAJIBHOW YCIYIM M TOJY4YEHHs pe3yjbTaTa MYHULUIAIBHOM YCIYTH IOCPEICTBOM
HCTIOJIb30BAHUS SJIEKTPOHHOMN MOYTHI afMUHUCTpaIuH, [loprana, MOILI.

3asBUTENb U €r0 MPEACTaBUTENh UMEIOT BO3MOKHOCTD IMOJYYUTh MH(OPMAIHIO O XOJe
MPEAOCTABICHNUS MYHULUNAIBHOM YCIYTM B aJIMHUHHMCTPAllMU B TMOPSAKE, YCTaHOBIEHHOM
MyHKTaMu 7-15 HacTOSIIIEro aAIMUHUCTPATUBHOTO pErjiaMeHTa.

I'naBa 21. Muble TpeOOBaHUS, B TOM YHUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHUS
MyHUIUNaIbHON yciyru B ML 1 1o skcTeppUTOpUaIbBHOMY IPUHLIUITY, OCOOEHHOCTH
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH B 3JIEKTPOHHOMN Gopme

64. MyHununanpHas yciayra o 3KCTeppUTOPUAIbHOMY MIPUHIIUITY HE MPEAO0CTaBISIETCS.

65. Opranusanus MpEeNOCTABICHUS MYHULUNAIBHON YCIYIM OCYLIECTBIISIETCA IO
npuHuuny "ogHoro okHa" Ha 0Oaze M®PI[ npu nuyHoM oOpaieHuM 3asBUTENS] WIM €ro
IIPEICTaBUTEIS.

IIpu npenocTaBiIeHN MyHUIUNIAIBHON YCIIYI'M YHUBEPCAIBHBIMU crieriuanucramu ML
OCYIIECTBISIIOTCA ~ CIEAYIOIIME  aJIMUHUCTPATUBHBIE  JEHCTBUMS B  paMKax  OKa3aHUs
MYHULIMTIAJIbHON YCIIYTH:

1) uaopmupoBaHue 3asBUTENEH MM UX MPEJCTaBUTENICH O MOPSAIKE MPEerIOCTaBICHUS
MYHUIUIIAJBHOM YCIyTHM, B TOM YHCIE IOCPEACTBOM KOMIUIEKCHOIO 3ampoca, O XoJe
BBITIOJIHEHMS 3a1IpOca O MPEJOCTAaBICHUY MYHULIUIIAIbHON YCIIYTH, KOMIUIEKCHBIX 3allpOCOB, 110
UHBIM BOIpPOCaM, CBSI3aHHBIM C IIPEJOCTABIEHUEM MYHUIUNAIBHON YCIYI'M, a TaKxke
KOHCYJIBTUPOBAaHUEM 3asBUTENICH WM HUX NPEICTaBUTENIEH O MOpPAIKE INPEJOCTaBICHUS
MyHUIUIIAIBHON yeinyru B MOII;

2) mpueM 3asgBICHMS M JIOKYMEHTOB, IIPEJCTABIECHHBIX 3asBUTEIEM WIH €0
IIPEACTABUTENIEM, B TOM YHUCIIE KOMIUIEKCHOTO 3aI1poca;

3) oOpaboTka 3asBICHUS U MPEACTABICHHBIX JOKYMEHTOB, B TOM YHCJIE KOMILJIEKCHOTO
3a1poca;

4) HampaBJIEHHUE 3asBJIEHUS M JOKYMEHTOB, IIPE/ICTaBICHHBIX 3asBUTEIIEM WIN €ro
MIPEACTABUTENEM, B AIMUHUCTPALIMIO;

5) Belmaya pe3yiapTaTa MPEAOCTaBICHHMS MYHULUNAIBHOM yciayru (B TOM UHUCIE
JOKYMEHTOB, MOJYYEHHBIX MO pe3yjbTaTaM IPEAOCTaBICHUS BCEX T'OCYNApPCTBEHHBIX U (MIJIH)
MYHUIUNATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce) WK yBeIOMJIEHHs 00 OTKa3e B
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IPUHSTHHN 3asIBJIEHUS K PACCMOTPEHUIO.

66. Jloctyn k wHGOpMAIMK O CPOKaX M TOPSJKE MPEIOCTABJICHHUS MYHUIUIIATIbLHON
ycnyry, pasMemieHHoi Ha [loprane, ocymiecTBiisieTcst 06e3 BBIOJHEHHS 3asBUTEIEM HIU €ro
Mpe/ICTaBUTENIeM KaKUX-IU00 TpeOOBaHMIl, B TOM uucie 0e3 HCIOIb30BaHMS MPOrPAMMHOTO
o0OecrieyeHHs, YCTAHOBKAa KOTOPOIO Ha TEXHUYECKUME CPEACTBAa 3asABUTENSl WM  €ro
npencTaBuTeNs  TpeOyeT  3aKIIOYeHUS  JIUMIEH3MOHHOTO WJIM  HMHOTO  COTJIAICHHUS C
npaBoo0JiaaTeseM MPOrpaMMHOTIO obOecnedeHus, MpeayCMaTPHBAIOIIETO B3MMAaHUE IUIATHI,
PErMCTPaLUIO WM aBTOPU3ALMIO WIH NPEJOCTABICHUE UM EPCOHAIBHBIX JAHHBIX.

67. IlpenocraBieHye  MyHULUMINAIBHOW  yCIyrm ¢  ucnosb3oBanueM  lloprana
OCYLIECTBJISICTCA B OTHOLICHUM 3asBUTENECH, MPOIIEAIIUX MPOLEAYPY PETHCTpalud U
aBTOPU3ALINH.

68. [lomaua 3asBuTENEeM 3asBICHUS B JJICKTpOHHOW (opme mocpenctBom Iloprana
ocymiecTBisieTcs B Bujae QaitioB B popmare XML, co3naHHbIX ¢ UcHonb3oBaHuEM XML-cxeMm u
o0ecrevynBaroIUX CUUTHIBAHUE U KOHTPOJIb [IPEICTABICHHBIX IAHHBIX.

[Togaua 3asBUTENneM 3asBIEHUS B (opMe SIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM
AJIEKTPOHHOW MOYTHI OCYIIECTBIseTcsa B Buie ¢aiioB B popmare doc, docx, odt, txt, xls, xlsx,
ods, rtf.

DNEKTPOHHBIE JOKYMEHTBI (9JEKTPOHHBIE 00pa3bl JIOKYMEHTOB), IpHJIAaraéMble K
3asBJICHHIO, B TOM YHCJI€ JOBEPEHHOCTH, HANPaBISIIOTCA B Buae (ainoB B popmartax PDF, TIF.

69. IIpu oOpaiieHnn 3a MPeIOoCTaBICHWEM MYHUIMIAIBHOW YCIYTH B 3JIEKTPOHHOU
dopMe 3asgBUTENb WIH €ro MpPEeICTaBUTENb MCIONb3YET YCHWICHHYI KBaIHU(PHUIMPOBAHHYIO
3JIEKTPOHHYIO TOJNUCH. 3asBJICHHE U JOKYMEHTHI, ITOJABAEMbI€ 3asBUTEJIEM B AJIEKTPOHHOM
¢dopme ¢ ucnonb3oBanreM [loprana, MOryT OBITH ITOANKCAHBI TPOCTOM 3JEKTPOHHON MOIHUCHIO.

VYcunennas kBau(UIMpPOBAaHHAsA »JIEKTPOHHAs TMOAMKHCH [OJKHA COOTBETCTBOBATh
CJIEIYIOIIUM TPEOOBAHUSIM:

1) xBanmuuUUPOBaHHBIN cepTU(UKAT KI0Ya MPOBEPKH SJIEKTPOHHOU Mmoanucu (aanee -
KBAJTM(UIMPOBAHHBIA CepTH(HKAT) CO3MaH M BBIIAH AKKPEIUTOBAHHBIM YIOCTOBEPSIOIIUM
LEHTPOM, aKKpEeIUTAIUsl KOTOPOro JEHCTBUTENbHA Ha JIEHb BbIIa4H YKa3aHHOTO cepTudukara;

2) xBanmupUIMpOBaHHBIN cepTU(UKAT ACHCTBUTEICH HA MOMEHT MOATNMCAHMS 3arpoca U
npuaraeMpIX K HeMy JOKYMEHTOB (TMpM HaJIM4YUM JOCTOBEPHOH HHGpOpMalUd O MOMEHTE
MOJMUCAHUS 3asBJIEHUS W TpUJaraéMblX K HEMY JOKYMEHTOB) WJIM Ha JIeHb IPOBEPKU
JIEMCTBUTENIBHOCTH  YKa3aHHOTO cepTu(duKkara, €ciIM MOMEHT NOJNHMCaHUs 3ampoca U
IPUJIaraéMbIX K HEMY TOKYMEHTOB HE OIPEJIEIICH;

3) uMeeTcs TOJOXKUTENbHBI pe3yabTaT TMPOBEPKU TMPHUHAATICKHOCTH BIAJIENbILY
KBaJIM(ULMPOBAHHOTO cepTU(UKATA YCHIIEHHON KBaTU(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOMIHCH, C
MIOMOUIBI0 KOTOPOH NOJNHUCAH 3alpoC U IMPUJIAraeMble K HEMY IOKYMEHTBI, U MOATBEPXKICHO
OTCYTCTBHE U3MEHEHHI1, BHECEHHBIX B yKa3aHHbIE JOKYMEHTHI Mocie uX noanucanus. [Ipu atom
IIPOBEPKA OCYIIECTBISETCSA C MCIOJIB30BAHUEM CPEICTB JIEKTPOHHOM MOANMCH, NMOJYyYUBLIMX
MOJITBEPK/IEHUE COOTBETCTBUS TPEOOBAHUSIM, YCTAHOBIIEHHBIM B COOTBETCTBUU ¢ DeiepalibHbIM
3akoHOM OT 6 ampenst 2011 roxa Ne 63-d3 "OO6 31eKTpOHHOM MOANUCH", U C UCIIOIb30BaHUEM
KBaJIM(ULMPOBAHHOTO CepTU(UKATa JUIA, MOJMUCABIIET0 3alpoc M MpHJIaraéMble K HEMY
JIOKYMEHTHI.

70. Ilpu HampaBlieHUU 3asBJICHUS U MPUJIATAEMbIX K HEMY JOKYMEHTOB B AJIEKTPOHHOM
dopme mpencTaBUTENEM 3asSBUTENS, JACHCTBYIOIIMM Ha OCHOBAaHMM JIOBEPEHHOCTH, BbIIAHHOMN
IOPUAMYECKUM  JIMIIOM, YJIOCTOBEPSIETCSl YCUJIEHHOW KBaIU(DPUIMPOBAHHON AIIEKTPOHHOMN
NOJAINUCHI0 TPAaBOMOYHOIO JIOJDKHOCTHOTO JIMIIA FOPUIMYECKOrO JIMIA, a JAOBEPEHHOCTD,
BbllaHHAss (U3UYECKUM JIUILIOM, - YCHUJIEHHOM KBaJU(UIIMPOBAHHOW AJIEKTPOHHOM MOIIUCHIO
HOTapuyca.

PA3AEJI III. COCTAB, ITOCJIEJOBATEJIbBHOCTD 11 CPOKH BBIIIOJIHEHMA
AIMUHUCTPATHUBHBIX ITPOUEAYP, TPEFOBAHUA K [TOPAAKY X
BBIIIOJIHEHM A, B TOM UYMCJIE OCOBEHHOCTHU BBIITOJIHEHW A
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AJIMUHUCTPATHUBHBIX ITPOLIEJIYP B SJIEKTPOHHOI ®OPME, A TAKXE
OCOBEHHOCTH BBIIOJIHEHUA AAMUHUCTPATHUBHBIX ITPOLEAYP B M®I]

I'maa 22. CocTaB u MMOCJICAOBATCIIbHOCTh a/IMUHHUCTPATUBHBIX ITPOLCAYD

71. IlpenocTaBieHne MYHHIIMIAIBHOW YCIYTHM BKJIIOYaeT B ce0s  CIICIYIOIIUE
aJMMHHMCTPATUBHBIE IPOLEAYPBI:

1) npuem, perucTpanus 3asBICHUS U JOKYMEHTOB, MOJUISKAIIMX MPEICTABICHUIO
3asiBUTEJIEM WIH €r0 IPEICTaBUTENIEM;

2) npUHSTHE PEIICHUS O IPUHITUU 3asBJICHUS K PACCMOTPEHHUIO WIIM pelIeHus: 00 OTKase
B IIPEJIOCTABJIEHUN MYHULIUIATBHON YCIYTH;

3) IOArOTOBKA BHIMUCKHU U3 OXO35IICTBEHHBIX KHHT;

4) HanpaBiieHne (Bblaya) 3asABUTENI0 WM €ro IMPEeACTaBUTENI0 BBIIUCKU U3
MOXO3UCTBEHHBIX KHHUI WM YBEIOMJICHHS 00 OTKa3ze B MPEIOCTABICHUU MYHHUIMIAIbHOM
YCIIYTH.

