AJIMUHUCTPALIMSI BTOPOKAMEHCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAMOHA AJITAMCKOI'O KPAS

INHOCTAHOBJIEHHUE

or 02.12.2022 r. Ne 33

c. Bropas Kamenka

OO0 yTBepkIeHUU AJIMUHHUCTPATUBHOTO
perjlaMeHTa MperoCTaBICHUS
MYHULIANAIBHON yenyrn  «/lava
MMCbMEHHBIX pa3bACHEHHI
HAJOTOIJIATENbIIMKAM UM  HAJIOTOBBIM
areHTaM 10 BONpPOCaM NPUMEHEHUS
MYHHUIUIATbHBIX HOPMAaTHBHBIX
IIPaBOBBIX AKTOB O HAJIOTaX U cOOpax»

B cootBerctBun ¢ ®enepanbubiM 3akoHoM OoT 06.10.2003 Ne 131-®3 «O6
oOlMX NPHUHIMIAX OPraHu3alid MECTHOTO caMoymnpaBiieHus B Poccuiickoi
Oenepanum» co crarber 34.2 HamoroBoro Kopexca Poccuiickon ®enepannu,
YcTtaBoM ~ MyHUUMIIAIBHOTO  00pa3oBaHus ~ BTOpokaMeHCKHIT  CEIbCOBET
JlokTeBckOro paiioHa AJITaiiCKOro Kpasi MOCTAHOBJISAKO:

1. YTBepauthb AJIMHUHUCTPaTUBHbBIN periaMeHT IIPENOCTABIICHUS
MYHUIUNATBHON yciyru «/laya MUCbMEHHBIX Pa3bsICHEHUI HAJIOrOIUIaTEIbIIMKAM
Y HaJIOTOBBIM areHTam Mo BOIPOCaM NPUMEHEHHS] MyHUIIMIIATbHBIX HOPMATHUBHBIX
IIPABOBBIX aKTOB O Hajorax u coopax» (/Ipunoscenue).

2. OnyOIMKoBaTh HACTOSIIEE [TIOCTAHOBIICHUE Ha  oduImaaIbHOM
caiitfe =~ AnMunuctpanud  JIOKTeBCKOTO  paiioHa B HUH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  ceTh  «lIHTepHET», Ha KOTOPOM  pa3MeIacTcs
uH(popMausl 0 JAeATEIbHOCTH MYHMIMNAIBHOIO oOpa3oBaHus BTopokameHckuid
cenbcoBeT JIOKTEBCKOro paiioHa AJITaliCKOTO Kpasl.

3. KoHTponb 3a HCIOJHEHHWEM HACTOSIIEr0 IOCTAHOBJICHUS OCTaBIISIIO 3a
COOOI.

I'maBeI cenbcoBeTa A.W. I'aBpuneHko



IIpunoxenue
K IIOCTaHOBJICHUIO aJIMUHUCTPALUU
BropokaMeHCKOro ceabcoBeTa
JlokTeBckoro paiioHa AnTaiCKOro
Kpasd
ot 02.12.2022 r. Ne 33

AJIMMHUCTPATUBHBIN perjaaMeHT
NpeI0CTABIeHUS MYHUIIUNIATbHOM YCJIyrd «/[a4a NucCbMeHHBbIX Pa3bsCHEHU
HAJIOTOIIATEe/ILIIMKAM U HAJIOTOBBIM areHTaM M0 BONpocaM NMpUMeHeHHs
MYHHUI[MNIAJTbHBIX HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJIOIaxX M cHopax»

1. O01mue MoJI0KeHu s

1.1. IlpeameT peryJsupoBaHus.

AJMUHUCTPAaTUBHBIM pErjJamMeHT MpeloCTaBICHUS MYyHMLIMNAIbHOW yciuyru «/laga
IIMCbMEHHBIX PA3bsICHEHUM HAJOrOILIATENIBIIMKAM M HAJOrOBBIM areHTaM II0 BOIpPOcCam
IPUMEHEHNS MYHUIMIAIbHBIX HOPMATUBHBIX IPAaBOBBIX AKTOB O Hajlorax u cOopax» (nmamee —
aJIMUHUCTPATUBHBIM periaMeHT) pa3padoTaH B LIENAX MOBBILICHUS KayecTBa IPEJOCTaBIICHUS
MYHUIIUTIATBHON YCIIYTH, CO3/aHUS KOM(OPTHBIX YCIOBHH ISl (PU3UYECKUX U IOPHUANIECKHUX
JMIL ¥ OTpeNeNsieT MOCIe0BaTeIbHOCT U CPOKU ACUCTBUM (aIMUHUCTPATUBHBIE MPOLIEAYPHI)
Anmunuctpanuu BropokameHnckoro cenbcoBeTa JIokTeBckoro paiiona Anraiickoro kpas (nanee
— aIMUHMCTpPALIUS CEIIbCOBETA) U €€ JOJKHOCTHBIX JIMII.

1.2. Kpyr 3asiBuTeJeii

3a MOJy4eHHWEM MYHHMLIMIAIBHOM yCIyrM MOTyT OOpaTuThCcs (U3MUYECKOoe MU
IOPUAMYECKOE JIMLO (32 UCKIIIOUEHUEM TOCYJAapCTBEHHBIX OPraHOB, TEPPUTOPUATIBHBIX OPTraHOB,
OpPIaHOB T'OCYAAPCTBEHHBIX BHEOIOKETHOBIX (POHIOB U UX TEPPUTOPHUATIBHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIPAaBJICHHS), JIMOO UX MPEICTABUTENH, ICHCTBYIOIINE B CHIY IOJHOMOYHH,
OCHOBAHHBIX Ha JJOBEPEHHOCTHU MJIM MHBIX 3aKOHHBIX OCHOBAHUSAX (aJiee - 3asBUTEIH).

1.3. TpeGoBanus k nopsaaAKy MHGOPMHPOBAHMSA O NPEAOCTABJICHUN MYHUIIUNIAJIbHOH
yeayru

1.3.1. Tlopsnok momy4deHuss WHGOPMAIMK 3asBUTEISIMU I10 BOIIPOCAM MPEIOCTABICHHUS
MYHUIIUIAIBLHON YCIYTH U YCIIYT, KOTOpBIE SIBIISIIOTCS HEOOXOAMMBIMHM U 00s3aTeNbHBIMU IS
MPEIOCTABIICHUSI MyHUIIUIIAJIbHOW YCIIYTH, CBEACHHI O XOIe MPEOCTaBICHHs YKa3aHHBIX YCIIYT,
B TOM yHclie Ha o(puUIHMalIbHOM caiiTe, a Takke Ha EauHOM moprajne rocylapCTBEHHBIX H
MYHULIMNIAJIbHBIX  ycayr (pyHkumil) u PernoHasbHOM moOpTajle TOCYJAapCTBEHHBIX U
MYHULUIATBHBIX yeayr (QyHKIMA) AnTaiickoro kpas.

1.3.2. Nndopmanuio mo BompocaM MNPEAOCTaBICHUS MYHHUIUMNAIBHON YCIyTH M YCIYT,
KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00s3aTeIbHBIMM Ul MPEAOCTABICHUS MYHUIMIAIbHON
YCIIyTH, CBEIEHUN O XO0Jie MPEAOCTaBICHMs YKa3aHHBIX YCIYT, B TOM 4HuClIe Ha O(UIHATIBHOM
caiiTe aAMMHHMCTpAallMM CEJIbCOBETa, a Takke Ha EnMHOM moprane TrocyJapCTBEHHBIX U
MYHULIMNATIBHBIX ycayr (QyHkumii) (manee — Equnsbiii nopran) u [loprane rocynapcTBEHHBIX U
MYHUIUNATBHBIX yeayr (GyHKIMA) AnTaiickoro kpas (nanee — PernoHanbHBINA MOpTaT) MOXKHO
MOJTYYUTh:

1.3.2.1. B agmuHucTpamnuu:

B YCTHOI (popMme Mpu TUYHOM 0OpallleHuu;

C MCIIOJIb30BaHUEM TeJIe(OHHON CBS3H;

B (¢opMe DIEKTPOHHOIO JOKYMEHTa IIOCPEJIICTBOM HallpaBIIEHHUsS Ha aJpec

AJIEKTPOHHOM IOYTHI;

10 MHCbMEHHBIM 0OpaIICHUSIM.

1.3.2.2. B c¢unmnanax KpaeBoro aBTOHOMHOro yupexaeHus «MHOroyHKINOHATbHBIN



LEHTP MPEIOCTABIICHUS TOCYIapPCTBEHHBIX U MYHUIIUIAIBHBIX YCIyT ANTalicKoro Kpas» (fanee -
KAY «M®I] Antaiickoro kpas, B cllydae 3aKJIIOUEHHS COIJIAIICHUS MEXAYy aJMUHUCTpaluei
cesnbcoBeTa U KAY «MO®L Anraiickoro kpas»:

IPU JIUYHOM OOpaIlECHUY;

MOCPEICTBOM MHTEpHET-caiita — https://mfc22.ru.

Wudopmanus 0 MECTOHAXOXKACHWM M Tpaduke paboOThl, KOHTaKTHas WHopManus
¢umuano KAY «M®I] Antalickoro kpas» pa3meiieHa Ha opunuaabHoM caiite KAY «M®I]
Auraiickoro kpasi» -https://mfc22.ru.

1.3.2.3. Ha odumnumanpHOM caiite AnmuHUCTpanuu JIOKTEBCKOro paiioHa, Ha KOTOPOM
uHpopMaLusi O ACATEIbHOCTH MYHHLIUNAIBLHOTO 00pa3oBaHusi BTOpokaMeHCKHIl CeabCOBET
JlokTeBckoro paitona Anraiickoro kpas http://www.rubradmin.ru.

1.3.5. B unopmaniioHHO-TeIeKOMMYHUKAIMOHHOM ceTH «HTepHeT» Ha Ennnom mopraine
u (mnm) PernonansHoM moprtaie - https://www.gosuslugi.ru (manee - Equnsiii u PernonansHbIi
noprain).

Ha Enunom u PernonansHoM moprane pazMeniaercs cienyromas nupopmarus:

1) wucuepnbpIBaOmMi TepedyeHb JOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTaBICHUS
MYHULIMNIATIBHOW yCIyru, TpeboBaHUsS K OQOPMIIEHHIO YyKa3aHHBIX JOKYMEHTOB, a TakKke
nepeveHb JOKYMEHTOB, KOTOPbIE 3asiBUTENb BIIPaBE MPEICTABUTH IO COOCTBEHHOW MHHUIINATHBE;

2) Kpyr 3asBUTEICH;

3) CpOK IpeaOoCTaBICHUS MyHHUIIUIIATBHON YCITYTH;

4) pe3ynbTaThl MPEAOCTABICHHUS MYHUIMNAIBHON YCIYTH, MOPAIOK MPEICTaBICHUS
JOKYMEHTA, SIBIISTIOLIETOCS PE3YIbTaTOM MPEJOCTABICHUS MyHHIIUTIAIBHON yCIYTH;

5) pasmep rocyaapcTBEHHON MOILIMHBI, B3UMAEMOM 3a MPEJOCTABICHUE MYHUITUTATBHOM
YCIIyTH;

6) uCuyepNbIBAIONIMI TEepeYeHb OCHOBAHUM I TPUOCTAHOBICHHUS WM OTKa3a B
NPEOCTABICHNH MyHUIIUTIAIGHON YCITYTH;

7) o mpaBe 3asBUTENS Ha JocylneOHoe (BHecyneOHOe) oO)kamoBaHHE JCHCTBHIA
(Oe3nmelicTBUSI) M pELIEHUM, MNPUHATHIX (OCYIIECTBISEMBbIX) B XOJE€ IMPENOCTaBICHUS
MYHUIIUTIAJILHON YCIYTH;

8) dopmsbl 3asBiacHMI (YBEIOMIICHHA, COOOIECHHI), HCIOIb3yEMbIC MTPH MPEAOCTABICHUN
MYHHIIMIIATEHOU YCITYTH.