72. 1lpu mpenocTaBieHUH MyHUIMNAIbHOW yciayru MOILl BeimonHseT cieayronme
JICHCTBHSL:

1) undopMupoBanue 3asBUTENCH WU UX MPEACTABUTENCH O MOPSAKE MPEAOCTaBICHUS
MyHULMnanpHo ycayru MOPI[, o Xxoxe BBIIONHEHMS 3ampoca O IPEJOCTABICHUS
MYHULUIIAJIBHOMN yCIIyTH, 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEJIOCTABIEHUEM MYHULIMIIAIBHON
yCIyTd, a TaKKe KOHCYJIbTUPOBAHMUE 3asBUTENEH WIM HUX MpEeACTaBUTEIEH O NopsaKe
[IPEAOCTABICHUS MyHULIMIIAIBHOM yciryrd B MOII;

2) mpueM 3ampoca U JOKYMEHTOB NpPEJCTaBICHHBIX  3asBUTENEM WM  €ro
MIPEACTABUTENEM, B TOM YHUCJIE KOMIUIEKCHOTO 3a1poca;

3) oOpaboTka 3ampoca W TPEICTABICHHBIX JOKYMEHTOB, B TOM YHCIIE KOMIUIEKCHOTO
3anpoca;

4) HampaBlIeHHE 3ampoca M JOKYMEHTOB, IPEACTABICHHBIX 3asBUTENEM WM €ro
MPEACTABUTENEM, B aIMUHUCTPALIHIO;

5) Beljaya pe3ysbTaTa MPEAOCTaBICHMS MYHHUIMNAIBHOM yciayru (B TOM 4HCIE
JIOKYMEHTOB, IOJIyYE€HHBIX IO pe3yjibTaTaM IpeJ0oCTaBICHUs BCEX T'OCYIApCTBEHHBIX U (MJIH)
MYHUILIMNIAJBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce), YBEAOMJIEHUS 00 OTKa3e B
npremMe JTOKYMEHTOB WM YBEJIOMIIEHUS 00 O0TKa3e B MPEI0CTABICHUN MYHUIMIIATbHOMN YCIyTH.

I'naBa 23. HpI/ICM, peructpanus 3asBJICHUA U JOKYMCHTOB, ITPEACTABJIICHHBIX 3aABUTCIIEM
HJIN €T0 MPEACTAaBUTCIIEM

73. OcHOBaHUEM JIJIsl Hayasla OCYIIECTBIECHUS aIMUHUCTPAaTUBHON IPOLEYphI SABIISETCS
NOCTYIUIEHUE B AJMUHUCTPALMIO OT 3asABUTENS WM €ro IPEJICTaBUTENs 3asABICHUS C
IPWIOKEHHBIMH JIOKYMEHTAMH OJHUM U3 CIIOCOOOB, YKa3aHHBIX B IYHKTE 28 HACTOSIIETo
aMMHHMCTPATUBHOTO PETJIAMEHTA.

74. Ilpuem 3asBiI€HHS U JOKYMEHTOB OT 3asBUTEN WIM €ro NpeacTaBUTeNs
OCYILIECTBIISIETCS B aJIMUHUCTPALMUA IO NPEABAPUTENBHON 3alMCH, KOTOpas MPOU3BOIAUTCS IO
TenedoHy, YKa3aHHOMY Ha OQUIMAILHOM CalTe aJAMUHUCTPAIMH, JTUO0O TpH JIHYHOM
oOpaleHn! 3asBUTENS WU €ro MPEJCTaBUTENS B aIMUHUCTPALIHIO.

75. lloctynuBuiee B aJIMMHUCTPALMIO 3asBJICHWE M JOKYMEHTBI, B TOM 4YHCJIE B
AIIEKTPOHHON (OpME, PErHCTPUPYETCS JOKHOCTHBIM JIMLIOM aJMUHUCTPAIH, OTBETCTBEHHBIM
32 TpUEeM U PpEerucTpanui JOKyMEHTOB, B JKypHaje perucTpauuud oOpaiieHuil 3a
IIPEIOCTABIEHUEM MYHULIUIIATIbHON YCIyTH.

Cpok perucTpauuy IpeaCcTaBICHHbIX B aJIMUHUCTPALIMIO 3asBJICHUS U JIOKYMEHTOB IpU
HEMOCPEJCTBEHHOM OOpAIlleHUH 3asBUTENs] WM €ro NpPEeACTaBUTENS B aIMHUHHUCTPALMIO HE
JOJKEH MPEeBbIIAaTh 15 MUHYT, MPU HAIpaBJIEHUU JTOKYMEHTOB 4Yepe3 OpraHU3ali MOYTOBOMN
CBSI3U WJIM B DJIEKTPOHHOH (opme - ouH pabouuii JeHb CO JHS MOJyYeHHUs aJMUHHUCTpanuen
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YKa3aHHBIX JOKyMEHTOB.

76. JOJDKHOCTHOE JIMIIO aIMHUHUCTpAllMU, OTBETCTBEHHOE 3a TMPUEM U PETUCTPAIUIO
JIOKyMEHTOB, IPOCMAaTpPUBAeT IOCTYNMBIINE JOKYMEHTBI, IPOBEPSET MX LEIOCTHOCTh U
KOMILUIEKTHOCTb, YCTAHABIMBAET HAJIMYME WM OTCYTCTBUE OCHOBAHMM, MNPEAyCMOTPEHHBIX
NYHKTOM 34 HacTOSIIEr0 aJIMUHUCTPATUBHOTO PETJIAaMEHTa, HE MO3/HEe JABYX padOo4HX IHEH co
JIHS TTOJTyYEHUS 3asIBJICHUS U TOKYMEHTOB.

77. B cmyyae IOCTYIUICHUS 3asiBIICHUS, TIOANMUCAHHOTO YCUIICHHON KBaTH(PUIIMPOBAHHOMN
3JIEKTPOHHOW MOJIMHUCHIO, JOJKHOCTHBIM JIMLIOM aIMMUHHMCTPALIMHU, OTBETCTBEHHBIM 33 IPHEM U
PETUCTPALIMIO JOKYMEHTOB, B XOJ€ MPOBEPKH, IPEIyCMOTPEHHON IYHKTOM 76 HACTOSILErO
aIMUHUCTPATUBHOIO pEIVIAMEHTA, IPOBOJUTCA MPOBEpPKA JACHUCTBUTEIBHOCTH YCHIJIEHHOU
KBAJTHM(UIUPOBAHHON 3JIEKTPOHHOH MOAINKCH, C UCTIOIB30BAHUEM KOTOPOU TOIKCAH 3alpoc, Ha
coOnrofeHre TpeOOBaHUM, MPETyCMOTPEHHBIX MYHKTOM 69 HACTOALIEro aJMUHUCTPATHBHOIO
periJameHTa.

78. IlpoBepka yCWJICHHOW KBIU(DHUIIUPOBAHHOW JJICKTPOHHOW IOJIMUCH  MOXKET
OCYIIECTBIIATHCA JODKHOCTHBIM JIMIIOM aJMHUHUCTPAllUM, OTBETCTBEHHBIM 3a IpUEM U
PErUCTPallUI0  JOKYMEHTOB, CaMOCTOSITEIbBHO C HCIIOJIb30BAHUEM HMEIOIIMXCS CPEACTB
AIIEKTPOHHOH MOJMUCH WU CPEACTB HHPOPMAITMOHHOW CHCTEMBI TOJIOBHOTO YAOCTOBEPSIIOIIETO
[EHTpa, KOTopash BXOOUT B COCTaB HMHQPACTPYKTYpbl, oOecneuuBaromieid HWHGOOPMAIUOHHO-
TEXHOJIOTUYECKOE B3aMMOJICHCTBHE JEHCTBYIOMNX WH(MOPMAIMOHHBIX CHCTEM, HCIOIb3YEeMbIX
JUTSI IPEIOCTABIICHUS TOCYIapCTBEHHBIX YCIYT U MyHHUIIUIAIBHBIX YCIYT B JIEKTPOHHOM (opMme.

[TpoBepka NEHCTBUTENHHOCTH YCHIIEHHOW KBAIM(UIIMPOBAHHON AJIEKTPOHHON MOIIHCH
TaKk)K€ MOXKET OCYIIECTBISTHCA C MCIOJIb30BAaHUEM CPEICTB HH(POPMAIIMOHHON CHCTEMBI
AKKPEIUTOBAHHOI'O yJJOCTOBEPSIIOIIETO LIEHTPA.

79.B cnyuyae BBIABIEHHS B TPEICTABICHHBIX JOKYMEHTaX XOTsA Obl OJHOrO U3
OCHOBaHUM, MPEAYCMOTPEHHBIX MYHKTOM 34 HACTOSILEro aJMUHUCTPATUBHOIO pEIrJIAMEHTA,
JIOJKHOCTHOE JIMIIO aJIMUHUCTPALUU, OTBETCTBEHHOE 34 IIPUEM U PETUCTPALIUIO IOKYMEHTOB, HE
MO3/HEE CPOKa, IPETYCMOTPEHHOIO MYHKTOM 76 HaCTOSILEr0 aAMUHUCTPATUBHOIO PErIaMEHTa,
NPUHUMAET pellleHrne 00 OTKa3e B MpUEME JOKYMEHTOB M IMOJArOTAaBIUBACT yBEIOMIIEHHE 00
OTKa3e B INpUEME JOKYMEHTOB C YyKa3aHUEM OCHOBaHHMI OTKa3a B IMpueMe JOKYMEHTOB U
o0ecreynBaeT ero nojArnMcaHue riaaBoi aIMUHUCTPALIUH.

80. B cnydae oTka3za B mpueMe JOKYMEHTOB, MOJAHHBIX MyTEeM JIMYHOTO OOpalleHHS,
JOJDKHOCTHOE JIMIO aAMUHHUCTPALMK, OTBETCTBEHHOE 3a MPUEM M PETHCTPALMIO TOKYMEHTOB, B
T€YeHHe Tpex pabouux JHEH cO JHS TOJNY4YEeHMs 3asBJIEHUS M JOKYMEHTOB HampasisieT
3asBUTEINIO WM €r0 MPEACTAaBUTENI0 YBEIOMIIEHHE 00 OTKa3e B MpUEMe JOKYMEHTOB MOYTOBBIM
OTNPABJICHUEM II0 IIOYTOBOMY aJipecy, YKa3aHHOMY B 3asBJIEHHH, JUOO MO OOpaIieHHIo
3asIBUTEIIS WM €T0 MPENCTABUTEINSI Bpy4daeT €ro JINYHO.

B cnyuae oTkasa B nmpueme 10KyMEHTOB, IIOJIaHHBIX Y€pe3 OpraHU3al[ii IIOYTOBOM CBSI3H,
JOJKHOCTHOE JIMIIO aJIMUHUCTPALINN, OTBETCTBEHHOE 3a IPUEM M PETUCTPALIUIO TOKYMEHTOB, HE
no3aHee Tpex pabouux JHEH co JHS MOJIy4eHHs 3asBJIEHUS U JIOKYMEHTOB HAalpaBisieT
3agBUTENI0O WJIH €ro MpeJICTaBUTENI0 MOYTOBBIM OTHpPABICHHEM YyBEIOMJIEHHE 00 OTKa3e B
preMe JOKYMEHTOB 110 IOYTOBOMY aJIpecy, YKa3aHHOMY B 3asiBJICHUM.

B cnydae oTka3a B mpueme JOKYMEHTOB, IOJAHHBIX Yyepe3 JTUUHbIM kaOuHet Ha [loprare,
JOJKHOCTHOE JIMIO aJIMUHUCTPALIMK, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIUIO IOKYMEHTOB, HE
no3/Hee Tpex pabouyux AHEW cOo JHS TOJIY4YeHHUs 3asBlIEHHs M JOKYMEHTOB HAalpaBlisieT
3asBUTENIO WM €r0 MPEACTABUTENIO yBEeIOMIIEHHE 00 OTKa3e B MPHEME JOKYMEHTOB B JIMYHBII
kabuner Ha [TopTtare.

B cmywsae otkaza B mnpueMe JIOKYMEHTOB, TIOJAHHBIX IIyTeM HaIpaBlIEeHUs Ha
opuIManbHBIA  aApec  SJEKTPOHHOM  IMOYTHl  AJAMUHUCTpAIMM, JOJDKHOCTHOE  JIUIO
aJMUHHMCTPAIMK, OTBETCTBEHHOE 3a NPHUEM U PETUCTPALMIO JOKYMEHTOB, HE IO3JHEE TpPex
pabouux JHEW co THS TMOJyYeHUs 3asBJICHUS M JIOKyMEHTOB HAlpaBiseT yBeJOMJIEHHE 00
OTKa3e B IpUeMe JOKYMEHTOB I10 a/IpeCy 3JIEKTPOHHON MOYTHI, YKa3aHHOMY B 3asIBJICHUU.

B cnywae oTkaza B mpueme JOKYMEHTOB, MOAAaHHbIX yepe3 MO®LI, nomKHOCTHOE JIHLIO
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AIMUHHUCTpAal, OTBCTCTBCHHOC 3a IMPUCM U PCTUCTPALIUIO JOKYMCHTOB, HC IMO3OHCC TPEX
pabounx IHEW cO JHS TOJYyYCHHUs 3asBICHUS M JOKYMEHTOB HampaBisieT (Bbigaer) B MOI]
yBeloMiieHHe 00 OTKa3e B MpueMe JOKyMeHTOB. He mosmHee paGoyero JHs, CIEIYIOUIETO 3a
JTHEM TOCTYIUICHUS yKa3zaHHOro yBenomuieHus, M®L] HampasisieT (BblIaeT) 3asBUTENIO UM €TI0
NPECTaBUTEIIO YBEAOMIICHHE 00 OTKa3e B IpUEMeE JJOKYMEHTOB.