Nndpopmanusa vHa Enunom u PernonansHoM nopTaine o MOpsAKe U CPOKaX MPeOCTaBICHUS
MYHUIIUMATBHOH YCIYyTM Ha OCHOBaHMM CBEJIEHHH, cojepxammxcsi B (deaepanbHOM
rocy/1apcTBEHHOW HH(pOpMAIMOHHON cucteme «®denepaabHblii peecTp TOCYJapCTBEHHBIX M
MYHUIUNATBHBIX  yCAyr ((QyHKUMN)», PErHOHAJIbHOM TrocylapCcTBEHHOW HWH(POPMALMOHHON
cucrteMe «Peectp rocymapcTBeHHBIX ycIyr ((yHKIHI) ANTalCKOro Kpas», MpeaoCTaBIsSETCs
3asBUTEINIO OECTIIaTHO.

JlocTyn K MHPOPMALIMU O CPOKaX W MOPSIIKE MPEIOCTABICHUS YCIIYTH OCYIIECTBIIsIeTCS 0e3
BBIMTOJIHEHUST 3asBUTENIEM KakuX-TMOO TpeOoBaHWM, B TOM uuciae O€3 HCHOIb30BAHUA
POTPAMMHOTO O0ECIEUeHUs, YCTaHOBKAa KOTOPOTO Ha TEXHWYECKHE CpPEICTBA 3asBHTEIS
TpeOyeT 3aKiIrOueHHs JUICH3MOHHOTO WM WHOTO COTJIAIIeHHs ¢ TpaBooOIiagareneM
IPOTrpaMMHOT0 0OecrieueH s, PeyCMaTPUBAIOIIEr0 B3UMaHME IUIAThl, PETUCTPALMIO 17001
ABTOPH3AIHIO 3asIBUTEISI, WM MTPEJOCTABICHUE UM TIEPCOHAIBHBIX JTaHHBIX.

1.3.6. Ha undopmManMoHHbIX CTeHJaX B AJMMHUCTPAIMH, a TaKke B ceTH VMHTepHeT Ha
ounmanbHOM caiiTe AJIMUHUCTPAIH Pa3MEIIeHBI CeIyronue HHHOpMaIMOHHBIE MaTEPHAITbL:

- ajpec, Homepa TenedoHOB M (Qakca, rpaduk paldOThl, ajpec SIEKTPOHHOH IMOYTHI
aJIMAHUCTpAIIHH, a TAKKE CTPYKTYPHOTO TOApa3/IeNIeHIs], HETOCPEICTBEHHO MPEIO0CTABISIONIETO
MYHHIIUTIATBHYIO YCIYTY;

- TpaduK JMYHOTO MPpHUEMa IITaBOH CEeThCOBETA, TODKHOCTHBIMH JIMIIaMHU aIMUHHUCTPAIINH,
CHeLMaINCTaMH, OTBETCTBEHHBIMHU 32 NPEOCTaBICHIE MyHUIIUTIAILHON YCITYTH;

- ¢amunuM, WMEHa, OTYECTBA W JOJDKHOCTH CIICIUAIUCTOB, YYacTBYIOIIMX B
IPEOCTaBICHUN MyHULIUTIAILHON YCITYTH;



- CBEJIEHHUS O MPEIOCTABISIEMON MYHUIIMTIAJILHON YCIIYTE;

- TepeueHb JTIOKyMEHTOB, KOTOpPbIC 3asBUTENb JAOJDKEH MPEICTaBUTh JJISl TPEAOCTABICHUS
MYHUIUTAJIBHON YCIIyTH;

- 00pas1bl 3aroIHEHHs JOKYMEHTOB;

- IepeuyeHb OCHOBAaHUI Ul OTKa3a B IpUeMe JOKYMEHTOB, IPUOCTAaHOBJIECHUS M OTKa3a B
IPEJOCTaBICHUN MyHULIMIIAILHON YCITYTH;
- W3BJICYCHHSA W3 aJMUHUCTPATHBHOTO pEIJIAMEHTAa, pErJIaMEHTUPYIOIIME IPeI0CTaBICHUE
MYHUIUNAIBHON YCIYI'H, B TOM 4YHCJIE CTAHAAPT MPENOCTABICHHUS MYHULUIAIBHOW YCIYIH,
HOPS/IOK, COCTaB, IMOCIEA0BATEILHOCTh W CPOKH BBINOJHEHHS aJAMUHUCTPATHBHBIX MPOLEIYD
(meiicTBuil), TpeOOBaHMS K MOPSAJIKY UX BBIIOJHEHHS, B TOM YHCIE OCOOCHHOCTU BBIIOJIHEHUS
aJIMAHUCTPATHBHBIX Npoueayp (AEHCTBHIT) B 2JIEKTPOHHOH (Gopme.

NHpopMalMOHHBIM  CTeHJ, coxaepKaluid HMHGOpPMaLUIO O HpoLexype
IPEOCTAaBICHHUS] MyHULIUTIATBHOW YCIYTH, pPa3MELIeH B IPUEMHON aJIMUHUCTPALINH.

Ha o¢unuaneHoM caiite agmMuHuCTpauuu HMHQOpMalMs pa3MelleHa B pasJiele,
IPEIYCMOTPEHHOM ISl pa3MEICHUsT HHPOPMALUU O MYHHIIMIIATBHBIX YCIIyrax.

KoHcynbTupoBanue 1o  BONpocaM  IMPEAOCTABICHHMS  MYHUUUNAIbHOW  YCIyTH
OCYIIECTBIISIETCS OECIIIIaTHO.

Crnenuanuct, OCYIIECTBISAIOUIMM KOHCYJIbTHPOBAaHUE (ITOCPEACTBOM TenedoHa WM
JUYHO) 10 BONpPOCaM NPEAOCTABICHUS MYHHIWNAIBHOW YCIYTH, JOJDKEH KOPPEKTHO U
BHUMATEIbHO OTHOCUTHCS K 3asIBUTEIISIM.

[Ipr KOHCYIBTHPOBAHUM TO Tele(OHY CIEHUAIUCT JOJDKEH Ha3BaTh CBOIO (haMMIIHIO,
UM M OTYECTBO, JOJDKHOCTb, a 3aTéM B BEXIUBOW (opMe UETKO U HOJPOOHO
nporH()OPMUPOBATH OOPATHBILETOCS MO HHTEPECYIOLIHM €r0 BOIIPOCaM.

Ecnu cnenuanuct He MOXET OTBETUTh HA BOIPOC CaMOCTOSATENBHO, JMOO MOArOTOBKA
oTBeTa TpeOyeT NPOJOIDKUTEIHPHOTO BPEMEHH, OH MOXET TPEAJIOKUTh OOpaTUBIIEMYCS
00paTUTHCSI MMCbMEHHO, JTM00 Ha3HAYUTH JAPYroe yao0HOe JUIs 3aMHTEPECOBAHHOT'O JIMLIA BpEMsI
JUTSL IOJTy9eHUsT MTHPOPMALIUH.

Pexomenayemoe Bpems i TeneOHHOro pasropopa — He Oosjee 10 MMHYT, JHMYHOTO
YCTHOTO HH(GOPMUPOBAHUS — HE OoJiee 20 MUHYT.

WuauBuayanbHOe  NUCbMEHHOE  MHPOpMHpoOBaHME (IO  DJIEKTPOHHOH  IOYTE)
OCYILECTBIISICTCST ITyTEM HAIpPABJICHUS DJIEKTPOHHOTO THCHbMa Ha agpec DJIEKTPOHHOH ITOYTHI
3asBUTEIS U JIOJKHO COJIEP>KaTh YETKUH OTBET Ha MOCTABJICHHBIE BOIPOCHI.

NunuBuayanbHoe NHUCbMEHHOE MH(OpMHUpOBaHHE (IO MOYTE) OCYIIECTBISETCS MyTEM
HalpaBJIeHUs MHChbMa Ha MOYTOBBIM ajJpec 3asBUTENA M JOJDKHO COJEp)KaTh YETKUI OTBET Ha
MIOCTaBJICHHBIE BOIIPOCHI.

2. CTanaapr npeaocraBjieHUsi MyHUIIUNIAJBHON YCIyTH

2.1. HauMeHOBaHUE MYHUIIMIIATBHOM ycinyru - Jlada ~ MUCBMEHHBIX pa3bsACHEHUU
HaJIOrOIUIaTeNbIIMKaM M HaJOrOBbIM areHTaM II0 BOIpPOCaM NPHUMEHEHUS MYHULUIAIbHBIX
HOPMAaTHBHBIX NPABOBBIX aKTOB O HAJOrax U coopax.

2.2. MyHuuunanabHas yciayra MnpeaocTaBisercss AamMuHucTpanueil BropokameHnckoro
cenbcoBeTa JIOKTeBCKOro paifoHa AnTaiickoro kpas (Jajnee — aAMUHUCTPALH) B JIMIIE CEKpeTaps
aJMMUHHCTpPAIIIH.

2.3. KoHEeuHBIM pe3yJbTaTOM NPEAOCTABICHNUS MYHUIIMIAIBHON YCIYTH SBIISIETCS Bbllaya
(HampaBiieHHE) 3asBUTENIO pe3yiIbTaTa MPeI0CTaBICHNS MyHUIIUIIaIbHON YCIyTH.

PesynpTatom npenocraBieHuss MyHULIMIIAIBHON YCIIYTH SBIISIETCS:

1) nuceMeHHOe pa3bsCHEHHE 110 BOMPOCcaM MPUMEHEHHS] MyHUIIMIIAIBHBIX [TPABOBBIX aKTOB
0 Hajorax u coopax;

2) NIUCbMEHHBIN OTKa3 B IIPEJOCTABIEHUN MYHUIIUIIAIIBHON YCIIYTH.

2.4. Cpok mpenocTaBiIeHNs MyHUIIMITAILHOW YCITYTH HE JI0JKEH MPEBBIIIATh JBYX MECSIIEB
CO [JHS PETUCTpallUM 3asBJIECHUS O MPEAOCTaBICHUM MYHUIMNAIBHOM YCIYIM M HHBIX



JIOKYMEHTOB, YKa3aHHBIX B MYHKTe 2.6 HACTOAIIEr0 aJMUHHUCTpPAaTHUBHOrO perjamenta. Cpoku
MPOXOXKACHUS OTACIBHBIX AJMUHHCTPATUBHBIX MPOIEAYP M CPOKH BBHITIOTHEHUS ACHCTBUU
OTJICIbHBIMU JTOJKHOCTHBIMU JIMIIAMU YKa3aHbl B pa3jesie 3 HacTOSAUIero aMHUHHCTPATHBHOIO
periamenTa.

2.5. AnMunucTpanusa odecrneunBaeT pa3MeIieHue U aKTyallu3alluio epedHs HOPMaTUBHBIX
MPABOBBIX AaKTOB, PETYJIUPYIONIMX MPEAOCTABICHUE MYHHUIMIAILHON YCIYrH, Ha CBOEM
opUIMATIEHOM caiiTe, a TaK)Ke B COOTBETCTBYIOIIEM pazzelie ¢peaepaibHOro peecrpa.