81.IIpm OTCYTCTBMM B TMPEACTABICHHBIX 3asiBUTEIEM WM €ro MpeacTaBUTeNIeM
JOKYMCHTax OCHOB&HPIIZ, NpeaAyCMOTPCHHBIX ITYHKTOM 34 HaCcTOAICTO aIMHUHUCTPATHUBHOI'O
perjJamMenTa, JOJDKHOCTHOE JIULO aAMHUHHCTPAIMH, OTBETCTBEHHOE 3a MPHEM M PETHUCTPALUIO
JOKYMEHTOB, HE IIO3JHEE CpOKa, MPEJyCMOTPEHHOr0 IIYHKTOM 76  HacTOALIETO
aIMUHHUCTPATUBHOTO  periiaMeHTa, IepeJaeT NpPEJICTaBICHHbIE 3asBUTEIEM WM  €ro
NpeaACTaBUTCIICM JOKYMCHTBI HOOJDKHOCTHOMY JIMIY AaAMHHUCTpAallMU, OTBCTCTBCHHOMY 3a
MPEIOCTaBICHUE MYHUIIUTIAIBHOMN YCIIYTH.

82. Pe3ynpTaTtoM agMHUHUCTPATUBHOW IpPOLEIYpHl SIBISETCS IMPUEM MPEICTABICHHBIX
3asgBUTENIEM WM €ro MpeJCTaBUTENIeM JOKYMEHTOB M HUX Iepelaya JIOJDKHOCTHOMY JIMILY,
OTBCTCTBCHHOMY 3a HNPCAO0CTABJICHUC MYHPII_[I/IHaJIBHOﬁ ycCiyru, JII/I60 HAITpaBJICHUC 3adBUTCIIIO
WM €r0 MPEeICTAaBUTENIO YBEAOMIIEHHUS 00 OTKa3e B MpUEMe TOKYMEHTOB.

83. Crmocobom  ¢ukcanmmuu pe3yibTrata aJMUHUCTPATHBHON TPOLEAYpPHI  SBISAETCS
pEerucTpanus 10JKHOCTHBIM JIMIIOM aIMUHUCTPALIMU, OTBETCTBEHHBIM 32 IIPUEM U PErHCTPAIUIO
JOKYMCHTOB, q)aKTa nepeaayun MMpCACTABICHHBIX JAOKYMCHTOB JOJDKHOCTHOMY Jmny
aJIMUHHUCTpAIM, OTBETCTBEHHOMY 3a MPEJOCTAaBIIEHWE MYHUIUMNAIBHONW YCIyru, Ju0o
YBEIOMJIEHHMSI 00 OTKa3e B NpUEME NPEJACTABICHHBIX JOKYMEHTOB B JKypHaJleé PETrUCTpaluu
oOpailieHu# 3a mpeoCTaBIeHUEM MYHUIIUTIAIBHON YCITYTH.

I'maBa 24. IIpunsaTue peuieHus: 0 IPUHATUHN 3asBICHUS K PACCMOTPEHUIO WM PEIIeHUs 00
OTKa3e B IPEJOCTABICHUN MYHUIIUIIAIILHON YCIyTU

84. OcHOoBaHMEeM [UIsI Hayalla AAMHHUCTPATHBHON MPOIEIYpHl SBISETCS IOTyYCHUE
JOJDKHOCTHBIM JIMLIOM aJMMHUCTPALMH, OTBETCTBEHHBIM 3a IPEJOCTaBIEHUE MYHULUMIAIbHON
YCIIYTH, 3asBJICHUS U TPEICTABICHHBIX 3asBUTEIEM WM €T0 MPEICTABUTEIEM JOKYMEHTOB.

85. JloJKHOCTHOE ~ JMIIO  aJMUHUCTpAalMM, OTBETCTBEHHOE 3a  IPeJlOCTaBJICHUE
MYHUIIUTATBHON YCIIyTH, B TedeHne | (oqHoro) pabouero JHS CO AHS PETHUCTPAIMU 3asBICHUS
OCYILIECTBIISICT MPOBEPKY 3asBJICHUS U MPEJCTABICHHBIX 3agBUTEJIEM WM €ro MpeICTaBUTENIEM
JOKYMEHTOB Ha HallMuMe OCHOBAHWH, YCTAaHOBJICHHBIX B IIyHKTe 38 HACTOSMIETO
aJIMIHUCTPATUBHOI'O perjaMeHTa.

86. B cnyuae ycTaHOBIIEHHS B XOJ€ MPOBEPKH, IPEAYCMOTPEHHOW MTYHKTOM 85
HACTOSIILEr0  aJMMHUCTPATUBHOIO perjaMeHTa, Halu4Ms OCHOBaHUS JUId OTKa3a B
NPEIOCTaBIEHUM MYHULMINAIbHOW  yCIOyrd, YKa3aHHOrO B MyHKTe 38  HAcTOAIIEro
a/IMUHUCTPATUBHOTO pETrJIaMEHTa, JOJHKHOCTHOE JIMIO aJMUHHUCTpAllld, OTBETCTBEHHOE 32
NPeOCTaBIICHNEe MYHHIIMIIATBHON YCIIyTH, IPUHUMAET pelieHne 00 OTKa3e B MPEIOCTaBICHUU
MYHUIIUNATBHON YCIyrH, TMOcCie 4ero B TedeHue 1 (oxHOro) pabouero JHS MOJArOTABIMBAET
MUCHbMEHHOE yBeJIOMIIEHHE 00 OTKa3e B MPEIOCTaBICHUN MYHUITUTIAILHON YCIYTH C YKa3aHHUEM
INPUYHMH OTKa3a U 00ecreyrBaeT ero Mo AMMcaHre TaaBoi aIMUHUCTPALINH.

B ciryuae ycraHoBiieHHs B X0/i€ TIPOBEPKH, MPETYCMOTPEHHON MTyHKTOM 85 HACTOSIIETO
aJIMUHUCTPATUBHOTO pErjaMeHTa, OTCYTCTBUS OCHOBAaHHUS JJsI OTKa3a B IPEIOCTaBICHUU
MYHUIIUTATBHONH ~ YCIYTH, YKa3aHHOTO B TYyHKTEe 38 HACTOSMIETO aJMHHHUCTPATHBHOTO
periaMeHTa, JOJDKHOCTHOE JIMLO aJMUHUCTpAallMM, OTBETCTBEHHOE 3a IpElI0CTaBICHUE
MYHUITUTIATBHON YCIYTH, PUHAMAET PEUICHUE O MPUHSATUU 3asBICHHUS K PACCMOTPEHHUIO, O YeM
JIeNlaeT 3aluCh Ha 3asBJICHUU U B JKypHAJle PEruCTpaluu oOpalleHHi 3a MpeaoCTaBICHHEM
MYHULIMTIAIbHON YCIIYTH

87. Pe3ynbTaTroM aJMUHUCTPATUBHOM MpOLEAYpHl SBISETCS pelleHHe O MPUHATUU
3asBJICHHUS K PACCMOTPEHHIO MJIM YBEIOMIIEHHE 00 OTKa3e B MPEJOCTABICHUH MYHHIIUTIAIEHON
YCITYTH.
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88. Criocobom (ukcannu pe3yapTaTa aIMUHUCTPATUBHON NMPOLEAYPHI SABIISETCS 3aMUCh B
)KypHajie perucTpaniy oOpaIieH!i 3a Ipe0CTaBICHHEM MYHUIIUITATBHONW YCIYTH O MPHHATHH
3asBJIECHUSI K PAaCCMOTPEHHUIO MM IHCbMEHHOE yBEIOMIIEHHE 00 OTKa3e B IIPEIOCTaBICHUU
MYHHUIATAIBHON YCIYTH.

I'maBa 25. IloaroroBka BEIIHUCKH U3 ITOXO3IACTBEHHBIX KHUT

89. OcHoBaHMeM JUIsl Hayajla aJMUHUCTPATMBHON NpOLEAYpbl SBISETCA NPHUHITHE
JOJKHOCTHBIM JIMIIOM aJMUHHUCTPALMU, OTBETCTBEHHBIM 3a IPENOCTABIECHUE MYHHULIUIAIbHOU
YCIYI'H, PELIEHUs O NPHUHATUU 3asBJICHHUS K PAaCCMOTPEHHIO B COOTBETCTBHM C ITYHKTOM 86
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

90. IO)DKHOCTHOE  JIMLIO  AJAMUHUCTpAlMM, OTBETCTBEHHOE 3a  IPelOCTaBJICHUE
MYHUIIUNATBHON YCIIyTH, B TeueHue 1 (oaHOro) paboyero AHS €O THS NPHUHATHS PEUICHUS O
IOPUHATUM 3asBJICHUS K PACCMOTPEHHUIO OCYIIECTBIISIET IOMCK CBEAECHUH, 3alpaliMBaeMbIX
3asiBUTEJIEM B 3asBJICHUU, U IIOArOTABIMBAET COOTBETCTBYIOILYIO BBIIUCKY (BBIIUCKH) W3
HOXO3SICTBEHHBIX KHUT B JBYX 9K3EMILISIpax.

91. Beinucka W3 KHUTH MOMKET COCTaBISITHCS B MPOM3BONIBHON (hopme (Hampumep, 1o
(dopMe OTIEeNbHBIX JMCTOB KHWMIHM, WIM IO pasfenam (IoJpaszenaM), WM MO0 KOHKPETHBIM
IYHKTaM KHUTH).

92. Ilocne MOArOTOBKM BBIMUCKU (BBIMHMCOK), YKa3aHHOM (yKa3aHHBIX) B IMyHKTe 91
HACTOALIET0  aJMUHUCTPATUBHOTO  pErjaMeHTa, JIOJDKHOCTHOE JIMIO  aJMMHUCTpALUH,
OTBETCTBEHHOE 3a MPEJO0CTAaBICHUE MYHUIUNAIBHON YCIYTH, B TEYEHUE OJHOr0 paboyero JHs
CO JIHA MX IMOATOTOBKH IOJIUCHIBAET KaXKJbli 3K3EMIUISP BBINUCKH (BBIIUCOK), OOECIIEUnBaeT
UX MOJIMCAHUE IJ1aBOM a]MUHUCTPALUH.

Breimmmcka W3 KHUTH B (OpME SJIEKTPOHHOTO JOKYMEHTa MOJIHCHIBACTCS YCHUIICHHOM
KBAJTM(HULIUPOBAHHON 3JIEKTPOHHON HOJMMCHIO IMIaBbl aJMUHHUCTPALUU WIN YIOJIHOMOYEHHBIM
UM JIOJPKHOCTHBIM JIULIOM.

B cinydyae HeBO3MOKHOCTH (DOPMUPOBAHMS BBIIUCKH U3 KHUTM B (hOpME 3JIEKTPOHHOIO
JIOKYMEHTA BBIIMCKA U3 KHUTHU HAa OyMa)KHOM HOCHUTEJIE COCTABIIAETCA B JIBYX 3K3eMIuisipax. Oba
DK3EMIUIApa SABIAIOTCA IOMJMHHBIMM, TOANMCHIBAIOTCA IJIABOM  aJIMUHUCTPALIUUA  HIIU
YIIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM U 3aBEpPSIOTCS MEeYaTbl0 OpraHa MECTHOTO
camoyTtipaBiieHus ¢ u3obpaxenueM ['ocynapcrBenHoro repda Poccuiickoit @enepannu (nanee -
OTTHCK TI€YaTH).

B cnywae korzma BBIMCKA H3JI0XKEHA HA HECKOJBKUX JIMCTaX, OHM JOJDKHBI OBITh
IPOUIMTHl U NMPOHYMEPOBAHBI. 3alUCh O KOJMYECTBE MPOLIMTHIX JIUCTOB (Hampumep: «Bcero
IPOIIUTO, MPOHYMEPOBAHO M CKPEIUIEHO IeyaThio AECATh JIMCTOBY») 3aBepsieTcs MOAMHUCHIO
JOJIKHOCTHOTO JIMIA U OTTHUCKOM I€YaTH.

Beinucka Beiaercs riase JIIIX ninu nnomy wieny JIIIX mo npenbsaBieHnH JOKyMEHTA,
YIOCTOBEPSIOLIET0 JIMYHOCTD, TIOJT JIMYHYIO MOAMHKCH.

Jlata m BpeMs NIpPENOCTABJICHUS BBINMCKM W3 KHWUIHM, JaHHBIE JIOJDKHOCTHOTO JIMIIA,
IPEIOCTABUBILErO BBIMMCKY W3 KHMIM, a TaKXKe JIMLA, MOJYYMBIIETO BBIIUCKY W3 KHHIH,
MOJJIEXKAT YUETY B OPraHe MECTHOI'O CaMOYIIpaBJICHUs. BTOPOI 3K3eMILIAp JOJKEH XPAaHUTHCS B
OpraHe MECTHOTO CaMOYIIPaBJICHHUS.

93. Pe3ynbTaToM aJMHUHUCTPATHBHON NpOLEAYpHl SBISETCS BBIMMCKA (BBIMHUCKU) U3
MOXO035UCTBEHHBIX KHHUT.

94. CiocoboMm  ¢ukcanuu pe3yiabTata aJIMUHUCTPATHUBHON MpOLEAYpHl  SBISIETCS
MOJMMCAaHUE IT1aBOW aAMUHHUCTPAIIMH BBHITUCKHU (BBIHUCOK) U3 MOXO035ICTBEHHBIX KHHUT.

I'maBa 26. Hanpasnienre (Bbljaua) 3asIBUTEITIO UK €TI0 TIPEJICTABUTENIO BBITTUCKH U3
MOXO03MCTBEHHBIX KHUT WU YBEOMIIEHUsI 00 OTKa3e B PEIOCTaBICHUU MYHUITUTIAIBHON

yCIyrH
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95. OcHOoBaHueM [uIsl Havajga aIMUHUCTPATUBHOM NPOLEAYpPHI SBIAETCS MOINMCAHUE
[JIABOM aJIMUHUCTPALMK BBIMUCKU (BBINUCOK) M3 IMOXO3SHCTBEHHBIX KHUI WIM MHCbMEHHOI'O
yBelloMJIeHHE 00 OTKa3€ B MPEAOCTABICHUH MyHULIUTIAIILHON YCIYTH.

96. JIOJPKHOCTHOE JIMIO aJMUHUCTpAllMM, OTBETCTBEHHOE 3a HaIlpaBiieHHE (BbLIAuy)
3asBUTEIII0 WM €ro IPEJACTaBUTEII0 pe3ylbTaTa MYHUIUIIAIbHOW YCIYTd, B T€YEHUE OJHOIO
pabouero MAHsS cO JHA MOANUCAHMS TIJABOW aJMHHUCTPALMM BBINUCKU (BBIMHMCOK) U3
[IOXO035CTBEHHBIX KHUI' HAIIPABJIAET 3asIBUTEIIIO WM €r0 MPEACTABUTEII0 BBIIUCKY (BBIIUCKN)
U3 TOXO3SIMICTBEHHBIX KHUI IIOYTOBBIM OTIIPABICHUEM IO IOYTOBOMY aJIpeECy, YKa3aHHOMY B
3asBICHHUH, JINOO IO OOPAIICHUIO 3asBUTEIISI WIIM €TO MPEICTABUTEINS - BpydaeT ee (UX) JIHMYHO.

VYBenomiieHne 00 OTKa3e B IPENOCTABICHUU MYHUIMIAIBHONW YCIYI'M HaIlpaBisieTcs
3asBUTEIII0 WIH €r0 MPEACTAaBUTEIIO JOJLKHOCTHBIM JIMIIOM aIMUHUACTPALUU, OTBETCTBEHHBIM 32
BblJlauy (HAIpaBlieHHE) 3asBUTENI0 WJIM €ro IpeJICTaBUTENI0 pPe3ysbTaTa MYHUIMIAIbHON
YCIIYTH, TIOYTOBBIM OTIIPABJICHHEM I10 TIOYTOBOMY aJIpecy, yKa3aHHOMY B 3asBJICHUH, JINOO MO
0OpalIeHNIO 3asiBUTENS WM €r0 IPEJCTaBUTEII BPYYaeT ero JIMYHO B TEYEHHE OHOro pabouero
JIHEH CO JIHs €r0 MOIIMCAHUS IT1aBOM aIMUHUCTPALIUH.

B cnyuae nojaum 3asBieHUS B AJIEKTPOHHOHW Qopme yBeqoMieHHe 00 OTKa3e B
NPEOCTABICHNH MYHHUIIMIIATBHON YCITYTH HAIPABIAETCS B JIEKTPOHHOH (hopMe 3asIBUTEIIO WITH
€ro IpEACTaBUTEII0 [JOJDKHOCTHBIM JIMLIOM aJMUHMCTPAlUH, OTBETCTBEHHBIM 3a BblIAdy
(HampaBiieHME) 3asBUTEIO0 WM €r0 NPEICTaBUTENIO pe3ysbTaTa MYHULMIAJIbHOW YCIIYTH, IO
ajipecy 3JIEKTPOHHOM MOYTHI 3asBUTENS WIM €ro MPEACTaBUTEINs JUOO0 B €ro JIMYHbIM KaOuHeT Ha
[TopTane B TeueHue OAHOTO paboyero IHs CO JHS €ro MOANMCAHHS TJIAaBOW aIMUHUCTPAIIHH.

B cnywae, ecnm 3asBiaeHuMe Ipexacrasisuiock depe3 ML mommkHOCTHOE  JIMLO
aJMHHMCTPAIMK, OTBETCTBEHHOE 3a HAlpaBJeHHE (BblAauy) 3asBUTENIO WIH €T0 MPEICTABUTEIIO
pe3yibTaTa MYHUIUIAIbHOW YCIYrH, HANpaBseT BBIIUCKY (BBIIMCKH) U3 MOXO3IHCTBEHHBIX
KHUT WM YBEIOMJIEHHE 00 OTKa3e B TMPEAOCTABICHHH MYHHULIMIAIBHOW YCIYIH B TEUYCHHE
OJITHOrO paboyero JHSA CO JHSA MX MOANUCAHMS IIaBoM agMmuHucTpauuu B MOILl mis Bbiaun
3aBUTEIII0 WM €r0 IMPEICTABUTENI0 JIMYHO IIPU YCIOBUU IIPEABSBICHUS JIOKYMEHTA,
YZIOCTOBEPSIOLIETO JINYHOCTb.

Boinucka u3 kHUTH B (QOpME 3JEKTPOHHOIO JOKYMEHTa MPEJOCTaBIsAETCS B JMYHOM
kabuHere Ha [loprane B ciydae, eciu 3asBJICHME HANpaBICHHO B 3JEKTPOHHOW Qopme ¢
ucnoip3oBaHueM EnumHoro moprana. B ocTanbHBIX ciy4asX BBIIMCKAa M3 KHUTH B (Qopme
AJIEKTPOHHOI'O JIOKYMEHTA PaclevyaTbIBA€TCs U HAMPABIAETCS 3aKa3HBIM ITMCbMOM Ha IOYTOBBIN
aapec rnasbl JIIIX wnu uHoro unena JIIIX, yka3aHHbIN B 3asBJI€HUH, JIMOO MepeaaeTcs IiiaBe
JIIIX v uaomy uneny JIIX no npenbsaBieHn JOKYMEHTA, YAOCTOBEPAIOLIETO JIUYHOCTb, O
JUYHYIO MOJINCH.

97.1lpu AMYHOM NOJYYEHUH BBIMUCKU (BBIMHMCOK) W3 IOXO3SHCTBEHHBIX KHHI MU
YBEIOMJIEHHSI 00 OTKa3e B IPEIOCTABICHWU MYHHMIMIIAIBLHOM YCIYIM 3asBUTENb WU €ro
NpPEeJCTaBUTENIb PACHMCHIBACTCS B HX IMOJYYEHHM B JKypHaJle perucTpanuu oOpalieHui 3a
IIPEAOCTABICHNEM MYHULIUITAIBHON YCIIYTH.

98. Pe3ynpTaToM aJMUHUCTPAaTUBHOM MpoOLEAYpbl SBISETCS HampaBiieHHe (Bblraya)
3asIBUTENII0 WJIM €ro IpPEJCTAaBUTENI0 BBIMIUCKU (BBIMUCOK) U3 TOXO3SHCTBEHHBIX KHUI WIH
yBeJIOMJICHHsI 00 OTKa3e B MPEJOCTaBIEHUN MyHULIUTIAIIBHOW YCIYTH.

99. CnocoboM  (uxcanuu pe3yibTara aJIMUHUCTPATUBHON MpPOLEAYpHl SIBIISETCA
3aHECEHUE JOJDKHOCTHBIM JIMIIOM aJMUHUCTPALUU, OTBETCTBEHHBIM 3a BbIJA4y 3asBUTEIO WU
€ro MpeACTaBUTENIO pe3ysibTaTa MyHULIUIIATBHONW YCIYTH, B )KypHaJe perucTpaiui oopamieHuit
3a MPEAOCTaBICHUEM MYHHMIMIAIBHOM YCIYIM OTMETKM O HAallpaBIEHHMU (BbIIAY€) BBIITUCKU
(BBIMTMCOK) M3 MOXO3SIMCTBEHHBIX KHUT 3asBUTENIO WINA €r0 MPEJCTABUTENI0 WU YBEIOMIICHUS
00 OTKa3e B NPeAOCTaBICHUH MYHUIIUIIAIBHON YCIIYTH 3asBUTEIIO WM €T0 MPEJICTABUTENIO.

['maBa 27. OcOOEHHOCTH BBINIOJIHEHUS aIMUHUCTPATUBHBIX JIeHcTBU B MDI]

100. [ns momydeHuss MHGOpPMALMU IO BOMPOCAM MPEJOCTaBICHUS MYHHLMNAIBHON
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YCIYTH, O MOpSAAKE NPEIOCTaBICHUS TOCYJApPCTBEHHBIX M (WJIM) MYHUIUIAIbHBIX YCIYyT
MIOCPEJICTBOM KOMILUIEKCHOTO 3ampoca M O XOJ€ MPEJOCTABICHUS MYHUIMIAIBHOW YCIyTH
3asiBUTEJIb WIM €r0 IIPEICTaBUTEIND BlIpaBe oOpatutbes B MO,

101. Huadopmanms, ykazaHHas B mnyHkTe 100 HacTosIero aaMHHUCTPATHUBHOTO
peryiamMeHTa, npepocrasisgercs MOLI:

1) mpu nuuHOM OOpaIeHUun 3asBUTENS WM ero mpenacraBurelss B MOPI wmu npu
noctyrieHun obpamennii B M®I] ¢ wucrmonbp3oBaHHeM CpeACTB TeICPOHHOU CBsI3M, uepes
odpunmansubiii cait M®I] B cetn «IHTEpHETY,

2) ¢ uCHoJb30BaHMEM HMH(POMATOB MM HMHBIX HPOTPAMMHO-aNNapaTHBIX KOMIUIEKCOB,
o0ecreunBarOMUX JOCTYN K HHGPOpMAUU O TOCYJApPCTBEHHBIX U (WJIM) MYHHUIIMIAIbHBIX
ycayrax, npeaocrasisieMmbix B MOILI.

102. M®II npenocrapisieT HHGOPMAITHIO:

1) mo o6muM BoIpocaM MpeoCTaBICHUsI MyHUIMIAIbHBIX yeiayr B MOL;

2) o BoIpocam, yKa3aHHbIM B ITyHKTe 10 HACTOAIIEro aAIMMHUCTPATUBHOIO PETJIaAMEHTa;

3) 0 X0/1e pacCMOTPEHHUS 3arpoca O MPEAOCTABICHUU MYHUIIUIIATLHON YCIYTH;

4) 0 mopsiAKe MPENOCTABICHUS TOCYJAPCTBEHHBIX U (MJIM) MYHHIMIAIbHBIX YCIYT
MOCPEACTBOM KOMIUIEKCHOI'O 3aIpoca, TOM YHCJIe:

a) UCYEPIIBIBAIONINI TepeYeHb TOCYAApCTBEHHBIX W (WJIM) MYHUIMMAIbHBIX YCIYT,
OpraHu3aIys MPeI0CTaBICHNUS KOTOPBIX HEO0X0IMMa 3asiBUTEIIO;

0) MCYepNBIBAIOIINI TMEePEUYeHb TOCYAAPCTBEHHBIX U (MJIM) MYHULUMAIBHBIX YCIYT, a
TaK)K€ YCIIYI, KOTOpPbIE SBIIIOTCS HEOOXOJUMBIMU M OO0S3aTEIbHBIMU ISl MPENOCTABIICHUS
rOCYJapCTBEHHBIX U MyHULUIIAIBHBIX YCIYT U NPEAOCTABIAIOTCS OPraHU3alUsIMH, YKa3aHHBIMU
B yacTH 2 ctatbu 1 ®enepanpHoro 3akoHa ot 27 utonst 2010 rona Ne 210-®3 "OO0 opranuzauuu
MPEIOCTAaBICHUS] TOCYAAPCTBEHHBIX U MYHUIIUTIANBHBIX YCIYT", MOTyYeHHEe KOTOPBIX TpeOyercs
JUISL TIPEOCTAaBJIEHHUs TOCYIAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr B paMKaX KOMIUIEKCHOI'O
3anpoca;

B) HCUEPIIBIBAIOIUN  IE€PEUEHb  JOKYMEHTOB, HEOOXOOUMBIX Uil  IOJTY4YEHHUS
rOCYIapCTBEHHBIX U (MJIM) MyHUIIUIIATBHBIX YCIYT HA OCHOBAaHWU KOMIUIEKCHOTO 3aIlpoca;

I) IEpeUEHb PE3yJIbTaTOB FOCYAAPCTBEHHBIX U (MJIM) MyHULIUIIAJIbHBIX YCIYT, BXOJSAIINX
B KOMILIEKCHBIH 3a1poc.

103. Tlpuem 3asBuTenedt u ux mnpenacraButeneit B MO®IL] ocymecTBisercs Kak 0
IIPEIBAPUTENIBHON 3aliCH, TaK W B MOpSAKE "KUBOW'" ouepenu NpU MOJYyYEHUU TaJlOHA U3
TepMuHaina "JiekTpoHHas odepenp’ B 3ane oxkunanus MO,

[TpenBaputenpHas 3anuch Ha npueM B M®IL] ocymiecTBisercs no teiaedoHy Wi yepes
opuimanbubiii calt M®L B cetn "UnTepuer".