2.6. HcuepnbiBaromuii mepeueHb JOKYMEHTOB, HEOOXOAWUMBIX JUISl IPEIOCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.

2.6.1. HcuepnwiBatonuii mepeyeHb  JOKYMEHTOB, HEOOXOJHMMBIX B COOTBETCTBHHU C
3aKOHOJATEIbHBIMU WJIM WHBIMH HOPMATHBHO-TIPAaBOBBIMHM aKTaMH [UIsl MPEJOCTaBICHUS
MYHHIIUITATILHOU YCITYTH, TIOJUICKAIINX MPEICTABICHUIO 3asBUTEIIEM

3asBJICHHE O Jauye IHUChbMEHHBIX pa3bsCHEHUH 1O BOMNpOcaM MPUMEHEHUs
MYHHIIMIIAJTBHBIX TIPAaBOBBIX AKTOB O Hajorax W cOopax (mamee - 3asBieHHe) 1o Qopme,
YKa3aHHOH B MPUJIOKEHUH | K HAacToALeMYy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBUTEIIb B CBOEM IMHUCHMEHHOM OOpAICHUH B 00s13aTEIILHOM TOPSAKE YKa3bIBACT:

- HAUMEHOBAHUE YIOJHOMOYEHHOI'O OpraHa MECTHOTO CaMOYIpaBIeHUs, THO0 (haMUIHIo,
UMs, OTYECTBO PYKOBOJIUTENS, JIMOO JIOJDKHOCTH COOTBETCTBYIOIICTO JIMIA, KOTOPOMY
HAIpPaBIIEHO MUCbMEHHOE 00paIIeHUE;

- HANMEHOBAHME OpPraHu3alluy Wi (HaMUIUs, UMsI, OTYECTBO IPAXKIAHIHA, HAIIPABUBIIICTO
oOparreHue;

- aJpec 3asBUTEIS, TI0 KOTOPOMY JIOJDKEH OBITh HAIPaBIICH OTBET;

- coiepkaHue oOpalleHus;

- TO/IITKCH JINIIA,

- 1ata oOpareHusl.

[TuceMenHOE OOpalIeHNe IOPUANYECKOTO JHma odopmirsseTcss Ha ONaHKE C yKa3aHHUEM
PEKBU3UTOB 3asiBUTEINA, AAThl U PETHUCTPAIMOHHOTO HOMepa, (GamMuinu U Homepa TenedoHa
UCTIOJTHUTEIISI 32 TOJNUCHI0 PYKOBOJWTENS WM JIOJDKHOCTHOTO JIMIIA, WMEIOMIETO IPaBO
MOJMKCH COOTBETCTBYIOIIUX IOKYMEHTOB.

2.6.2.J10KyMEHTBI, HCOOXOMMBIEC B COOTBETCTBUU C HOPMATHBHBIMU TIPABOBBIMH aKTaMU
JUISE  TIPEIOCTABICHUS MYHHIIMIAIBHOM YCIYTH, KOTOPbIE HAXOIATCS B  PACHOPSKEHHH
TOCY/IApCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CaMOYIPABJICHUS W WHBIX OpPraHOB, U
MOJJIeKAITUX  TPEACTaBICHUI0O B  paMKax MEXKBEIOMCTBEHHOTO  B3aWMOJACWUCTBUS  HE
IPETyCMOTPECHEI.

2.6.3. Konuu HOKyMEHTOB JOJKHBI OBITh 3aBEPEHBI MOJMIMUCHIO 3aBUTENS C YKa3aHUEM
daMuIIH ¥ UHUIMAIOB (OTYECTBO B WHUIIMANAX - TPU HAJIUYNN) 3asBUTEIS, a TAKKE JIAThI
3asiBeHUA. JIMCTBI, COCTABISIONINE KOMUIO OJTHOTO TIOKYMEHTA, TOJDKHBI OBITh IPOHYMEPOBAHbI
Y TIPOIIHTHI ¢ YKa3aHWEM KOJIMYECTBA IMPOIIUTHIX JINCTOB.

2.6.4. Ilpu momaue 3asBIEHUS M MPUIATAEMBIX K HEMY JOKYMEHTOB JIMYHO 3asiBUTEIIEM
COTPYIHUKY aJIMHUHHCTPAIMH, TPEABSIBISICTCS JOKYMEHT, VIOCTOBEPSIONUN JIMYHOCTD
¢buznueckoro nuna (ero MpeACTaBUTENs), MPEACTABUTENS IOPHUAMYECKOTO JIMIA, JOKYMEHT,
MOITBEPKTAIONUI TTOJTHOMOYHS TPEICTAaBUTENS (PH3UUIECKOTO WIIH FOPUIMYECKOro Jnia (Tpu
nojiaye 3asBieHus npeacTtaBureneM). Cekperapb KOMHUCCUM M3TOTABIMBAET KOMHUIO JOKYMEHTA,
YIOCTOBEPSIONIETO JIMYHOCTh (DU3MUECKOTO JHIa (ero MpeJACTaBUTENs), MPEACTABHTEISA
IOPUAMYECKOTO  JIMIA, JIOKYMEHTa, TOJTBEPKIAIONIET0  MOJHOMOYUS  MPEICTABUTEIS
(GU3MYECKOTO WM IOpHIUYeckoro Jjuma (IpH Tojade 3asBICHHUS MPEICTaBUTEIIEM), W
BO3BpaIlaeT yKa3aHHbIE JTOKYMEHTHI.

2.6.5. AnMUHHCTpaIUs HE BIPaBe TPEOOBAThH OT 3asSBUTEIIA:

1) mnpencraBneHuss JOKYMEHTOB H WH(MOpPMAlUM WM OCYIIECTBICHUS JCHCTBHIA,
MPEJICTABICHUE WJIM OCYIISCTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH ITPABOBBIMHU
aKTaMH, pEeryJIHpPYIONIMMH OTHOIIEHUS, BO3HHUKAIONINE B CBS3U C MPEAOCTaBICHUEM
MYHHULMITAJIBHON YCIYTH;



2) npeacTaBiIeHUs JOKYMEHTOB M MHGOpPMAIUH, B TOM YUCIIE MOATBEPKAAIOIINX BHECEHUE
3asiBUTEJIEM IIJIaThl 3a IPEJOCTABICHUE MYHUILIMINAIBHOW YCIYTH, KOTOpbIE HaXxoAsTCs B
pacropsHKEeHUH OpPraHOB MECTHOTO CaMOYIpaBJIEHHs JIMOO IOJABEJOMCTBEHHBIX OpraHaM
MECTHOT'O CAMOYIIPABJICHUSI OPraHU3aLUN, YYaCTBYIOIIUX B PEJOCTABICHUH ITPEAYCMOTPEHHBIX
yacTeto 1 cratbu 1 denepanpHoro 3akona ot 27 utons 2010 r. N 210-®3 "O6 opranuzanuu
IIPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYr" MYHULUIAIBHBIX YCIYT, B
COOTBETCTBUM C HOPMAaTUBHBIMM NPAaBOBBIMU akTamu Poccuiickoin ®denepannv, HOpMaTUBHBIMU
MIPaBOBBIMU  aKTaMU AJTACKOro Kpas, MYHHULMNAJIbHBIMM IPAaBOBBIMM aKTaMH, 3a
HCKIIFOUEHHEM JIOKYMEHTOB, BKJIFOUEHHBIX B OINpEAENICHHbIM 4acThio 6 ctaThu 7 denepanbHOro
3akoHa oT 27 uronst 2010 r. N 210-®3 "O6 opranuszanuu npeaocTaBICHUs TOCYAaPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT" IMepeuyeHb JAOKYMEHTOB. 3asBHUTENb BIPAaBE IPEICTaBUTh YyKa3aHHbIC
JOKYMEHThl M HH(OpPMALMI0O B OpraHbl, MPEIOCTABIAIONINE MYHULIUIMAIbHBIE YCIYTH, I10
COOCTBEHHOM MHUIIUATHBE;

3) ocyuiecTBiI€HUs JEHCTBUI, B TOM YMCJIE COITIACOBAHMM, HEOOXOAUMBIX ISl ITOJIy4YEHUs
MYHUIIMIIAJIBHBIX YCIYT U CBSA3aHHBIX ¢ 0OpaIleHUEeM B UHBIE TOCYJapPCTBEHHBIE OPTaHbl, OPTraHbl
MECTHOI'O CaMOYIIPABJIECHUs, OPraHU3alMM, 3a UCKIOYEHHEM IOJIYYEHMsI YCIYr U IOJIY4ECHHUS
JOKYMEHTOB U MH(OpMAIUH, MPEAOCTaBISEMbIX B pe3yiabTaTe MPEAOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B II€PEUHH, yKa3aHHble B yacTh | crathu 9 denepanbHOro 3akoHa ot 27 Hros
2010 r. N 210-®3 "OO6 opraHuzanuu MpeJOCTaBICHUS TOCYJApCTBEHHBIX U MYHHUIIMIAIbHBIX
yCJIyr";

4) mpencraBiieHUs NTOKYMEHTOB M WHGOpMaIMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIIUCh IIPU MEPBOHAYATIBHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHUS MYHUIUMAIBHOW YCIYrH, JUOO0 B MPEAOCTABICHUUM MYHUIUMAIBHON
YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MEeHeHue TpeOOBaHUI HOPMATHUBHBIX MIPABOBBIX AKTOB, KACAIOIIUXCS MPEI0CTaBICHUS
MYHHULIMIIAJBHOW  yCIIyTH, TIOCJA€ IE€pBOHAYAJIbHOW IOJA4YM  3asBICHUS O
MPEA0CTABIEHUHA MYHULIUIIAJIBHON YCIYTH;

0) Hamumuue OWMOOK B 3asBICHUU O MPEAOCTABICHUHM MYHUIMNAIBHON YyCIyrd H
JIOKYMEHTaX, MOJIAHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAIILHOIO OTKa3a B MpPUEME JIOKYMEHTOB,
HEOOXOJUMBIX ISl TIPENOCTABICHUS MYHUIUNAIBHONW YyCIyru, JHOO B MPEIOCTaBICHUU
MYHUIIMIIAJIbHON YCIyTH U HE BKJIFOUEHHBIX B IIPEJCTABJICHHBII paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa JEMCTBHS [TOKYMEHTOB WJIM H3MEHEHHEe HH(QOpMalMUM I0CIie
NEPBOHAYAJILHOTO OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX I TPEeAOCTaBICHUS
MYHUIIMTIAJIbHON YCIIyTH, JIN0OO B MPEIOCTABIEHUN MYHULIUIIATbHON YCIYTH;

') BBISIBIIEHHE JOKYMEHTAJIbHO MOATBEPKICHHOro (pakra (MPU3HAKOB) OLIMOOYHOTO WU
MPOTUBONPABHOTO JieHcTBUS  (Oe31eicTBUS) JODKHOCTHOTO JIMIIA  OpraHa,
IPEOCTABIISAIONIET0 MYHUIMIIAIBHYIO YCIYTY, MyHUIMIIAIBHOTO ClTy>Kalero, pabotHuka ML,
paboTHHMKA OpraHu3aIuy, IpeaycMoTpeHHO! yacThio 1.1 ctateu 16 denepanpHOro 3akona ot 27
monst 2010 r. N 210-®3 "OO6 opraHuM3aluu MpeloCTaBICHUsS TOCYAapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT", IpU NEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX
JUIs TIPEOCTABICHUS MYHHUIMNAIBHOM YCIyrH, JIMOO B MPEJOCTaBIEHUH MYHUIUIAIBHON
yCIyTH, O Y€M B NMUCBMEHHOM BHUJE 3a MOJIUCHI0 PYKOBOJIUTENS OpraHa, IMpPeJoCTaBISIOLIErO
MYHHULIMIIAJIBHYIO YCIyry, pykoBogutens MOIL[ mpu nepBoHa4yaapbHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABICHUSI MyHUIIMIIAIbHON YCIIyTH, TM00 PyKOBOJUTENS
OpraHu3aIyy, mpeaycMoTpeHHon yacteio 1.1 crathu 16 denepanbHoro 3axkona ot 27 uronst 2010
r. N 210-®3 "OO6 opranuzamnuu MpeoCTaBICHHUS TOCYIapCTBEHHBIX U MYHUIIUITATBHBIX YCIyT",
YBEJIOMJISICTCS 3aBUTEIb, a TAKXKE MPUHOCIATCS U3BUHEHUS 3a JJOCTaBJIEHHbIE HEY100CTBa.