104. B cnyuyae mopmaum 3asBieHHs mocpenctBoM MOI[ (3a uckiodeHHeM ciydvas,
pelyCMOTPEHHOro myHKToM 107 HacTosero aJiMUHHUCTPAaTHUBHOIO perjiaMeHTa) paOOTHHK
M®ILI, ocymecTBIAOINNA NPUEM  JOKYMEHTOB, NPEICTABICHHBIX I IOJYyYEHHS
MYHUIIMTIAJIbHOW YCITyTH, BBINOJIHSET CIEAYIOINEe JeCTBUS:

1) onpenenseT npeaMeT oopalieHus;

2) ycTaHaBIMBAeT JIMYHOCTh 3asBUTENsS WM JIMYHOCTh U TIOJHOMOYHS  €Tro
MIPEACTABUTENS;

3) IPOBOJUT MPOBEPKY NMPABUILHOCTHU 3aMOTHEHUST (DOPMBI 3asIBIICHUS;

4) IpOBOAUT MPOBEPKY IOJHOTHI INAKeTa JOKYMEHTOB U COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B TyHKTE 31 HACTOSIIEro a/AIMUHUCTPATUBHOTO PETJIaMEHTa;

5) ocyuiecTBiIsieT  CKaHMPOBAaHHE  IPEJCTABICHHBIX  JOKYMEHTOB,  (OpMHpYeET
AJIEKTPOHHOE JIeJI0 B aBTOMAaTU3UpoBaHHOW cucteMe MOII[, Bce MTOKYMEHTBI KOTOpPOIO
CBSI3BIBAIOTCS €UHBIM YHUKAITBHBIM UICHTH(PUKAIIMOHHBIM KOJIOM, TIO3BOJISIONIUM yCTAaHOBUTH
MIPUHA]JIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asIBUTEIIO U BULy OOpaIlieHHsl 32 MyHUIIUIIAIBHOMN
YCIIYTOH U 3aBEPSET IEKTPOHHOE AENI0 CBOEH 3JIEKTPOHHOM MOANKCHIO;

6) HampaBJsSeT MaKeT JOKYMEHTOB B aJIMUHUCTPALINIO:

a) B DJIGKTPOHHOM BHJI€ (B COCTaBe IMAKETOB 3JIEKTPOHHBIX JEN) - B JEHb OOpaleHHs
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3asBUTENS UM ero npeacrasurens B MOLJ;

0) Ha OyMaXHBIX HOCHTENISIX - B Te€UeHHWE 2 paboumx IHEH, CIEeNYIOUIUX 3a JTHEM
oOpailieHus1 3asBUTENS WM ero npezacrasurens B M®Ll, mocpeacTBoM KypbepcKoW CBSI3H C
COCTaBJICHHEM OIIMCH TepeaaBaeMbIX JOKYMEHTOB (eciu pabouuii nenp M®II, cienyromuii 3a
nHeM oOpaieHus 3asBUTENsI WM ero mnpenacraBurens B MOLI, sBisercs HepabouuM AHEM
aJIMUHUCTpAIMH, TO THEM OKOHYAHUS CPOKa Nepeaayd JOKYMEHTOB CUMTAETCsl BTOPOH pabounit
J€Hb aJMUHHMCTPALMH, CIEAYIOLUI 3a THEM OOpalleHUs 3asBUTENS WIM €r0 IPEICTaBUTENS B
M®IY).

105. B cnydae ecinu npu npueMe JOKYMEHTOB OT 3asiBUTENS WM €ro MPEeACTaBUTENS
pabotHuk MO®IL] BbIABIAET HECOOTBETCTBUS JOKYMEHTa (IJOKYMEHTOB) TpeOOBaHMSIM,
yKa3aHHBIM B TyHKTe 31 HACTOSIIEro aJAMUHUCTPATHBHOTO periiameHTta, paboTHUK MOIL]
OTpa’kaeT Ha KONMUHU (KOMUAX) JOKYMEHTA (JOKYMEHTOB) BbISIBJICHHBIE HECOOTBETCTBHS, KOTOPbIE
3aBepsAeT noAnuchio U nedarsto MOI win mrammnoMm, copepkaluM CBEJEHUS 0 HAUMEHOBAHUU
M®OILI.

106. Ilo oxoHuaHuu mnpueMa AOKYMEHTOB paboTHHK M®DL] odopmiuser pacmucky B
nonydyenun MOPIL[ nokymeHToB, KoTopas odopmisiercs B Tpex 3k3emiuiipax. I[lepsblit
AK3EMIUISIP BBIIACTCS 3asBUTEIIO WIIM €r0 MPEACTABUTEINI0, BTOPOH - octaerca B MOLI, tpetwii -
BMECTE C KOMILJIEKTOM JOKYMEHTOB IIEPEJACTCS B AIMUHUCTPALIUIO.

Kaxxaplii sK3eMIIsp pacnucKu MOANUChIBacTCsl padoTHukoM M®L u 3asBuTeneM unu
€ro IPEICTABUTEIIEM.

107. Ilpu opraHuzanuu MpenOCTAaBICHUS TOCYAApPCTBEHHBIX M (MJIM) MYHUIUIAIbHBIX
yCIyT B paMKax KOMILUIEKCHOIO 3anpoca paboTHuk M®IL] B xoe B3auMoieiicTBuUS ¢ 3asBUTENIEM
WIH €ro MPEICTaBUTENEM BBIIOJIHSAET CAEAYIOLUE NeHCTBUSA:

1) ycTaHaBnuBaeT JIMYHOCTh 3asBUTENS] WM JIMYHOCTH M IOJHOMOYMS — €ro
IIpEJICTaBUTEIS,;

2) ompenenser coObITHE, 00YCIOBUBILEE 00OpallleHUE 3asBUTENS WK €r0 MPeICTaBUTENs,
[epeyeHb TOCYJApCTBEHHbIX U (WIM) MYHULUINAIbHBIX YCIYT, HEOOXOIUMBIX 3asBUTEIIIO,
KOTOpbIE MOTYT OBbIThb OOBEAMHEHBI OJHUM (HECKOJIBKHMH) COOBITHEM (COOBITHUSMU),
B3alMOCBS3aHbl WM HET MEXKIY COOOM;

3) popmupyer mnepeueHb HEOOXOAMMBIX 3asBUTENI0 TOCYJApCTBEHHBIX U  (WJIM)
MYHUIIMINIAJIBHBIX YCIIYT, IPEIOCTABISIEMbIX HA OCHOBAaHUU KOMIUIEKCHOT'O 3aIlpoca;

4) ompenienser MOCIENOBATEIbHOCTh MPEAOCTABICHUS TOCYAAPCTBEHHBIX U (WIIN)
MYHUILIMNIAJBHBIX YCIYT, HalW4ue ''mapauienbHbIX" M '"mOcienoBaTeNbHBIX" yCIyr, HalIU4due
(oTCyTCTBHE) UX B3aUMOCBSI3U M MH(YOPMUPYET 00 3TOM 3assBUTEIS WM €T0 MpeICTaBUTENS;

5)B COOTBETCTBUM C HOPMATHBHBIMU TIPAaBOBBIMU aKTaMH, pPETyJIUPYIOIIUMU
IpeocTaBlieHNe HEOOXOAMMBIX 3asBUTENIO TOCYIapCTBEHHBIX M (MJIM) MyHHUIMIAIbHBIX YCIYT
(B TOM umMcie aAMMHHUCTPATHBHBIX PETJIaMEHTOB IMPEAOCTaBICHUSI T'OCYIAapCTBEHHBIX M (MJIN)
MYHUIIUNAIBHBIX ~ YCIYT), ONpEeAENseT IMpellelibHble CPOKHM TPEeJOCTABICHUS OTICIBHBIX
rOCy/IapCTBEHHBIX M (MJIM) MYHULIMNIAJIBHBIX YCIYT U OOIIMN CPOK BBINOJHEHHUS KOMILIEKCHOTO
3arpoca co JIHS €ro IpueMa;

6) popMupyeTr mepeueHb JIOKYMEHTOB, HEOOXOIUMMBIX JuIsi  oOpalieHust 3a
rOCyJapCTBEHHBIMH U (MJIM) MyHULMIAIBHBIMU YCIIyTaMH B paMKaX KOMIUIEKCHOTO 3aIpoca, U
uH(pOpMHUpPYET 00 3TOM 3asBUTENS UM €0 MPEACTABUTENS C YKa3aHUEM Ha JOKYMEHTHI;

7) yBeZOMIIIET 3asBUTENS MM €ro IpeACTaBUTENs O BO3MOXXHOH HEOOXOJUMOCTH
JUYHOTO Y4acTus B OTAENBHBIX MPOIENypax MpH MPEeIOCTaBICHUN TOCYJAapCTBEHHBIX U (MIJIN)
MYHUIIUNATBHBIX YCIYT (B Clyyae eci yKa3aHHOE€ MPEeIyCMOTPEHO HOPMATUBHBIMU MIPABOBBIMU
aKTaMH, pEryJupyOIMMUA TPEAOCTaBICHHE KOHKPETHBIX TOCYJapCTBEHHBIX U (WJIN)
MYHUILIMIIAJIBHBIX YCIIYT).

8) uHpOpMUpPYET 3asBUTENS WM €ro IMpeACTaBUTENs O TOM, YTO pPe3yJbTaThl
IPEJOCTAaBICHUS] TOCYJApPCTBEHHBIX M (WJIM) MYHHLIMIANBHBIX YCIYT B paMKaX KOMILUIEKCHOTO
3arpoca BO3MOXHO TMOJY4YUTh HCKIOUMTeTbHO B MODI[ (B ciayuae ecium yKa3aHHOE
IIPEyCMOTPEHO HOPMATHBHBIMU IIPaBOBBIMU AKTaMM, PErYJIUPYIOLIMMH IIPEIOCTABICHUE
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KOHKPETHBIX F'OCYAAPCTBEHHBIX U (MJIM) MyHULIUNIAIbHBIX YCIIYT);

9) unbopMupyeT 3agBUTENS WM €ro MpeICTaBUTENII O BO3MOXHOCTH IMOJIYYUTh
pe3ynbTaThl MPEJOCTABICHUSI OTACIBHBIX TOCYAAPCTBEHHBIX U (WJIM) MYHUIUIIAIBHBIX YCIIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3alpoce, 10 OKOHYAaHMs OOILEro Cpoka ero BHIIOJHEHHS (110 Mepe
NOCTYIUIEHUSI pPE3YyJbTaTOB OT OPraHoOB, IPEJOCTABISIOLIUX TIOCYJAapCTBEHHbIE M (WIIN)
MYHUIIMIIAJIbHbIE YCIYTH) WIM BCE PE3YJbTaThl MPEAOCTABICHUS TOCYAAPCTBEHHBIX U (WJIN)
MYHULIMIIAJIBHBIX YCIIYT, YKA3aHHBIX B KOMIIJIEKCHOM 3aIpoce, OJTHOBPEMEHHO;

10) yBenomisieT 3asBHUTENsT WU €ro IpeACTaBUTENs O TOM, YTO OH HKMEET IpaBo
oOparutbcss B MO®DI[ ¢ 3agBiIeHMEM O MPEKpalleHUHU MPEAOCTaBICHUS KOHKPETHOMN
roCyIapCTBEHHOU U (MJIM) MYHUIIMTIATBHON yCIyru (OT36IBOM) B paMKax KOMIUIEKCHOIO 3arpoca
B Clly4yae, €CJIM HOPMATUBHBIMU TIPABOBBIMH aKTAMH, PETYJIUPYIOIIMMU IPEIOCTABICHUE
YKa3aHHOM rocylapCTBEHHOW W (MJIM) MYHULUIAIBHON YCIYTH, MPEAYCMOTPEHA BO3MOKHOCTh
HAIpPaBJICHUS! COOTBETCTBYIOLLETO 3as1BJICHUS (OT3bIBA).

11) popmupyeT u pacniedarbiBaeT i 3assBUTENS UM €r0 MPeICTaBUTENsT KOMILIEKCHBIH
3arpoc, npuMepHasi ¢popmMa KOTOpOro yTBepiKJeHa MpukazoM MuHIKoHOMpa3Butus Poccuun ot
21 maprta 2018 roga Ne 137 "OG6 yTBepkaeHUH MPUMEPHOI (hOPMBI 3ampoca 0 MPEeI0CTaBICHUU
HECKOJIBKUX TOCYIApPCTBEHHBIX M (WJIM) MYHHUIHIAIBHBIX YCIYT B MHOTO()YHKIIMOHAILHBIX
LEHTpax NpPeIOoCTaBIEHUsI FOCYIAapCTBEHHBIX M MYHULMNAJIBHBIX YCIYyT U MOPSAKAa XpaHEHUs
COOTBETCTBYIOIIMX 3aIIPOCOB";

12) npuHuMaeT y 3asgBUTENS WM €ro NpPeICTaBUTENss KOMIUIEKCHBIH 3ampoc H
JOKYMEHTHI U TiepenaeT ero padbotHuky M®ILI, orBeTcTBeHHOMY 3a ()OPMHUPOBAHHE 3aIIPOCOB O
MPEIOCTaBIEHUU TOCYAAPCTBEHHBIX M (WJIM) MYHUIMIAIBHBIX YCIYI Ha OCHOBE CBEJICHUH,
YKa3aHHBIX B KOMIIJIEKCHOM 3allpoce U IPUJIaraéMbIX K HEMY JOKyMEHTax.