5) mpenocTaBieHus Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M MH(OpMAaLWHU, 31EKTPOHHBIE
00pa3bl KOTOPHIX paHee ObUTM 3aBEpEeHBl B COOTBETCTBUU C MYHKTOM 7.2 yactu 1 crathu 16
@®enepanbHoro 3akoHa ot 27 wutons 2010 Ne 210-®@3 "OO opraHuzanuu NpesOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT", 3a HCKIIOYEHHEM CIIy4acB, €CIM HAHECEHHE
OTMETOK Ha TaKhe JOKYMEHThl JUOO HX HU3BITHE SIBISIETCI HEOOXOAUMBIM YCIOBUEM



IPEJOCTABIEHUS] MYHHLIMIIATBHOM YCIyTH, U MHBIX CIIy4yaeB, YCTaHOBJIEHHBIX (ellepanbHbIMU
3aKOHAMH.

3agBUTENHN B LENAX MOTYYEHUS MYHULMIAIBHON yCIyru oOpanaroTcs B A IMUHUCTPALIUIO,
HEMOCPEACTBEHHO WJHM Yepe3 MHOTO(pYHKIMOHAIBHBIA LeHTp. B anekrponHoir ¢dopme
MYHULUNAIbHBIE YCIYTU MPEJOCTAaBIIAIOTCS CIOCO0aMM, IPEIYCMOTPEHHBIMU YaCThIO 2 CTaTbU
19 ®enepanbHoro 3akona Ne 210-®3, ¢ ucnoap30BaHUEM €AMHOIO MOPTAJa TOCYIaPCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIYT, PETMOHAIBHBIX OPTAJIOB IOCYJAPCTBEHHBIX 1 MyHUIUIIAIBHBIX YCIIYT,
o(pUIMANbHBIX CAaHTOB YKa3aHHBIX OPraHOB B COOTBETCTBHHM C HOPMATHBHBIMU IPAaBOBBIMH
aKTaMU, YCTaHABJIMBAIOIIMMHU MTOPSIOK IIPEJOCTABICHUS MYHULIMIIAIBHBIX YCIIYT.

2.7. OcHoBaHMg s OTKaza B IIpUEME JIOKYMEHTOB 3aKOHOJATEIbCTBOM  HE

IIPEyCMOTPEHBI.

2.8. HcuepnblBarolUii NEpeYeHb OCHOBAaHUW I IPUOCTAHOBIEHUS WIM OTKa3a B
IIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH.

2.8.1. OcHOBaHMi1 1T TPUOCTAHOBICHHS MTPEIOCTABICHUS MYHHIIUIIATBHOM yCIIyTH
3aKoHoAarenbCcTBOM Pocculickoit denepanuu He MpeyCMOTPEHO.

2.8.2. MHcuepnbiBaromuii mepeyeHb OCHOBAaHUM JUIsi OTKa3a B  IPEJOCTaBICHUHN
MYHULIMTNIAJIbHOW YCIYTH:

- eclld B NHUCbMEHHOM OOpallleHMM He yKa3aHa (aMWIus 3asBUTENs, HAIPaBHUBILETO
oOpailieHue, WM HE YKa3aH [MOYTOBBIN aJpec, 10 KOTOPOMY JIOJIKEH ObITh HAllpaBJIEH OTBET;

- €CJIM TEKCT IMUCbMEHHOro OOpalleHHs He MOAJAETCs MPOYTEHHIO U OHO HE IMOAJIEKUT
HAIPAaBJICHUIO HAa PACCMOTPEHUE JOJHKHOCTHOMY JIMILY, O YEM B T€UEHUE CEMU JHEN coolIaercs
3asBUTEIII0, HAIIPaBUBILIEMY oOpallleHHe, eciau ero (aMuwins M HOYTOBBIA ajapec MOAJAITCS
[IPOYTEHHUIO;

- €ClIi B INUCbMEHHOM OOpallleHUM 3asBUTENS COAEPKUTCS BOIPOC, HA KOTOPBIM eMy
YIIOJTHOMOYEHHBIM OpPraHOM MHOTI'OKPATHO J1aBaJIUCh MMCbMEHHBIE OTBETHI 10 CYIIECTBY B CBS3H
C paHee HaIpaBiIseMbIMU OOpALICHUSMH, U NPH TOM B OOpALICHUU HE NPHUBOJSATCS HOBBIE
JIOBOJIbI UM OOCTOSATENBCTBA, IJ1aBa CEJILCKOIO MOCEJIEHUSI B COOTBETCTBUU C paclpeiesieHUEM
00s13aHHOCTEHl BIpaBe MPUHATH pelIeHHE O OE30CHOBATEIBHOCTH OYEPETHOr0 OOpalleHus H
IPEKPALIEHUH MEPENUCKU C 3asgBUTEJIEM IO JAHHOMY BOIIPOCY IPU YCIIOBUH, YTO YKa3aHHOE
oOpallleHne U paHee HarpaBlisieMble OOpallleHHsl HalpaB/sIUCh B YIOJIHOMOYEHHBIH opraH. O
JTAHHOM PEILIEHUH YBEOMJISIETCS 3asBUTENb, HAIIPAaBUBLINM 0OpaleHue;

- €CJIM OTBET I10 CYIIECTBY IOCTABJIEHHOI'O BOMPOCA HE MOXET OBbITh JjaH 0e3 pasriameHus
CBE/IEHUI, COCTABIAIOUIMX IOCYJApCTBEHHYIO MM MHYIO OXpaHsieMyro (helepallbHbIM 3aKOHOM
TaliHy, 3asBUTEII0, HAIIpaBUBIIEMY oOpallleHue, cooOIaeTcsi 0 HEBO3MOXKHOCTH J1aTh OTBET I10
CYILIECTBY IIOCTaBJIIEHHOTO B HEM BONpPOCAa B CBSA3M C HENOMYCTUMOCTBIO pa3IallleHUs
YKa3aHHBIX CBEICHMUI;

— ecn oOpalleHne CONEP>KUT HelleH3ypHbIEe 00 OCKOPOUTEIbHBIE BBIPAKEHUS, YTPO3bI
JKU3HU, 3J0POBBI0 U UMYLIECTBY JOJDKHOCTHOIO JINLA, & TAK)KE WICHOB €r0 CEMbH. 3asBUTEIIO
€000111aeTCsl 0 HEAOMYCTUMOCTH 3J10YIOTPEOICHUSI TPABOM.

2.9. MyHununanabHas yciayra npeaocTaBisiercs: 0ecIuiaTHO.

2.10. MakcumanbHBIi CpOK OXHAAHHWA B OuYepend MpU MoAade JOKYMEHTOB WU IpHU
MIOJIyYEHUU PEe3yNbTaTa NIPeI0CTABICHUS MyHUIIUIIAJIbHON YCIYyTH COCTaBIAET 15 MUHYT.

2.11. MakcuManbeHbIM CpOK perucTpainuu 3asBjICHUS O NPEJOCTaBIEHUU MYHUIIUINAIbHON
YCIIyTH:

1) npu HampaBJIeHUH 3asBJICHUS U MPUIIATaeMbIX JIOKYMEHTOB IOCPEACTBOM ITOUYTOBOIO
OTNpAaBJICHUS] WIM B DJJIEKTPOHHOM BHJAE uepe3 EIuHBI moOpTal TOCYJapCTBEHHBIX U
MYHULIMNATIBHBIX yenyr (pynkuumii) (manee - Iloprtan), a Takxke depe3 MHOTO(QYHKIIMOHAIbHbBIE
HEHTPHI - 3 (TpH) KaleHAApHBIX JTHS;

2) mpu JUYHOM OOpallleHHWH 3asiBUTENS - B NPUCYTCTBUM 3asBUTENSI B JI€Hb OOpaIleHUs
MaKCHMaJbHBIN CPOK HE JOJKEH IPEBBIIATH 15 MUHYT.

2.12. TpeGoBaHUs K MOMEILIEHUSAM, B KOTOPBIX MPEAOCTABISIETCS MyHUIIUIIAIbHAS YCIIyTa,
K 3aJIy OXHJaHMs, MecTaM JUIsl 3allOJIHEHUs 3alpoCOB O IPENOCTABICHUH MYHHUIMNAIBHOU



yCIyru, WH(GOPMALMOHHBIM CTEHJaM C 00pa3liaMHu MX 3alOJHEHUS U NEepPEeYyHEM JIOKYMEHTOB,
HEOOXOAUMBIX ISl TPEAOCTABICHHUS KaXIO0W MYHHIMIIAIBHOM YCIyTH, pPa3MEUICHUI0 H
0(OpPMIICHHIO BHU3YaJIbHOM, TEKCTOBOM W MyNbTUMEAMHHOW HHPOpPMALUU O MOpSAKe
NPEJOCTABICHUS] TAKOW YCIyTd, B TOM YHUCIE K OOECIEYEHHUIO TOCTYIHOCTU IS MHBAJIHJIOB
yKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKoHozaTelbCcTBOM Poccuiickoit ®enepauuu o
COLIMAJIbHON 3aIlIUTE NHBAJIAIOB.

2.12.1. Hudopmamus o rpaduke (pexxume) padOThl YIOJIHOMOYEHHOTO OpraHa
pa3Meriaercs Ipu BXOAE B 3/aHHE, B KOTOPOM OHO OCYIIECTBISIET CBOIO JACSITEIBHOCTb, Ha
BUJHOM MECTE.

3naHue, B KOTOPOM TMPEAOCTABISETCS MYHUIUNAIbHAs yclIyra, JTOJDKHO OBITh
000pyI0BaHO OT/IEIBHBIM BXOJIOM JJIsi CBOOOHOTO JIOCTYTIA 3asBUTEIICH B IIOMEIICHHE.

Bxon B 3maHue nomkeH ObITh 000pynoBaH WH(GOPMAIMOHHON TaOIMYKON (BBHIBECKON),
cojepxaleil nHpopMaLuo 00 yINOJHOMOYEHHOM OpraHe, OCYLIECTBIISIOIIEM IPeI0CTaBIEHUE
MYHUIUNAIBHON YCIIYTH, a Takke 000pyJOoBaH yIO0OHOW JECTHHUIIEH ¢ NOPYYHSAMH, MaHIyCaMH
JUIs OeCTIpemnsITCTBEHHOIO TNMEpEeIBMKEHUS IpaxkaaH. Mecra MpenoCcTaBlIeHUsT MyHULIUTAIBHON
yCIyru 000pyIYIOTCS C Y4E€TOM TpeOOBaHUH JTOCTYIHOCTH JJIsl MHBAIHUIOB B COOTBETCTBHH C
JeMCTBYIOIMM 3aKOHOAaTenbcTBOM Poccuiickoit denepanyu o conuanbHON 3aluTe HHBAIUIOB,
B TOM 4HCJI€ 00ECTIEYNBAIOTCS:

yclioBUsL A OECHpemsITCTBEHHOIO JIOCTyla K OOBEKTy, Ha KOTOpPOM
OpPraHU30BaHO MPEAOCTABICHUE YCIYT, K MECTaM OT/bIXa U MPEJI0CTABISIEMbIM YCIIyram;

BO3MO>XHOCTb CaMOCTOSITEIbHOTIO NEPEABMKEHUS 110 TEPPUTOPUN OOBEKTA, HA KOTOPOM
OpPraHU30BaHO IMPEIOCTABICHUE YCIIYT, BXO/Ja B TaKOM OOBEKT M BBIXOJA M3 HEro, MOCAIKU B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YUCJIE C UCI0JIb30BAHUEM KPECIIa-KOJISICKU;

COIIPOBOKJCHHWE HWHBAIMJOB, HMEIONIMX CTOMKHE paccTpoilcTBa  (QyHKIUM
3pEHHsI U CAaMOCTOSITEIILHOTO TEPEIBUKCHNUS, U OKa3aHWE UM TIOMOIIY Ha 00BEKTe, HA KOTOPOM
OpPIraHU30BaHO MPEJAOCTABICHUE YCIIYT;

HaJJIeXKaIee pa3MenieHne 000py0BaHUs U HOCUTENEH WH(DOPMAIINY, HEOOXOJUMBIX JIJISI
oOecrieyeHHs OECHpPEnsITCTBEHHOIO JOCTylNa HMHBAJIUAOB K OOBEKTY M IPeloCTaBISIEMbIM
ycllyraM ¢ Y4ETOM OTpaHUYEHUN UX KU3HEAEATEIbHOCTH;

nyOonupoBaHue HEOOXOJUMOM AJIi MHBAIMIOB 3BYKOBOM M 3pHUTEIbHON MH(OpMaLuu, a
TaK)K€ HaJNuce, 3HAKOB W HHOM TEKCTOBOW M Tpaduyeckod HHOpMalMKM 3HAKaMU,
BBINOJIHEHHBIMU  pelibeHO-TOYeuHbIM mmpudToM bpaiins, gomyck cypaomnepeBoIYMKa U
TU(DIOCYpIOTIEPEBOTUNKA;

JONMYyCK Ha OOBEKT, Ha KOTOPOM OpPraHM30BaHO TPEAOCTABICHHE YCIYr, COOaKu-
IPOBOJAHMKA IPU HAJUYMK JOKYMEHTA, MOJATBEP)KIAIOLIET0 €€ CHelHalbHOe OOydYeHHe U
BBI/IaBAEMOT0 B IIOPSAKE, YCTAHOBIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepannu;

OKa3zaHue pa0OTHUKAMU opraHa (y4peKIeHHs ), IPEIOCTABISAIOIEr0 YCIYTrd HACEICHHUIO,
MOMOIIIM MHBAJIHMJAM B MPEOI0JIEHUN 0apbepoB, MEMIAIONIUX MOIYYEHUIO UMM YCIyT HapaBHE C
JPYTMMHU OpraHaMH.

Ilomemenuss, B KOTOPBIX NPENOCTABIAETCS MYHHMLIMIIAJIbHAS  YCIIyra, JOJDKHBI
COOTBETCTBOBAaTh CAHUTAPHO-TUTUEHUYECKUM TpaBUjaM M HOpMaTHBaM, MpaBUjaM MOKapHOH
0€301acHOCTH, 0e3omacHOCTH TpyZa. ITomemenus obopynyrorcs CUCTEMAaMHU
KOHJMIIMOHUPOBAaHUS (OXJIQXK/IECHUS M HArpeBaHus) U BEHTHJIMPOBAHUS BO3AyXa, CPEICTBAMHU
ONOBEUIEHUS] O BO3HMKHOBEHMH YpE3BbIUAiHOW cuTyauuu. Ha BUIHOM MecCTe pacroJiararoTcst
CXEMBbI pa3MelIeHUs CPEJCTB MOXKAPOTYIIEHUS U MyTel 3Bakyanuu onei. [IpenycmarpuBaercs
000pyIOBaHUE  JIOCTYITHOTO MECTa  OOIIECTBEHHOTO MOJb30BaHUS (TyalleT).

[Momemenuss M®I w1 paboThl ¢ 3asgBUTENSIMH O0OPYAYIOTCS AJIEKTPOHHOW CUCTEMOM
yIpaBJIEHUS] OYEpe/iblo, KOTOpas NpeACTaBiIseT COOOH KOMIUIEKC MPOrpaMMHO-aNMapaTHbIX
CPEICTB, TO3BOJSIONIMX ONTHMU3MPOBATh YIpaBleHHEe ouepeasmu 3asButenei. Ilopsgox
UCIIOJIb30BAaHUsl AJIEKTPOHHOW CHUCTEMBI YIPABIEHUS MPEIyCMOTPEH aJIMUHUCTPAaTUBHBIM
pErJIaMEHTOM YTBEPKICHHBIM ITpUKa30M nupekropa MOII.

2.12.2. IlpueM JOKYMEHTOB B YIIOJIHOMOUYEHHOM OPraHE€ OCYILECTBISETCS B CHELUAIBHO



000pYyIOBaHHBIX MMOMEIIEHHUSIX WJIM OTBEIEHHBIX Ul 9TOr0 KaOUHEeTax.

2.12.3. Tlomemienusi, mnpeAHA3HAUYCHHBIC I TpHeMa 3asBUTENCH, O0OPYIyIOTCS
UH(POPMALIMOHHBIMU CTEHJAMM, COJEpXKALlUMM CBEICHHUSA, YyKa3aHHble B noianyHkre 1.3.3
[Tonpaznena 1.3 Pernamenra.

WHdpopmanoHHbIe CTEH bl pa3MELatoTCs Ha BUIHOM, JOCTYIIHOM MECTe.

Odopmiienne WHGOPMALMOHHBIX JIMCTOB OCYIIECTBISETCS YIOOHBIM JJIi YTCHHS
mpudTtom — Times New Roman, dopmar mmucra A-4; TEKCT — IPONHUCHBIE OYKBBI, pa3zMepoM
mpudta Ne 16 — 0ObIUHBINA, HANMEHOBAHUE — 3arjaBHbIC OyKBBI, pazMepoMm mpudra Ne 16 —
KHUPHBIA, mosis — 1 cM BKpYroByro. TeKCTbl MaTepuaroB AOJDKHBI ObITh HameyaTaHbl 0Oe3
UCTIpaBiieHUi, Hauboiee BaxHas WHPOpPMALUSA BBIACHSACTCS JKUpPHBIM mpupToMm. I[lpu
oopmieHur MH(GOPMALMOHHBIX MAaTEpUaNoB B BHJAE OOpa3lOB 3asBICHUI Ha MOIy4yeHHUE
MYHUIIUTIAIBHON YCIyrH, 00pa3lioB 3asBICHHIA, MEPEYHEN TOKYMEHTOB TpeOOBaHUS K pazMepy
mpudTa 1 GopMary JIMCTa MOTYT OBITh CHH)KCHBI.

2.12.4. Tlomemmenust i mpueMa 3asBUTENCH JOMKHBI COOTBETCTBOBATH KOM(OPTHBIM
JUIS  TpaXJaH YCIOBUSIM M  ONTUMAJIBHBIM  YCIOBHSIM  PAaOOTHI  JIOJDKHOCTHBIX  JIMI]
YIIOJIHOMOYEHHOT'O OpIraHa U JOJKHBI 00eCIIeunBaTh:

KOM(OPTHOE PpACHOJI0KEHUE 3asBUTENII U JODKHOCTHOTO JIMIA YIIOJIHOMOYEHHOTO
OpraHa; BO3MOXXHOCTh H yIOOCTBO 0GOpMIICHHUS 3asBHTEIEM ITHCbMEHHOTO OOpaleHus;
TeNEePOHHYIO CBS3b;

BO3MOKHOCTb KOITUPOBAHUS JOKYMEHTOB,;

JOCTY K HOPMAaTHBHBIM TIPAaBOBBIM  aKTaM, pETYIHPYIOUIMM TPEIOCTABICHHE
MYHUIUTAIBHON YCIIyTH;

HAJIMYME TMCHbMEHHBIX MPUHAIISKHOCTEH 1 Oymaru popmara A4.

2.12.5. lns oxKuaHus 3asiBUTEISIMU NIpHEMa, 3aII0JIHEHUS. HEOOXOIUMBIX JUIs ITOJTyYSHHSI
MYHUIIUTIATBHON YCIYTH JOKYMEHTOB OTBOJISTCS MECTa, 0OOPYAOBAaHHBIE CTYJBSMH, CTOJAMHU
(cTolikamu) 7151 BO3MOXKHOCTH O(OPMIIEHHS TOKYMEHTOB, 00€CIIeUUBAIOTCS PyUYKaMHU, OJIaHKaMU
JOKYMEHTOB. KomuecTBo MecT OXKHIaHUs OTPEAesieTcs: UCXoas 3 (PaKTUIeCKOH Harpy3Kd U
BO3MOXKHOCTH HUX pa3MELICHHs B TOMEIIECHUH.

2.12.6. Ilpuem 3asBUTENEH 1HpU NPEJOCTABICHUM  MYHHMLIMIAIBHOM  yCIyru
OCYILECTBIISICTCSI COITIaCHO IpaduKy (pekumy) paboThl YIIOJIHOMOYEHHOTO OpraHa: €KeIHEBHO
(c MoHEEeNPHUKA O MATHUILY), KPOME BBIXOJHBIX M MPa3IHUYHBIX JHEH, B TeueHHe pabodero
BpPEMEHH.

2.12.7. Pabouee MeCTO NOJKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO
3a TpPeroCTaBICHWE MYHHULUUNAIBHOW YCIYI'H, JOJDKHO OBITh O0OOPYZOBAaHO MEPCOHATIBHBIM
KOMITHIOTEPOM C JIOCTYITOM K HH(OPMAIIMOHHBIM pecypcaM yIOJTHOMOUYEHHOTO OpraHa.

Kabunersl mnpuema mnomydaTenell MYHUIUNAIBHBIX — YCIYr JIOJDKHBI  OBITH
OCHaIeHbl MH(OPMALIMOHHBIMU TaOJIMYKaMH (BBIBECKAMH) C YKa3aHWEM HOMepa KaOUHeTa.

CrnenuanucTel, OCYIIECTBISAIOIIME MpHUEM IMojydyareiaed MYHHIMIAIbHBIX  YCIYT,
o0OecreunBarOTCsl JTUYHBIMU HarpyJIHbIMH HIACHTU(PHUKAIMOHHBIMU KapToukaMu (Odimxamu) u
(MTM) HACTOJILHBIMH TaOIMYKaAMHU.

2.12.8. TpeboBanusi K 00€CHEUYEHHUIO JOCTYIHOCTH TMPEAOCTaBICHUS MYHULIUIMAIbHON
YCIYTH JUIs JTI0/IeH C OTPaHUYEHHBIMU BO3MOXHOCTSIMU.