108. Paborauk M®II, oTBeTCTBEHHBIN 32 (OPMHPOBAHUE 3AIIPOCOB O MPEIOCTABICHUN
FOCYJapCTBEHHBIX M (WIM) MYHUIMNAIBHBIX YCIYr Ha OCHOBE CBEICHMM, yKa3aHHBIX B
KOMILJIEKCHOM 3alpoce U MPUIIAraeMbIX K HEMY JOKYMEHTaX:

1) OT MMeHHU 3agBUTEISI 3aMOTHSET 3aIPOC O MPETOCTABICHUHN KaXKI0M roCcyIapCTBEHHOM
U (MJTM) MyHUIIUTAIBHOM YCIIyTH, yKa3aHHON B KOMILIEKCHOM 3aIpoce;

2) IepeBOUT B JIEKTPOHHYIO ()OPMY M CHUMAET KOITUU C JIOKYMCHTOB, IIPEJICTABICHHBIX
3asBUTENIEM WU €ro IMpeAcTaBUTEIeM, TMOJIMUCHIBACT UX U 3aBEpseT MeuYaThio (DIEKTPOHHOMN
MOJIKUCHIO) C YKa3aHUWEM Ha yKa3aHHBIX Konusx HauMeHoBaHUs M®LI, nomxHOcTH paboTHUKA
M®OII 1 1aThl UX U3TOTOBIICHHUS,

3) HampaBiseT 3anpochl O MPEJOCTABICHUHN FOCYAAPCTBEHHBIX U (WJINM) MyHUIIMIAIbHBIX
yCIyr B TOCYAapCTBEHHBbIE OpraHbl W (WIM) OpraHbl MECTHOTO CaMOYIPaBIICHUS,
MPEIOCTABIISAIONINE COOTBETCTBYIOIIME YCIYI'M, B CPOKM M croco0aMu, yKa3aHHBIMH B
noanyHkTe 6 nmyHkra 104 HacToOsIIEro aAIMMHUCTPATUBHOTO PETJIaMEHTa.

109. B cinyuae nogauu 3asBUTENIEM WIN €r0 MPEICTaBUTENEM 3asBIE€HUS 00 UCTIPaBICHUH
TEXHUYECKOM OmuOKM, YyKazaHHOro B myHkTe 111 Hacrosmiero aJIMHUHHUCTPATUBHOTO
pernamenTa, mocpeactBom MO, pabGotauk MO®PI[ ocymecTBisieT TpHEM yKa3aHHOTO
3asBJICHUS, OCYLIECTBISIET CIEAYIOIINE NEHCTBHUS:

1) ycraHaBIMBAET JUYHOCTH 3aSBUTENS WU JINYHOCTD €0 MPEJCTABUTENS;

2) ocylIeCcTBIsIET CKAaHUPOBAHHUE 3asBJICHHS 00 WCIPABICHUU TEXHUYECKOW OMIMOKH U
MIPUCBAUBACT JICKTPOHHOMY JOKYMEHTY YHUKAIbHBIA UICHTU(DUKAIIMOHHBIN KO/ U 3aBEPSIET €ro
CBOEH 3JIEKTPOHHOM MOAIHNCHIO;

3) HanpaBiseT 3asBJICHUE 00 UCIIPABICHUN TEXHUYECKONW OMMUOKY B aIMUHUCTPALHIO:

a) B DJICKTPOHHOM BHJI€ - B JIEHb OOpaIlleHus 3assBUTENS WK ero npezactapurens B MOII;

0) Ha OyMa)XHOM HOCHUTENIE - B TEYCHHE 2 pabouyux JHEW, CIEAYIONUX 3a JTHEM
oOpateHust 3asBUTENsl WM ero mpezacraButens B MOLI, mocpeacTBOM KypbepcKOil CBSI3H C
COCTaBJICHHEM OITMCU TIEpeIaBaeMoro JMoKyMeHTa (eciu paboumit menp MOL, cnexyrommii 3a
JTHEM oOOpallleHusl 3asBUTENsl Win ero mpeacrtaButens B MOILI, saBasercs Hepabouynm IHEM
aJMHHMCTpAIMH, TO THEM OKOHYAHUS CPOKa Mepeaaun JOKYMEHTOB CUMTAETCS BTOPOH paboumii
JeHb aJMUHHUCTPAINK, CIEAYIOUIUI 3a THEM OOpalleHus 3asBUTENS WIH €r0 MpeICTaBUTENs B
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M®LI).

110. Ilpum mnonyuenun MODI] BbIMUCKU (BBITUCOK) W3 TOXO3SHWCTBEHHBIX KHUT C
UCIIPABIICHHOW TeXHUYECKOW ommOKkoi paboTHUK M®ILI, 0OTBETCTBEHHBIH 3a BBIIAUy pe3ylbTaTa
MYHUILIUNIAIBHONW YCIYTH, COOOIIAET 3asiBUTEIIO0 WM €r0 MPEACTaBUTENIO O MPUHSATOM PELICHUN
no TenedoHy C 3alMChi0 JAaThl U BPEMEHU TENC(POHHOTO 3BOHKA WM MOCPEICTBOM CMC-
UHGOPMUPOBAHUST WM JPYTMM BO3MOXHBIM CIOCOOOM, a Takke OOecreurnBaeT BbLAAUY
YKa3aHHBIX JIOKYMEHTOB 3asBUTEII0O WM €ro MPeICTABUTENI0 HE To3aHee pabodero Hs,
CJIEIYIOLLEro 3a JIHEM MOCTYIUIEHHUS! COOTBETCTBYIOIIMX JOKYMEHTOB B M DI,

[locne BbIIAYM BBIMUCKU (BBIMHCOK) M3 TMOXO3SUCTBEHHBIX KHHUI C HCIPABICHHON
TEXHUYECKON OIMMOKOW 3asBUTENIO WM €ro MIpeacTtaBuTeNo padoTHuk MO mpousBoaut
COOTBETCTBYIOIIYIO OTMETKY B aBTOMAaTH3UPOBaHHOW MH(pOpMannoHHoU cucteme MOII.

['naBa 28. VcripaBneHue JOMYIICHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe
IpEe0CTaBICHUS MyHUIUTIAIBHON YCIYTH TOKYMEHTaX

111. OcHoBanueM Juisi UCTIPABICHHS AOIMYIIEHHBIX OMEYaTOK W OMMUOOK B BBIJAHHOW B
pe3ysbTare NpeAoCTaBICHUs] MYHULIMIIAIbHOW YCIYI'M BBINMCKE W3 MOXO3SHCTBEHHBIX KHHI
(manee - TexHUYecKas OIIMOKa) SBISETCS IMOJIyYeHHUE aJMUHUCTpaluel 3asBiIeHHUs 00
UCTIPABJIICHUU TEXHUYECKON OIMIMOKU OT 3asSBUTEIIS HITH €T0 MPEJCTaBUTEIIS.

112. 3asBienue 00 HCIpPaBICHUH TEXHUYECKOW OIIMOKU MOJAETCS 3asgBUTEIEM HIIU €ro
IPEJICTAaBUTENIEM B aJMUHUCTPALIMIO OJJHUM U3 CIOCOOOB, YKa3aHHBIM B ITYHKTE 28 HACTOSIIETO
aIMHUHHUCTPATUBHOTO PETJIAMEHTA.

113. 3aaBnenue 06 uCIpaBI€HUN TEXHUUYECKON OMMOKHU PErUCTPUPYETCS JOJKHOCTHBIM
JUIOM aJMHUHHUCTPAIMH, OTBETCTBEHHBIM 3a MPHEM U PETUCTPALUIO TOKYMEHTOB, B MOpPSIKE,
YCTaHOBJIEHHOM TIjaBoi 18 HacToslero aJMHUHUCTPATUBHOIO perjaMeHTa, M HalpaBlseTcs
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPEAOCTaBICHHE MYHHUIIUITATLHOW YCIYTH.

114. JlomKHOCTHOE JIMII0O aJIMHUHHUCTpAIlMH, OTBETCTBEHHOE 3a MPEIOCTABICHUE
MYHUILIUNIATBHONW YCIYTH, B TE€YEHHE OJAHOTO pabodvero IHS CO JHSA PETUCTpAlMH 3asBICHUS 00
UCTIPABJICHUU TEXHUYECKOH OINMOKH MpPOBEpSET IOCTYNHBIIEE 3asBICHHE 00 HCIpPaBICHUU
TEXHUYECKOH OMMOKM Ha MpeIMET HaIU4YMs TEXHUYECKOW OIIMOKHM B BBIJAHHOM B pe3yibTare
IPEIOCTABICHUS! MYHUIMNAIBHON YCIyTH JOKYMEHTE U TPUHUMAET OJHO U CIEAYIOLIUX
PELIEHUI:

1) 06 ucnpaBiIeHUN TEXHUIECKOM OIINOKH;

2) 00 OTCYTCTBHH TEXHHUECKOH OITHOKH.

115. KpurepueM mnpuHATHA peELIEHUS, YKa3aHHOro B myHKTe 114 Hacrosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA, SBISETCA HAJM4YUE ONedyaTKu M (MJIM) OUIMOKM B BBIJIAHHOM
3asIBUTEIII0 WM €r0 NMPEACTaBUTENIO JOKYMEHTE, SBISIOLIEMCS Pe3yabTaTOM IPEJOCTABIICHUS
MYHUILIMIIAJILHOW YCITyTH.

116. B cinyyae npuHATHS pelIeHUs, YKa3aHHOTO B oanyHkTe 1 myHkra 114 HacTosdiero
aIMMHHUCTPAaTUBHOIO PEIVIAMEHTA, JOJDKHOCTHOE JIMIIO aJMUHUCTPALlUM, OTBETCTBEHHOE 3a
MPEIOCTABIEHNE MYHUIMIAIbHON YCIYT'H, IMOATOTABIMBAET BBIMHUCKY U3 MOXO3SIMCTBEHHBIX
KHUT C UCIPaBJIEHHONW TEXHUUYECKOW OMMOKON B MOpSJIKE, MPEeAYyCMOTPEHHOM IyHKTamu 90-92
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

117. B cny4yae npuHATHS pELIEHUs, YKa3aHHOTO B MOANYHKTe 2 myHKTa 114 HacTodiero
aJMUHHCTPATUBHOTO DETJIAMEHTA, TOJDKHOCTHOE JHIIO aJMHUHUCTPALMM, OTBETCTBEHHOE 3a
IpeoCTaBlIeHNe MyHUIIUTIABHON YCIIYTH, TOTOBUT yBeIOMJIEHHE 00 OTCYTCTBHHM TEXHUYECKOM
OIMOKM B BBIJAHHOM B PE3yJIbTaTe MPEIOCTaBICHUS MYHUILIMIAIBHONW YCIYIHM IOKYMEHTE,
oOecreynBaeT ero MojArnMcaHue r1aBoil aIMUHUCTPALIUHU, IOCJIE Yero HEMEAJICHHO NepeaaeT ero
JOJIKHOCTHOMY JIMILY aJIMHUHHMCTPAIH, OTBETCTBEHHOMY 3a HalpaBlieHUE (BbIIauy) 3asBUTEIIO
WIH €r0 MIPEICTAaBUTEINIO PE3YJIbTaTa MyHULIMIIAIBHON YCIIYTH.

118. JlomKHOCTHOE JUIIO0 aJIMUHUCTPAlMM, OTBETCTBEHHOE 3a HaIlpaBlIeHHE (BblAuy)
3asIBUTEINII0O WM €0 MPEACTABUTENIO PE3yJbTaTa MYHULMNAIBHON YCIYrHM, B TE€UYEHHE OIHOIO
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pabodero JHs CO JHS MOJMUCAHUS TJIABOM aIMUHUCTPAIIUU OJHOTO U3 JOKYMEHTOB, YKa3aHHBIX
B nyHkTe 116 mim 117 HacTosIIero aiMMHUCTPATUBHOTO PETJaMEHTa, HAINPABIISIET YKa3aHHbBIN
JOKYMEHT 3asBUTEJII0 WU €ro MpeJACTABUTEIIO0 IOYTOBBIM OTIPABICHHUEM [0 TOYTOBOMY
aZipecy, yKa3aHHOMY B 3asIBJICHUU 00 MCHPaBICHUHN TEXHUYECKOM OMIMOKH JIMOO0 MO 0OpaIIeHHIo
3asiBUTEJIS WM €T0 MPEACTABUTEINS - BPYyYaeT €ro JUYHO.

B cnydae, ecnu 3asBieHne 00 HCIpaBICHHMM TEXHUYECKOW OIIMOKU I10JaBallOCh
3asBUTEIEM WM €ro mnpeacraBuresieM dyepe3 MOL[, To AOMKHOCTHOE JIMLO aJMUHUCTPALINH,
OTBETCTBEHHOE 3a BbIady (HANpaBJiCHHE) 3asBUTENIO pe3yJbTaTa MYHUIUMNAIBHON YCIYTH, B
TEYEHUE OJHOr0 pabdoyero AHS €O JHS MOJANMCAHUS TJABOW aJMHHUCTPAIMH OJHOTO U3
JIOKYMEHTOB, YKa3aHHBIX B IMyHKTax 116 m 117 Hacrosiero aiMMHUCTPATUBHOTO pPErjaMEHTa,
HallpaBJIsieT yKa3aHHbIA JOKyMeHT B MOLI.

119. Pe3ynbraToM paccMOTpEHUs 3asBJICHHUS 00 MCIPABICHUU TEXHUYECKOH OIIMOKU B
BBIJIJAHHOM B pe3yJIbTaTe MPEA0CTABICHNUSI MYHULIMTIAIIBHON YCIIYTH IOKYMEHTE SIBJISICTCSI:

1) B cmydae Hanmu4Msi TEXHUYECKOM OIMMOKY B BBIAAHHOM B Pe3yJbTaTe MPel0oCTaBICHUs
MYHUIUIIAIBGHON YCIYTH JOKYMEHTE - BBIIUCKA M3 MOXO3SHUCTBEHHBIX KHHUI C HCHPABICHHOU
TEXHUUYECKOM OIIMOKOM;

2)B ciy4ae OTCYTCTBUSI TEXHUYECKOW OIIMOKM B BBIJAHHOM B pe3yibTare

MpeaO0CTaBJICHUA MYHHHHHaHLHOﬁ yCiIiyru HOOKYMCEHTC - YBCAOMIJICHUC 00 OTCYTCTBHUU
TEXHUYCCKOM OIIMOKH B BBIIAHHOM B PE3YyJIbTATC IMPCAOCTABJICHUA MYHHHHHaJIBHOﬁ yCiyru
AOKYMCHTC.