YTIOTHOMOYEHHBIM  OpTaHoM, MPEJOCTABISIIONMM ~ MYHHIUTIAIEHYIO yCIyTY,
o0ecreynBaeTcsl Co3/JaHHe MHBAIUIAM CIEAYIOUIMX YCIOBUH TOCTYITHOCTH:

a) BO3MOXKHOCTH OECHpEnsITCTBEHHOTO BXO/a B TIOMEIICHHUS YITOJIHOMOYEHHOTO OpraHa H
BBIXOJIa U3 HUX;

0) BO3MOXHOCTh CaMOCTOSITEILHOTO TIEPEIABIKEHHSI B TOMEMICHUSX YIIOJIHOMOYEHHOTO
opraHa B IEJSIX JOCTyIla K MECTY MpPEIOCTaBJICHUS YCIyTH, B TOM YHCIE C IOMOIIBIO
pabOTHUKOB YIIOJHOMOYEHHOTO OpraHa,  MpEeAOCTABISIOUIETO  MYHUIMMNAIBHYIO  YCIYTY,
ACCHCTUBHBIX M BCIIOMOTATEILHBIX TEXHOJIOTHH, 8 TAK)KE CMEHHOTO Kpecia-KOJISICKH;

B) BO3MOKHOCTh ITOCAJIKH B TPAHCHOPTHOE CPEJCTBO U BBICAJKH M3 HETO Mepesa BXOIOM B
VIIOJITHOMOYEHHBI OpraH, B TOM WYHCJIE€ C WCIOJb30BAHUEM KpPECIa-KONSCKH U, TIpH



HE00XO0IMMOCTH, ¢ IOMOIbI0 PAOOTHUKOB YITOJIHOMOYEHHOI'O OpPraHa;

I') CONPOBOXKJCHHE WHBAIMIOB, UMEIOIIUX CTOMKHE pacCTpOHCTBA (PYHKLUMHU 3pEHUS U
CaMOCTOSITEJIBHOTO MEPEIBUKCHUSI, U OKa3aHUS UM IOMOILY B ITOMEIIEHUAX YIOJHOMOYEHHOIO
oprasa;

1) coJieiicTBUE UHBAIMAY MPU BXO/€ B IOMEIIEHUE YIIOJTHOMOYEHHOTO OpPraHa 1 BbIXOJIE U3
HEro, H(OPMHUPOBAHNE HHBAJIH/IA O JOCTYIHBIX MapUIpyTax 0OLIIECTBEHHOTO TPAHCIIOPTA;

€) HajJjeallee pa3MelleHue Hocurened MH(pOpManuu, HeoOX0IUMON A obecredeHus
OecrpensTCTBEHHOIO JOCTyNa HHBAJIUAOB K MYHUIIMIIAJIBHON YCIyTe, C y4€TOM OIPaHUYEHUN UX
KHU3HEIEATEIIbHOCTH, B TOM 4HClIe AyOiaupoBaHHE HEOOXOAUMOHM Ui MOJIydeHHs YCIyrH
3BYKOBOW M 3pHUTEIbHONW WH(GOpMAIMK, a TaKKe HAAMUCEH, 3HAKOB M HMHON TEKCTOBOH H
rpaduyeckoil MHGOpMaLuU 3HaKaMH, BBIIIOJHEHHBIMU pelibe(HO-TOUeUHbIM LipudToM bpailns
¥ Ha KOHTpacTHOM (hOHE; JOMYCK CypAOIepeBOINKA U TH(IOCYPAOTIEPEBOTUHKA,

k) obecriedyeHue JoIycka B IIOMELIEHHE YIOJIHOMOYEHHOIO OpraHa, B KOTOPOM
IPEJOCTABIIAETCS. MYHUIMNAIBHOM yciayra, COOAKH-NIPOBOJAHUKA IPU HAJIUYMU JOKYMEHTa,
MOJATBEPXKIAIOIIETO €€ CIeUalbHOe O00ydeHHe, BBIAAHHOTO 1O (opMe U B TOpSIKE,
YTBEPKICHHBIX IIpUKa3oM MHUHHUCTEpCTBA Tpyda M COLMAIbHOM 3aluThl Poccuiickoit
®enepanun ot 22 utoHs 2015 r. No 386H;

3) OKa3aHHWE pPaOOTHUKAMM YIOJIHOMOYEHHOIO OpraHa MHOM HEOOXOJMMOIN HMHBaIHIaM
IIOMOUIN B INPEOJI0JIEHUU OaphepoB, MEIIAIOUIUX MOIYYEHUIO UMM YCIyr HapaBHE C APYTUMHU
JUIAMH.

2.13. Iloka3arenu JOCTYITHOCTH M Ka4€CTBA MyHULMIIAJbHON yCIyTH

2.13.1. OcHOBHBIMHU IOKa3aTEIsIMU JOCTYIMHOCTH M KadecTBa MYHULIUIAIBHOW YCIYIH
ABJIAIOTCA: KOJMYECTBO B3aUMOJEWUCTBUN 3afBUTENS C JOJDKHOCTHBIMM JHULIAMM  IIPU
IPEIOCTaBIIEHUM MYHUIMNAIBHON yCIyrM M HX [POJOJDKUTENbHOCTh. B mporecce
IPEJOCTaBIICHUs] MyHULMIIAILHONW YCIIYTH 3asBUTENb BIIpaBe 0oOpallaThCs B YINOJIHOMOYEHHBIN
oprai IO Mepe HEOOXOAMMOCTH, B TOM 4YHUCIE 3a IIOJy4Ye€HHUEM HHPOpMAIMUM O XOJe
IIPEIOCTABIIEHUS MyHULIUIIATIBHON YCIYTH;

BO3MOXXHOCTh MOJ]auy 3aIlpoca 3asBUTENS O MPEJOCTABICHUN MYHUIUIAIBHON YCIyTU U
BBIIaYM 3asBUTEIISIM JTOKYMEHTOB I10 pE3yJIbTaTaM IMPENOCTABICHNS MYHULUNAIBHON YCIyTU B
M®II;

BO3MOKHOCTh JINOO HEBO3MOXKHOCTh MOJYYEHUS MYHUIMNAIBHOW YCIYyrM B JHOOOM
TEPPUTOPUATBHOM TOAPA3JICICHUH OpraHa, MPelOoCTABISAIOIIEr0 MYHUIMIAIBHYIO YCIYTY, IO
BBIOOpPY 3as1BUTEIIS (IKCTEPPUTOPHUATIBHBIIN PUHLIUI);

BO3MOXXHOCTh TOJY4YeHUS] HMHPOpPMAIMM O XOAE MPEAOCTaBICHUS MYHHIMIIAIBLHOU
yCIyTHd, B TOM YHUCJIE C MHCIOJb30BAHHEM OQPHUIIMAIBHOIO HHTEpPHET-CalTe aJMUHUCTpALUH,
Enunoro noprana u PernonansHoro nopraina;

YCTaHOBJIEHUE JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPETOCTABIEHUE MYHUIIUIAIBHOMN
YCIIyTH;

YCTaHOBJIEHHE U COOIIOZEHHE TPEOOBAHUN K MOMEILEHUSAM, B KOTOPIX MPEAOCTaBISETCS
yCIIyra;

YCTaHOBJIEHHE U COOJIOJEHHE CpOKa MPEeAOCTaBICHHUS] MYHUIUNAIBHON YCIyTd, B TOM
quclie CPOKAa OXHUAAHHUA B OYEPEIM IIPHU IMOJade 3asBICHMS M IPU IOIYYEHHHM pe3ysbTara
MPEIOCTAaBIEHUS MYHULIUTIATbHON YCIYTH;

KOJINYECTBO 3asIBIICHUI, IPUHATHIX C UCIIOIb30BaHUEM HH(POPMALMOHHO-
TEJIEeKOMMYHUKALIMOHHONW ceTH OOWIero MOoJIb30BaHMS, B TOM YHCIE MocpeAcTBoM EnnnHoro
nopraia u PernonanbsHOro nopraia.

2.13.2. Ilpm npenocTaBI€HWH MYHULHUIAIBHON YCIYTH 10 HKCTEPPUTOPUATBHOMY
NPUHIUITY 3asBUTENN (IPECTABUTENN 3asiBUTENSI) UMEIOT IPaBo Ha oOparieHue B oooid MOI]
BHE 3aBUCHMOCTH OT MECTa PETUCTpallUU 3asBUTENs (IIPEICTAaBUTENs 3asBUTENS) MO MECTY
KHUTEIbCTBA, MeCTa HAaXOXACHUS OOBEKTa HEIBMKHUMOCTH B COOTBETCTBUU C JieficTBHEM
AKCTEPPUTOPUATBHOTO IPUHIIUIIA.

IIpenocraBieHne MYHULMNAIBHON YCIYyTd 10 OKCTEPPUTOPUATIBHOMY IPUHLHUIY



obecrieunBaeTCsl TPU JTUYHOM OOpAIICHUH 3assBUTENs (TIPEICTABUTEINS 3asBUTENS) MO MECTY
npeObIBaHUs 3asBUTENs (mpeacTtaBuTens 3asButeis) B ML ¢ 3asBieHneM 0 IpeaocTaBICHUH
MYHHULIMIIAJILHOU YCITyTH.

2.13.3. BzaumogeiicTBue 3asBUTENS (€r0 NPEACTaBUTENSA) € JOKHOCTHBIMU JIMLIAMU
M®II, ymnoJHOMOYEHHOr0 OpraHa MNOpd  OPEAOCTaBICHUM  MYHUUMNAIBHON  YCIYIH
OCYILIECTBJISICTCS ABA pa3a -1ipu npeacrasieHud B MOLI, ynoJlHOMOYEHHBIM OpraH 3asBJICHUS CO
BCEMHM HEOOXOJUMBIMHM JIOKYMEHTAMU [UI IOJYyYEHHMs MYHULUNAIBHOW YCIYyrM M IpHU
[IOJIyYUEHUU  pe3ysibTaTa  IPEJOCTaBICHUS  MYHULUINAIBHOW  YCIYI'M  3asBHUTEIEM
HENOCPEACTBEHHO. [IpOOIDKUTENBHOCTD OHOTO B3aUMOJACUCTBUS 3aBUTENSA C JOJDKHOCTHBIM
muioM MOLI, ynoaHOMOYEHHOrO OpraHa IpH IPEeAOCTaBICHUM MYHHUILMIIAJbHOW YCIyTrU HE
npesblmiaeT 15 muHyT. B ciaydae HampaBieHMs 3asBieHUS IOCpeACTBOM Enunoro moprana
B3aWMOJICUCTBUE 3aABUTENS C JODKHOCTHBIMU Jnnamu MOIL, ynoaHOMOYeHHOro opraHa
OCYILECTBIISIETCS. Z1Ba pa3a - Ipu npexacrasieHun B MOILI, ynmosHOMOYEHHBII OpPraH BCexX
HEOOXOJUMBIX JOKYMEHTOB JJIs IOJIy4€HUS MYHUIUNAJIbHON YCIYrd W IpU IOJYyYEHUH
pesyibTaTa INPENOCTaBICHUS MYHULUNAIBHOM  YCIYI'M  3asBUTEIIEM  HENOCPEACTBEHHO.
[IpoaoIKUTENBHOCT OJHOTO B3aUMOAEHCTBUSL 3ASBUTENS C JOJDKHOCTHBIM Jiiom MOIL],
YIIOJJHOMOYEHHOI'O OpraHa IIpH IPEJOCTaBICHUM MYHHULMIIAJIbHOW YCIYI'M HE IpeBblmiaeT 15
MUHYT.

3asBUTENIAIM  00€CHEUMBAeTCd BO3MOXKHOCTh  OLEHHMTh JOCTYIHOCTh U  KauyecTBO
MYHHULMIIAIBHON ycinyru Ha Enunom nopraire.

2.13.4. [Ing nomyueHuss MyHUIIMIIATBHON YCIYTH 3asiBUTEINb BIpaBe oOpaTuThcsi B MOIL]
B COOTBETCTBHH cO ctatheit 15.1 denepanpHoro 3akoHa ot 27 uronst 2010 roma Ne 210-d3 «O6
OpraHM3aly NPEOCTaBICHHS] TOCYAApPCTBEHHBIX W MYHULIMINAIBHBIX YCIYr» IyTEM IOAAa4u
KOMIUIEKCHOTO ~ 3almpoca O TPEJOCTaBICHUM HECKOJIbKUX TOCYAApCTBEHHBIX U (WJIN)
MYHULIMIIAJIBHBIX YCIIYI».

2.14. Unble TpebOBaHUSA, B TOM YHCII€ YUYUTHIBAIOIINE OCOOEHHOCTH MPENOCTaBICHUS
MYHUIUNAIBHON yCIAYrM B  MHOTO(QYHKIMOHAQJIBHBIX ILIEHTPaX, OCOOEHHOCTU
IIPEIOCTABJIEHUS MyHULIMIIAILHOM YCIIYTH 110 SKCTEPPUTOPUATBHOMY MPUHLUIY (B cllydae, €Cliu
MYHULIMIIAJIbHAS YCIIyra IPEAOCTaBISIETCd 110 HKCTEPPUTOPUAIBHOMY IIPUHIIUITY) U
0COOEHHOCTHU MPEOCTaBICHUS] MyHHUIIMIIATBHOMN YCIYTH B 3JIEKTPOHHOM (hopMme.

2.14.1. [na nomydyeHus MYHULUUNAIBHOM YCIYI'M 3asBUTENSAM IPEJOCTABIAETCS
BO3MOXXHOCTh IPEJICTAaBUTh 3asBJICHHE O TMPEJOCTABICHUN MYHUIUNAIBHON yCIyru u
JOKYMEHThI  (copepikalvecss B HHUX CBEJEHHs), HEOOXOAMMBbIE JJs IpeJoCTaBIECHUS
MYHUIIMIIAJILHOW YCIIyTH, B TOM YHCiIe B OpMeE 3JIEKTPOHHOTO TIOKYMEHTA:

B YIIOJTHOMOYEHHBIN OpraH;

yepe3 MOL] B ynmoJTHOMOYEHHBIN OpraH;

MOCPEJICTBOM HCIIOJIb30BaHUST MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BKJIOYAsi MCIIOJIb30BaHME, C TNPUMEHEHUEM OJJIEKTPOHHOM TMOANMCH, BUA KOTOPOW JIOJIKEH
COOTBETCTBOBATH TPEOOBAHUAM, YCTAaHOBICHHBIM «lIpaBriaMu UCTIONb30BaHUS YCHJIEHHOU
KBAIM(ULUMPOBAHHON  3JEKTPOHHOM  MOANMWCH  HpU  OOpalleHHH 3a  IOJy4YeHUEM
rOCYIapCTBEHHBIX M MYHHULIMIIATIBHBIX YCIYI», YTBEPKACHHBIX OcTaHOBIEHUEM [IpaBurenscTBa
P® ot 25 asrycra 2012 r. N 852 "OO yrBepxaenuu I[IpaBui HCHONb30BaHUS YCUIEHHOMN
KBAJM(HUUMPOBAHHONW  3JEKTPOHHOM  MOAMMCHM  TNpH  OOpalleHHH 32  HOJy4YEHUEM
roCy/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT U 0 BHECEHUU u3MeHeHus B [IpaBuina pazpaboTku u
YTBEP)KICHHUS aJIMUHUCTPATUBHBIX PErJIaMEHTOB MPEAOCTAaBICHHS TOCYAapCTBEHHBIX ycuyr'" (c
M3MEHEHUSIMH U JOMOJHEHUAMH) U noctaHoBieHus [IpaButensctBa PD ot 25 uronst 2012 Ne 634
«O BuAax 3JEKTPOHHOM MOJMMCH, HCIIOJIb30BAaHHE KOTOPHIX JOMYCKaeTcs MpH OOpalleHuu 3a
MOJIyYE€HUEM TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT» (J1ajee — 3JIEKTPOHHASI TTOATHCS).

3agBIeHMS U TOKYMEHTHI, HEOOXOAUMBIE JJISl MPEIOCTABICHUSI MYHHUIIMIIATBHON YCIyTH,
nperocTaBisieMble B (OpMe AJIEKTPOHHBIX JIOKYMEHTOB, MOJIMHUCHIBAIOTCS B COOTBETCTBUM C
TpeboBanusimu crateit 21.1 u 21.2 deaepansHoro 3akoHa ot 27 utoist 2010 roga Ne 210-d3 «O06
OpraHM3aly MPEIOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHHUIIMNAIbHBIX yciyr» u deaepaabHOro



3akoHa ot 6 ampenst 2011 romga Ne 63-D3 «O0 3JIEeKTPOHHON TTOATTHCH.

B cnywyae HampaBieHHs 3asBICHHMM M JOKYMEHTOB B DJIEKTPOHHOH ¢opme cC
ucnonb3oBanueM Exaunoro n PernonanbHOro noprana, 3asiBI€HUE U JOKYMEHTHI JOJKHBI ObITh
MOJNKMCAaHBl YCUJICHHON KBAJM(UIIMPOBAHHOM 3JIEKTPOHHON MOJNKMCHI0, KOTOPBIE JTOIYCKAIOTCS
K HUCIIOJIb30BaHUIO NMPH OOPALIEHHUU 3a MOJyYeHHMEM MYHHUIMIAIbHON YCIyr'H, OKa3blBaeMoOH C
NPUMEHEHUEM YCUJICHHOW KBAIM(UIIMPOBAHHOM 3JIEKTPOHHON MOJIMKCH, M OIpPEICNISIOTCS Ha
OCHOBaHUU YTBEPKIAEMOM OPraHoOM, IIPEIOCTABIIAIOINM MYHULMIIAIBHYIO YCIYTY, IO
cornacoBanuto ¢ DenepanbHOU ciyx00i 6e3omacHoctu Poccutickoit denepannu Moaenu yrpo3
6e3omacHOCTH HMH(pOpMalMU B HMHGOPMALMOHHON cHUCTEMe, UCIHOJIb3yeMOH B LEIsIX Ipuema
oOpallieHui 3a NOJy4eHUEM MYHUIIMIIAIBHON YCIYTH U (WINM) IPEI0CTaBIEHUS TAKOW YCIIyTH.

2.14.2. 3asButensiM 00ECIEUYMBACTCS BO3MOXXHOCTh TIOJIYYCHHS HH(OpManuu o
IIPEA0CTABIIEMOM MYHULIUIIAILHOM ycayre Ha Equnom u PernonansHom noprane.

JUida momydeHuss JocTyna K BO3MOXKHOCTAM Enunoro u PermonansHOro mnoprana
HeoOxonuMo BbIOpaTh cyObekT Poccuiickoii ®exepauuu, ©u 1OCIHe OTKPHITHS CIUCKA
TEePPUTOPUAIBHBIX (eAepallbHbIX OpPraHOB HCIOJHUTEIbHOM BJIACTM B 3TOM CYOBEKTe
Poccuiickoit @enepannu, opraHoB HCIIOJHUTENBHON BiacTH cyObekTa Poccuiickoit denepannu
U OpPraHoB MECTHOTO CaMOYIpPAaBJIEHMs BbIOpaTh aAMMHUCTpPALMIO (yKa3aTb HaWMEHOBaHUE
aJIMMHHMCTpAIlMM COIJIACHO YCTaBy) C IEPEYHEM OKa3blBAEMbIX MYHULUINAIbHBIX YCIYr U
uH(popMalen o KaKJI0u ycyre.

B kapTouke KaxI0# yCIIyTH COIOEPXKHUTCS OMHCAHUE YCIYTH, MOAPOOHAs WH(OPMAIHS O
MopsiIKE M crocobax oOpalleHust 3a YCIyrou, IMnepevyeHb JOKYMEHTOB, HEOOXOAMUMBIX IS
HOJIy4EeHHUs yCIyrd, MH(OpMAIHsl O CPOKaX €€ MCIOJIHEHHUs, a TaKKe OJIaHKHU 3asBICHUN U (opM,
KOTOpPbIE HEOOXOAMMO 3aMOJIHUTG JUI1 OOpALeHUs 32 YCIYTOM.

[lonaua 3asBUTENIEM 3alpOCa U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJISi IMPEAOCTABICHHUS
MYHULIMNIAJbHOW YCIyrd, U TPUEM TaKUX 3alpoCOB M JOKYMEHTOB OCYIIECTBIISIETCS B
CJIEIYIOILEM ITOPSJKE:

rojiaya 3amnpoca Ha IpeAOoCTaBICHUE MYHULMINAIBHOW YCIYrM B AJIEKTPOHHOM BHUJIE
3asBUTEJIEM OCYLIECTBISIETCA Yepe3 JIMUHbIN kabuHeT Ha Exunom u PernonansHoM nopraiie;

It OOPMIICHHSI TOKYMEHTOB MOCPENICTBOM ceTH «MHTEepHET» 3asBUTEII0 HEOOXOIUMO
IIPOMTH MpoLenypy aBTopu3auuu Ha EquHoM un PernonansHom nopraie;

JUIS aBTOPHU3alLlMU 3asBUTENI0 HEOOXOAMMO BBECTH CTPAaXOBOM HOMEp MHAMBUAYAIBHOTO
JIMIIEBOTO CYeTa 3acTPaxOBaHHOIO JIMIA, BblIaHHBINA [leHcHMOHHBIM QoHaOM Poccuiickoit
@®enepanyu (rocylapcTBEHHBIM yupexaeHueMm) no Amnraiickomy kpato (CHWJIC), u maposns,
MIOJIyYEHHBIN Mociie peructpanuu Ha EnuHoM un PernonansHoM noprazie;

3asiBUTEIb, BBIOpAaB MYHMIIMIIAJIbHYIO YCIYry, TOTOBUT MaKeT JOKYMEHTOB (KOIUHU B
AJIEKTPOHHOM BHUJE), HEOOXOIMMBIX Il €€ MpPeJOCTaBICHUs, M HampaBseT HUX BMECTE C
3asiBJICHHEM Yepe3 JIMUHbIN kaObuHeT 3asButens Ha EqunoM u PernonanbHom nopraie;

3asBJICHAE BMECTE C  JJIEKTPOHHBIMM  KONHUSMH  JOKYMEHTOB  IIONAJaeT B
MH(OPMALIMOHHYIO  CHCTEMY  YIOJHOMOYEHHOIO OpraHa, OKa3bIBAIOLIEr0 BHIOpAHHYIO
3asgBUTENIEM YCIYTy, KOTOpas oOecneunBaeT MpUEM 3alpocoB, OOpalleHui, 3asBI€HUN U MHBIX
JIOKYMEHTOB (CBeJeHMI), nocTynuBmux ¢ EnuHoro m PernonanbHoro mopraina u (Win) uepes
CUCTEMY MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJIEHCTBUS.

2.14.3. JIna  3asgBuTeneid  oOecnedyMBaeTcs ~ BO3MOXHOCTb  OCYIIECTBISTH  C
ucnonp3oBaHueM EnuHoro u PernoHasbHOro mnoprana IMOJYy4EHHE CBEACHMM O XOne
BBITNIOJTHEHMUS 3a1poca O MPeJOCTaBICHUN MyHUIIUIATIBHON YCITYTH.