120. CrmocoboM ¢ukcaruu pe3yiabTaTa PAcCMOTPEHHUS 3asBICHHUS 00 HCIPaBICHUH
TEXHUYECKOH OINMOKHM SIBJISICTCS 3aHECEHHE JIOJDKHOCTHBIM  JIMIIOM  aJMHHHUCTPAIUH,
OTBETCTBCHHBIM 32 HampaBiieHUE (BbIJAUy) 3asBUTENIO WM €r0 IMPEICTABUTENIO pe3yibTara
MYHUIIUTIAIBHON ~YCIYTH, B JKypHaJe pErHCTpalMd OOpalleHUuil 3a MpeloCTaBICHUEM
MYHUIIUTATBHON YCIIYTH OTMETKHU O BBIJIa4€ BBIMUCKU (BBIMTUCOK) W3 MOXO3SIMCTBEHHBIX KHHT C
UCTIPABJICHHOW TEXHUYECKOH OMIMOKOM 3asiBUTEIIO HITU €T0 MPEICTABUTENIO WU O HAIIPABICHUU
YKa3aHHBIX BBIIUCKU (BBINHCOK) B MDLI.

PA3JIEJI IV. ®OPMbI KOHTPOJISA 3A ITPEJOCTABJIEHUEM MYHUIUITIAJIBHOM
YCIIVI'H

I'naBa 29. ITops 10k OCylIeCTBICHUS TEKYLIETO KOHTPOJIS 32 COOJIIOJJICHUEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMHU JOKHOCTHBIMU JIMLIAMU TIOJIOKEHUN HACTOSIIETO
aJMMHHMCTPATUBHOT'O PETJIAMEHTA U UHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAHABINBAOIINX
TpeOOBaHUs K MPEIOCTABICHNIO MYHUIIMITAJILHON YCITYTH, a TAK)KE 32 IPUHITHEM MU PELIEeHUI

121. Texkymuii KOHTpPOJb 3a COOJIIOACHHEM TIOCJIEIOBATEILHOCTH  JEHCTBUIA,
ONPEACIECHHBIX aJMHHUCTPATUBHBIMU INPOLEAYPAMU IO IPEAOCTABICHUIO MYHUIUIAIBHON
YCIYTH M TNPUHSATHEM pELIEHUN OJDKHOCTHBIMM JIMIAMM AIMHHHMCTPAIMM OCYIIECTBISETCS
JOJDKHOCTHBIMM JIMIIAMHM aJMUHUCTPALIMH, HAJIEJICHHBIMU COOTBETCTBYIOIMMHU TIOJTHOMOYMSIMH,
IyTEM PACCMOTPEHHUS OTUETOB JIOJKHOCTHBIX JIMI] aJMUHHUCTpPALlUM, a TaKXE pPacCMOTPEHUS
*ano0 3asBUTENCH NN UX MPEICTaBUTENEH.

122. OcHOBHBIMH 33JJa4aMU TEKYIIETO KOHTPOJIS SIBISIFOTCS:

1) obGecrieueHrne CBOEBPEMEHHOIO M KAUECTBEHHOTO IPEIOCTABICHUS MYHHIIMIIATbHOM
YCIIyTH;

2) BBISBIICHHE HApyLIEHUH B CpPOKax M KauyecTBE IPENOCTABIECHUS MYHHMIMIIAJIBLHOU
YCIIyTH;

3) BBISIBJICHHE W YCTpaHEHWE NPUYMH M YCIIOBHH, CIIOCOOCTBYIOIIMX HEHAIJIEXKAIIEMy
MPEIOCTABICHUIO MYHUIIUTIAJIbHON YCITYTH;

4) npuHATHE MEp N0 HAAJIEKALIEMY ITPENOCTABICHUIO MYHUIIUIIAIIBHON YCIIYTH.

123. Texymunii KOHTPOJIb OCYIIECTBIIIETCS HA IOCTOSSHHOM OCHOBE.
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I'nasa 30. Tlopsimok U NEPUOUYHOCTD OCYIIECTBICHHS TUIAHOBBIX M BHETUIAHOBBIX
MIPOBEPOK MOJHOTHI U KAYECTBA MTPEAOCTABIICHNS] MYHULIMITAIIBHON YCIIYTH, B TOM YHUCIIE TOPSAOK
1 (hOPMBI KOHTPOJIS 33 TIOJTHOTOM M KQ4eCTBOM MPEAOCTABICHHUS] MYHUITUIAILHON YCIIyTH

124. KoHTposib 3a MOJTHOTOW M KAuyeCTBOM IIPEIOCTABJIECHUS JIOJDKHOCTHBIMM JIMIIAMM
aMUHHUCTPAIIMM MYHULIUIIATBHON YCIYTH OCYIIECTBIsIeTCS B (OopMe MJIAHOBBIX U BHEIJIAHOBBIX
MIPOBEPOK.

125. TIlmaHoBBIE TIOBEPKHM OCYIIECTBISIOTCS HA OCHOBAaHWM IUIAHOB  pabOTHI
aJMUHUCTpalMu. BHeNJIaHOBbIE MPOBEPKU  OCYIIECTBISAIOTCS MO  PEHICHUIO  TJIaBbl
aJMUHHUCTPAIIMK B CBSI3U C MPOBEPKON YCTpPaHEHUS paHee BBIIBICHHBIX HApYLICHHH, a TaKkKe B
CIIy4ae MOJIydeHus ka0 Ha AeicTBus (0e31eiCTBHE) JOKHOCTHBIX JIUI] 8 IMUHUCTPAIIHH.

126. KoHTposb 3a MOJHOTOM M KAauyeCTBOM MPENOCTABICHUS JOKHOCTHBIMU JIMIIAMH
aIMUHUCTpAllMd MYHUIIMIAIBHOW YCIYTH OCYIIECTBISETCS KOMHUCCHEM 110 KOHTPOJIIO 3a
MOJIHOTOM M Ka4eCTBOM IMPEAOCTABICHUS MYHULUMAIbHBIX YCIYr aIMUHUCTpPALMU, COCTaB U
MOPSIIOK JIEATEIbHOCTH KOTOPOH YTBEPKIACTCS IPABOBBIM AKTOM aIMUHUCTPALIUH.

127. Cpok mpoBeneHUs MpoBepkH M OGOpMIICHHS akTa MpoBepku cocraBiseT 30
KaJICHJApHBIX JHEW CcO JHS Hadaja NpoBepku. JlHEM Hayanga TPOBEPKU CUUTACTCA JCHBb
NPUHSITUS PEIICHUS O Ha3HAUCHUU TPOBEPKH.

B ciyyae moctyruieHms xaloObl Ha pemieHus, NeHCTBUs (0e3MeiCTBUE) JOIKHOCTHBIX
JUI aIMUHUCTPAIMU TPU MPEAOCTABICHUH MYHHIIMIIAIBLHOW YCIYTd rjaBa aJMHUHUCTPALUU B
LEJIAX OpraHU3alMK U MPOBEACHUS BHEIUIAHOBOW MPOBEPKH MPUHUMAET PEIICHUE O Ha3HAYCHUHU
MPOBEPKH B TEUYEHHE OJHOTO pabouyero IHsS CO JHS MOCTYIUIEHHS JAaHHON xkanoObl. Cpok
MIPOBEICHUS MPOBEPKHU U OPOPMIICHHUS aKTa MIPOBEPKU B YKA3aHHOM CJIydae YCTaHABIIMBACTCS B
npeaenax CpoKoB, onpeAesieHHbIX cTratbeil 112 ®denepanbHoro 3akona ot 27 urois 2010 roma
Ne 210-®3 "OO0 opranu3zanuu NpeaoCTaBICHHs TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX yCIyT".

128. ITo pe3ynpTaTaM MJIAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK OPOPMIIIETCS aKT MPOBEPKH,
B KOTOPOM OIMCHIBAIOTCS BBISIBJICHHBIC HEJIOCTATKU U MIPEAJIOKEHHS IO UX YCTPAHEHUIO.

I'maBa 31. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI] aIMUHUCTPALINHN 32 PEIICHUS U ICHCTBUS
(6e3neticTBUE), MPUHIUMAaEMbIE (OCYIIECTBISIEMbIE) UMH B X0JI€ TIPEOCTABICHUS
MYHULUIIAJIBHON yCIyTH

129. OO0s3aHHOCTH COOMIOACHMS TOJOXKEHUIH HACTOALIET0 aAMHHHCTPATHUBHOIO
perjlaMeHTa 3aKpeIUIsieTCs B JOJDKHOCTHBIX HHCTPYKLMAX JOJKHOCTHBIX JIUL aJIMUHUACTPALUU.

130. IIpu BbIsIBIEHUH HapyILICHUN NpaB 3asBUTENECH WIM WX NMPEICTABUTENCH B CBS3H C
UCIIOJIHEHUEM HACTOSAILEr0 aJIMHMHHMCTPATHUBHOIO pEIVIAMEHTAa BUHOBHBIE B HapyLIEHUU
JIOJDKHOCTHBIE JIMIA AIMUHUCTPALMU IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoaarenbCcTBOM Poccuiickoit denepanuu.

I'maBa 32. TTonoxeHus, XxapakTepu3yrolIie TpeOoBaHus K MOPAIKY U (popmMaM KOHTPOIS 3a
MPEIOCTABICHUEM MYHULIMIIAIBLHOM YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXIaH, X
00BeAMHEHU U OpTaHu3alUN

131. KonTpousb 3a npenocTaBIeHueM MYHUIMIAIBHON YCIyTH CO CTOPOHBI TPAXKIaH, UX
0o0beIMHEHUH W OpraHM3allil OCYHIECTBISETCA MyTeM HH()OPMHpPOBAHUS aJIMUHUCTPALUU O
daxTax:

1) HapylieHHs TpaB U 3aKOHHBIX HHTEPECOB 3asBUTENIEH WM UX IMpeAcTaBUTENeH
peleHueM, neiictBueM (0e3aeiicTBreM) aAMUHUCTPAIIMH U €€ JODKHOCTHBIX JIHII,

2) HapylIEHUs TIOJIO)KEHUM HACTOSILEro aJIMUHUCTPATUBHOIO pErjaMeHTa WM HHBIX
HOPMATUBHBIX NPaBOBBIX akTOB Poccuiickoil denepannu, yCTaHABIMBAIOIIMX TPeOOBAaHUS K
IIPEIOCTABICHUIO MYHHIIMTIIAIBHON YCIIYTH;

3) HEKOPPEKTHOTO MOBEAEHUS JOLKHOCTHBIX JIML aMUHUCTPALMHU, HAPYILIEHUS MPaBUI
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CITy’keOHOM 3TUKH MIPH MPETOCTABICHUN MYHHUIIUIIATLHON YCITyTH.

132. Unadopmanmio, ykazaHHyro B myHKTe 131 HacTosmero aaMHHUCTPATHBHOTO
periiaMeHTa, rpaxaane, ux 00beIUHEHUSI U OPTaHU3AIH MOTYT COOOLIUTH YCTHO 1O TenedoHy
aIMUHHUCTpAINK, YKa3aHHOMY Ha O(UIMAIbHOM CaiTe aJMUHHUCTpPAlMH, MHCbMEHHO, I0JaB
oOpamieHne 4yepe3 OpraHM3alud MOYTOBOW CBSI3M Ha aapec aJAMHUHUCTPAIMH, WIM HAIPABUTh
3EKTPOHHOE O0pallleHre Mo aApecy MEKTPOHHOM MOYTHl aIMUHUCTPALIUH.

133. KoHTponb 3a NpeaoCTaBIEHUEM MYHULIMINAIBHOW YCIYTM OCYLIECTBISETCS B
COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

134. Cpok paccMOTpeHHUsi OOpalieHWil CO CTOPOHBI TpaXkIaH, WX OOBEAMHCHUU W
opranuzanuii coctannser 30 KaJeHAapHBIX AHEH C MOMEHTA UX PETUCTPALIUU.

JlHeM peructpanyu oOpalieHus SBISIeTCs JeHb €ro MOCTYIUICHHS B aIMUHUCTPAIHIO (10
16.00 gacoB). IIpu mocrymiennn odpamenus mnocie 16.00 yacoB ero perucTpamus mMpoucXoIuT
CJICTYIOIIUM PabOYUM JTHEM.

PA3JIEJT V. JOCY IEBHBIA (BHECY ZIEBHBII) IIOPSIJIOK OBXAJIOBAHIS
PELLIEHUN Y IEACTBUI (BE3JIEMCTBUS) ATIMUHUCTPALIMHY JIMBO EE
MYHULIMIAJILHOT'O CJIY)XAILLETO, M®1I, PABOTHUKA M®I]

I'maBa 33. Madopmarus 11t 3aMHTEPECOBaHHBIX JIUI] 00 UX IpaBe Ha JocyIeOHOoe
(BHEecyneOHOe) oOxkanoBaHue AeicTBUI (6e31eiicTBUA) U (UJIH) PEeILIeHUH, TPUHATHIX
(OCYIIECTBIICHHBIX ) B XO€ MPEIOCTABICHUS MYHHUIIUITAILHOW YCITYTH

135. 3asBuTENHs WM €ro MPEICTaBUTENb BIpPaBE MOJATh )Kajlo0y Ha pemieHue u (W)
neiictBue (Oe3aeiicTBUE) aaMUHUCTpAlMU JUOO €€ MYHHIMMAIbHOro ciykamiero, MO®IL],
paborauka MOIL] (manee - xxanoba).

136. 3asBUTENb WIIM €r0 MPEACTABUTEIIP MOXKET OOPAaTUTHCH C KAJIOOOW, B TOM 4YHCIIC B
CIEAYIOLIUX CIy4asX:

1) HapylieHne CpoKa pEerucTpaluy 3asBICHUS O NPEJOCTABICHUU MYHUIIUIATBHON
YCIYTH, KOMIJIEKCHOTO 3aIpoca;

2) HapylIeHHEe CPOKa MPEIOCTABICHUS MyHUIIUITATLHOW YCITYTH;

3) TpeboBaHMe y 3asBUTEII WIM €r0 IpeICTaBUTeNs JOKYMEHTOB MU MH(pOpManuu I1udo
OCYILIECTBJIEHUS JACUCTBUM, PEACTABICHUE WIM OCYILIECTBIEHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTaMu Pocculickoit ®denepannu, HOPMATUBHBIMH MPaBOBBIMU
aKTaMu ANTalCKOTO Kpasi, HOpMAaTUBHBIMH MTPABOBBHIMU aKTaMHM MYHHIIMIIATLHOTO 00pa30BaHUS
JUISL IPEIOCTABIICHUSI MYHULIMTIAJIbHOW YCIIYTH;

4)0oTka3 B TpUeMe JOKYMEHTOB, TPEJCTAaBI€HHWE KOTOPHIX  MPEAYCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTaMu Pocculickoit ®denepannu, HOPMATUBHBIMH MPAaBOBBIMU
aKTaMu ANTalCKOTO Kpasi, HOpMAaTUBHBIMH MTPABOBBHIMU aKTaMH MYHHIIMIIATLHOTO 00pa30BaHUS
JUISL IPEIOCTABIICHUSI MyHULIMNIATILHOM YCIIYTH, Y 3asIBUTEIIS UIIH €70 MPEICTABUTENS;

5) oTka3 B MPEAOCTaBICHUM MYHHUIIUINAIBHOW YCIYTH IO OCHOBAHHSM, KOTOpBIE HE
MPEAYyCMOTPEHBI (eAepalbHBIMU 3aKOHAMHA W TPUHSITBIMH B COOTBETCTBUU C HUMHU HHBIMHU
HOPMAaTHBHBIMU TpaBOBbIMM akTaMu Poccuiickoil ®enepanuu, 3aKOHAMU U HUHBIMHU
HOPMATHBHBIMHU TPABOBBIMU aKTaMH AJITaliCKOTO Kpasi, HOPMAaTUBHBIMU TPABOBBIMH aKTaMU
MYHHIIMITATILHOTO 00pa30BaHus;

6) 3aTpe0oBaHMEe IUIATHI, HE MPEAYCMOTPEHHOM HOPMATUBHBIMH TIPABOBBIMH aKTaMH
Poccuiickoit  @enepanyy, HOPMATHBHBIMH  IPaBOBBIMHU  aKTaMHM  AJTalickoro  Kpas,
HOPMATHBHBIMH MIPABOBBIMH aKTaMH MYHHUITUIIATLHOTO 00pa30BaHMS;

7) oTKa3 aJAMUHUCTPAIMH, JODKHOCTHOTO JIMIA aJMHUHHUCTPAllMM B UCHPABICHUU
JOTYIIEHHBIX WMH OIEYaTOK M OMmMHUOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
MYHHUIIMTIATBHOW yCAYTH JOKyMEHTax JU00 HapylIeHHe YCTAaHOBIEHHOTO CpOKa TaKHX
WCIIPABJICHUN;

8) HapyIIeHne CpoKa WK MOPsIKa BbIIa4l JOKYMEHTOB IO pe3ylibTaTaM MpeAoCTaBICHUS
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MYHULIUIIAJIbHON YCIIyTH;

9) npuocTaHOBIEHUE MPEJOCTABICHUS MYHULMNAIBHOW YCIYTH, €ClIM OCHOBaHMS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepaibHBIMU 3aKOHAMH U MIPHUHATHIMUA B COOTBETCTBUU
C HMMHU HMHBIMM HOPMAaTHBHBIMM IPaBOBbIMU akTamMu Poccuiickoii ®Denepanuu, 3akoHaAMH U
MHBIMM HOPMAaTUBHBIMM IIPaBOBBIMU akTaMu AJITAaliCKOTO Kpasi, HOPMaTUBHBIMHU IIPaBOBBIMU
aKTaMM MyHHULMIIAJILHOTO 00pa30BaHMs;

10) TpeboBanne y 3asgBUTENS WM €ro MPEACTaBUTENS IPH  MPEJOCTaBICHUH
MYHUIUNAIBHON YCIYTH JOKYMEHTOB WIM MH(POPMAIUU, OTCYTCTBHE U (MJIM) HELOCTOBEPHOCTh
KOTOPBIX HE YKA3bIBAJIUCH MPH MEPBOHAYATHHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUId TIPelOCTaBICHUsS MYHMLHMIAIBHOM yciyru, au00 B IPeJOCTaBICHUH MYHUIUIAIbHON
yCIyTd, 3a HCKIIOUEHUEM CIy4yaeB, IPEAYyCMOTPEHHBIX INyHKTOoM 4 wyactu | cratbu 7
®enepanpHoro 3akona oT 27 uroinsg 2010 roma Ne 210-D3 "OO6 opraHu3anuu IpeaoCTaBICHUS
roCy/1apCTBEHHBIX U MYHULIUIIAJIbHBIX yCIyT".

137. B cnyyasix, ykazaHHbIX B HoANyHKTax 2, 5, 7, 9 m 10 nmynkra 136 HacTosuiero
aJIMAHUCTPATHBHOTO perjaMeHTa, *ajno0a MOXKET ObITh MOJaHa TOJILKO Ha pelIeHHe U (WJIH)
neiictBue (6e3aelcTBIE) aIMUHUCTPALIMH, MYHUIIMIIATBHBIX CIIYXKAaIlUX aAMUHUACTPALIH.

138. Paccmorpenue >kanoObl OCYIIECTBISIETCS B IOPSAKE U CPOKH, YCTaHOBJICHHBIE
cratbeid 112 ®enepanpHoro 3akoHa oT 27 wmronsg 2010 roma Ne 210-d3 "OO6 opranm3anuu
[IPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIYT".

I'naBa 34. Opranbl rocyJapCTBEHHOH BJIaCTH, OPraHbl MECTHOTO CaMOYIIPaBJIEHMUS,
OpraHHM3aluy U YIIOJIHOMOUYCHHBIE Ha PACCMOTPEHHUE JKaJIOOBI JINIIA, KOTOPBIM MOXET OBITh
HaIpaBJICHa jKan00a 3assBUTEIS WK €T0 MPEICTAaBUTENS B JOCYIeOHOM (BHECYAEOHOM) MOPSIKE

139. XKanoba Ha pemienust u AeiicTBus (Oe3ACHCTBUE) TIaBbl aIMUHUCTPALNN TTOAACTCS
IJ1aBe aIMUHHUCTPALIUY.

140. XamoObl Ha pemeHus © JeHCTBUS (O€3[CHCTBHE) JOJDKHOCTHBIX JIMII U
MYHULUIAIBHBIX CITY)KAIMX aIMUHUCTPALIMH [10/1a€TCsl ITIaBe aIMUHUCTPALIUU.

141. XamoOwl Ha pemenust u neiictBus (Oe3nmeiictBue) pabotHumka MLl momatorcs
pykoBoaureinto 3toro MOII.

142. YKanoOsl Ha pemenus u nerctBus (6e3aericreue) MOI] nogaroTcss B MUHUCTEPCTBO
HKOHOMHMUYECKOTO pPa3BUTHUA AJNTAWCKOTO Kpas WIH MHHHUCTPY SKOHOMHUYECKOTO Ppa3BUTHUS
AunTaiickoro kpas.

['maBa 35. CriocoOb1 HHGOPMUPOBAHUS 3asBUTEIICH UM MX MPEACTABUTENCH O TOPSJIKE
M0JIa41 ¥ paCCMOTPEHMS Kajlo0bl, B TOM YHUCIIE C HCIOJIb30BAHUEM €IUHOT0 MopTaia
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((yHKIIMI)

143. Undopmanuio o MOpsAIKE MOAAYM M PACCMOTPEHUs KajloObl 3asiBUTEIb WU €ro
IIPEJICTaBUTENIb MOTYT ITOJIYYHUTh:

1) Ha UWHQPOPMAIIMOHHBIX CTEH/AaX, pPACHOJOKEHHBIX B TMOMELICHUSX, 3aHUMAEMbIX
aIMHUHUCTpaLren, Win B nomenieHusx MOLI;

2) Ha oUIMAILHOM calTe aAMUHUCTpaIuy, caiite MOLI;

3) na Iloptare;

4) AMYHO Y MYHULIMIIATBHOTO CIIY)KAIllero aIMUHUCTpaluy, y paboTHIKOB MDII;

5) mytem oOpaleHHMs 3asBUTENS WIM €ro MpeacTaBUTeNs B aaMuHUCTpanuto, MOPI] c
HCIIOJIb30BaHUEM CPECTB Tele(OHHOMN CBA3H;

6) mytem oOpallleHus 3asBUTENS WM €ro IMPeJICTaBUTENs Yepe3 OpraHu3alliH MOYTOBOM
CBSI3U B aIMUHUCTPALHIO;

7) MO 3IEKTPOHHOH MMOYTEe aIMUHHUCTPALIUH.

144. Ilpu obpaiieHnu 3asBUTENS WIH €T0 MPEICTaBUTENS B aIMUHUCTPALIUIO JIMYHO UJTH C
UCTIOJIb30BAaHUEM CPEJCTB Tele(OHHOW CBS3M, MO DSJIEKTPOHHOM MOuYTe aIMUHHMCTPALUU
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uHpoOpMaLKsi O TOpPSIKE MOJaud M PACCMOTPEHHUS >KajloObl MPEAOCTaBISETCS B IOPSIKE,
YCTAHOBJICHHOM B IMyHKTax 12-14 HacTosero aAIMMHUCTPATUBHOTO PErJIaMEHTA.

I'maBa 36. [lepeyeHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJIUPYIOIIUX TOPSIOK
nocyneOHOro (BHECY1e0HOT0) 00KamoBaHus AeHCTBHMA (Oe3AeCTBYSI) U (MITH) PEIICHUN,
HPUHSATHIX (OCYIIECTBICHHBIX) B X0/I€ MPEIOCTABICHUS MYHHIIUIAIBHON yCITyTH

145. HopmaTuBHbIE TpaBOBBIE aKThl, pPETyIUPYIOIIUE MOPAAOK J1OCYAEOHOrOo
(BHecyneOHOro) oOkamoBaHusi JAeHcTBHMA (Oe3meiicTBUsA) u  (MIM) pPEUICHUH, NPHHATHIX
(OCYIIECTBIIEHHBIX) B XO/1€ IPEJOCTABICHUS MyHULIUIIAIBHON yCIYTH:

1) ®enepanbubiii 3akoH ot 27 wurons 2010 roma Ne210-®@3 "OO6 opranu3zanuu
IPEOCTABIICHUS FOCYIapCTBEHHBIX U MYHUIIMIIAIbHBIX yCIyT".

146. Undopmanus, copepkaiasics B HACTOSIIEM pa3Jiene, MOUICKUT Pa3MEUICHUI0 Ha
[Toprane.
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IIpunoxenue

K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEAOCTABIICHHUS] MyHULIMIIAIIBHON YCIIYTH
«Bbljaua BBIMCKYU U3 NOXO35HCTBEHHBIX
KHHUI»

B

(VKa3vleaemcst HAUMeHOBaHUe
AOMUHUCMPAYUYU MYHUYUNATILHO20 00pAa306aHUs)

Or
(hamunus, ums 3aseumens (NOIHOCMBIO),
NPU HATUYUYU OMYEeCME0 3asA6Umes (NOJIHOCMbIO)
JIOKYMEHT, yJIOCTOBEPSIOMINN JIMYHOCTh
3asABUTEIIS:

(610, cepusi, Homep, KeM U K020a 8bl0aH)
MIPOKUBAIOLIETO 10 aJpecy:

MMOYTOBBIN apec:

KOHTaKTHBIN TenedoH
aJpeC IEKTPOHHOM MOYTHI

(npu Hanuuuu)

3ASABJIEHUE

HpOH_Iy MpEaOCTAaBUTD BBIIIUCKY U3 MOXO03SIMCTBEHHBIX KHUT O

(VKazvleaemcst nepeyels U006 C6e0enull U3 NOXO3AUCMEEHHbIX KHU2, UHGOPMAYUs 0 KOMOPbIX
HeoOX00UMa 3as16UMento, - 0 3eMelbHOM YUACMKe, CelbCKOX03SUCMBEHHBIX HCUBOMHbIX, RINUYAX, NYeLdX,
CeNbCKOXO3AUCMEEHHOU MEeXHUKe, 000PYO008aHUU U MPAHCROPMHBIX CPeOCMEax U (UNl) UHble C8eOCHUsL U3

NOXO35UCMEECHHBIX KHU2 O TUYHOM NOOCOOHOM X035cmeae)

®dopmMar npeaoCcTaBICHUS BBIMUCKU: B (hOPME AJIEKTPOHHOTO JTOKYMEHTA WM Ha OyMa)KHOM
HOCUTEIIE (HYIHCHOE NOOUEPKHYMb).

IIpunoxxenus:
1.
2.

20r.

(noonucw 3as6umess Uiy NPeoCmasumelis
3aseumeist)
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