CBeneHuss O XOJe€ U pe3ylbTaTe BBIIOJHEHUS 3alpoca O IPEeAOCTaBICHUU
MYHUIIUINIAJILHON YCIIYTH B 3JIEKTPOHHOM BH/JIE 3asIBUTEIIO MIPEICTABISIOTCS B BUJE YBEIOMIICHUS
B JINYHOM KaOuHeTe 3asButensd Ha Equnom u PernonansHom noprane.

2.14.4. IIpu HanpaBiIeHUH 3asBJICHUS U JOKYMEHTOB (COAEpKAIMXCsl B HUX CBEJIEHUN) B
¢dopMe INEKTPOHHBIX JIOKYMEHTOB B TIOpsJKE, NPEAYyCMOTPEHHOM moAnyHKToM 2.14.1
nonpaznena 2.14 Pernamenta, oOecriednMBaeTcsl BO3MOXKHOCTb HAINpaBJICHHS 3asBUTEIIO
COOOIIEHHUS B JIEKTPOHHOM BH/IE, MTOJITBEPKAAIOLIETO UX IPUEM U PETUCTPALHIO.



2145, MO®I[ npu oOpamenun 3asButens (IpPEACTaBUTENST  3asBUTENSA)  3a
MPEIOCTaBICHUEM MYHHIIMIIAILHOW YCIYTH OCYIIECTBISIOT CO3JaHUE DIICKTPOHHBIX 00pa3oB
3agBJIEHUS M JOKYMEHTOB, NPEICTABISIEMbIX 3asBUTENEM (TPEICTaBUTENIEM 3asBUTENS) U
HEOOXOAUMBIX  JJIi  MPEJOCTaBICHUS  MYHUIMNAIBHOW  YCIAYTM B COOTBETCTBUH  C
aIMUHUCTPATUBHBIM PErJIAMEHTOM MPEAOCTABICHUS] ~ MYHULMIAIBHOW  YCIyTH, H©  HX
3aBEpEHUE C IIEJIbI0 HANpaBJIICHHUS YIOJIHOMOYEHHBIM Opran Uil NOpPUHSTHS PELICHUS O
MPEA0CTABICHUA MYHULIUIIAJIbHON YCIYTH.

2.14.6. Tlpu obpamenuun B MOI] MyHUIIMTIANBHAS YCIIyTa MPEAOCTABISIETCS C YIETOM
MPUHIINIIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTENb BIIpaBe BHIOPATH IS
oOparienus 3a nonydeHueM yciyru M®ILI, pacnionoxkeHHbIN Ha TEPPUTOPUU AJNTANCKOTO Kpas,
HE3aBUCUMO OT MECTA €0 PErUCTpaluy Ha TEPPUTOPUH AJITACKOr0 Kpasi, MECTa PACIIOI0KEHHS
Ha TEPPUTOPHH AJTACKOTO Kpasi 00BEKTOB HEIBHIKUMOCTH.

2.14.7. B mnensix nOpenocTaBieHUs MYHULMNAIbHBIX YCIYr YCTAaHOBJCHHE JIMYHOCTH
3asBUTENISI MOJKET OCYIIECTBIISITBCA B XOJA€ JHMYHOIO MpHEMa IOCPEACTBOM MpPEAbsIBICHUS
nacnopta rpaxnaanuHa Poccuiickoit denepauuu 1100 MHOTO JOKYMEHTA, YAOCTOBEPSIOIIErO
JIMYHOCTh, B COOTBETCTBHMU C 3aKOHOAATENbCTBOM Poccuiickoir deaepanuu WiIM MOCPEACTBOM
uAeHTU(PUKAIIMY ¥ ayTeHTU(PUKAIUU B aIMUHUCTPAIIUH, C HCIOIb30BAaHHEM HH(POPMAIIMOHHBIX
TEXHOJIOTHH, MpeaycMOTpeHHbIX YacThbio 18 crarbu 14.1 denepanpHoro 3akoHa ot 27 utonst 2006
Ne 149-@3 «O06 undopmanuu, HHPOPMAITMOHHBIX TEXHOJIOTHUSIX U O 3alIUTe HHOOPMALIUNY.

2.14.8. Ilpu mnpenocTaBieHUH MYHHIMIIAIBHBIX YCIYr B 3JEKTPOHHOH Qopme
uaeHTU(UKAIUS U ayTeHTU(PUKALNS MOTYT OCYIIECTBIISITHCS TOCPEICTBOM:

1) enuHOM cucTeMbl UACHTU(DUKAIMY U ayTEHTU(PUKALUU WM UHBIX TOCYJapCTBEHHBIX
WH()OPMAIMOHHBIX CHUCTEM, €CIM TaKhe TOCYAapCTBEHHBbIC HH(DOPMAIMOHHBIE CHCTEMBI B
ycraHoBieHHOM  [IpaBurensctBom  Poccuiickoit  @Denmepanuu  mopsake — 00ecrnequBarOT
B3aMIMOJICHCTBUE C €IUHOW CHCTEMOW HWIACHTH()HKAIMN W ayTeHTHU(HKAIMH, TPU YCIOBUU
COBIAJICHUS CBEACHUI O PU3NIECKOM JIUIIE B YKa3aHHBIX HH()OPMALIMOHHBIX CHCTEMAX;

2) enMHON CHCTEMBbI UACHTH(DHKAIMN U ayTCHTH(PUKAIUU U SAMHONH MH()OPMAIMOHHON
CUCTEMbI MEPCOHANBHBIX JaHHBIX, obecreynBaroniel o0paboTKy, BKIIoYas cOOp M XpaHEHUE,
OMOMETPHUYCCKUX MIEPCOHAIBHBIX JIAHHBIX, UX IMPOBEPKY U Mepeaady HHPOPMAIUH O CTCIICHH UX
COOTBETCTBUS MIPEOCTABICHHBIM OMOMETPHUECKUM MEPCOHAIBHBIM TaHHBIM (PU3NYECKOTO JIHUIIA.

MyHuunagbHas yciiyra He OKa3bIBaeTCs B YIPEXKIAIOIIEM (MPOAKTUBHOM) PEXHUME.

3. CocraB, 10CJIe10BATEJBHOCTh H CPOKH BBINMOJTHEHUS] A AMHHUCTPATHBHBIX
npoueayp, TpeGoBaHus K MOPSAKY UX BBINOJHEHHUS, B TOM YHcje 0CO0eHHOCTH
BBINOJTHEHHS aAMHHUCTPATHBHBIX NPOLEAYP B JJICKTPOHHOI hopme

3.1. IlpemocTtaBieHre MYHUIMOAIBHOW YCIyTM BKJIIOYAaeT B ceOd  cleayromue
aJMHUHHUCTPATUBHBIE IPOLEAYPBHI:

1) npuem u peructpanus 3asBICHUS U IPUIIOKEHHBIX K HEMY IOKYMEHTOB;

2) paccMOTpeHHE 3asBIIEHUS U JOKYMEHTOB, NMPHUHSITHE PEIICHHsS O Jlade NMHUCbMEHHBIX
pa3bsICHEHUH 110 BOIPOCcaM MPUMEHEHHS MYHUIMIAIbHBIX TPABOBBIX aKTOB O Hajlorax u cOopax;

3) HampaBJeHUE PE3yJIbTATOB PACCMOTPEHHUS 3asBJICHMUS:

- IUCBMEHHOE Pa3bsICHEHUE 10 BOIPOCAM NMPUMEHEHHSI MyHUIIMIIAJIbHBIX IIPABOBBIX AKTOB
0 Hajorax u coopax;

- IICBMEHHBIN 0TKa3 B IIPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH.

3.2. Ilpuem u peructpanus 3asBICHUS U MIPUTIOKEHHBIX K HEMY IOKYMEHTOB

3.2.1. OcHoBaHueEM Js Hayana agMUHUCTPATUBHOM MPOLEAYpPHI SABISAETCS MOCTYIJICHUE B
AJMUHUCTPALIUIO 3asIBJIICHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.2.2. 3asgBneHue, TMOCTYNHUBIIEE HEMOCPEACTBEHHO OT 3asgBUTENs, MOCPEICTBOM
(akCHUMUIIBHOW WJIM TOYTOBOW CBSA3M NPUHUMAETCS U PETUCTPUPYETCS B JIEHb MOCTYIUICHUS
CHEIUAJINCTOM, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB AnmuHucTtpaiuuu. Ilpu mnmuuHOM



oOpallleHnH 3asBUTENs B YIOJTHOMOUYEHHBIH OpPraH Mo ero mpock0e JenaeTcsi OTMETKa O MprueMe
3asBJICHUS Ha KOIUU WM BTOPOM HK3EMIUISIPE C YKa3aHUEM JaThl IPUEMa 3asiBICHHUS.

3.23. Ilpm nu4HOM OOpalICeHWH 3asABUTEIb MPEIBAPUTEIHBHO MOXKET TOJYYHUTh
KOHCYJIbTAIIMIO CIEHUAINCTa AJIMUHHCTPALMM, OTBETCTBEHHOro 3a HMH()OpPMHUpOBaHHE, B
OTHOLICHUHU MOPSAIKA IPEICTABICHUS U MIPABIIIBHOCTH O0(OPMIICHHUS 3asIBJICHHUS.

3.2.4. B pneHp perucTtpanuu 3asBJICHUS YKa3aHHOE 3asBJICHHUE C IPUIOKECHHBIMU
JIOKYMEHTaMH CIIELUAIHNCT, OTBETCTBEHHBIN 32 MPHEM JAOKYMEHTOB AJIMHHHUCTpPALUU MEpenacT
PYKOBOAMTENIO Y IOJJHOMOYEHHOI'O OpPIaHa.

3.2.5. Pe3ynbTaToM BBINOJHEHUS aAMHUHHUCTPATUBHON MPOLIETYPHI SBISETCS IMOJIy4YCHUE
3asBJICHUS C IPUIOKEHHBIMHU K HEMY JIOKYMEHTaMH [ J1aBe aAMUHUCTpAIIH.

3.3. PaccMoTtpenue 3asBIeHUs U IOKYMEHTOB, IPUHATUE U HATIPABJICHUE 3asIBUTEITIO
peleHusl.

3.3.1. OcHoBaHueM [Jisi Hayaja aJIMHHUCTPATUBHON MPOLIEAYPHI SABISETCA IMOIy4YCHHE
3asBJICHUS U NIPUJIAraeMbIX K HEMY TOKYMEHTOB [ J1aBoi aMUHHUCTpaIUN.

3.3.2. I'maBa agMUHHUCTpAIlMU HE MO37HEe padouero AHs, CIEIYIOIIETo 3a THEM Mepeaaun
3asBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB, ONPEAEISAET CIIELUAINCTa, OTBETCTBEHHOIO 32
paccMOTpeHHe 3asiBIeHUs (Halee — OTBETCTBEHHBIH WCIOJIHHUTENh), IYyTeM HaJOXKEHUS
COOTBETCTBYIOILIE BM3bl HA 3asBJICHHE M IEpPEAAcT YKa3aHHbIE JOKYMEHThl CIIELUAINCTY,
OTBETCTBEHHOMY 3a TMPEIOCTaBICHHE MYHHUIMNAIBHON YCIyru (nanee - OTBETCTBEHHBIN
UCIIOJIHUTEIIB).

3.3.3. OTBeTCTBEHHBIN UCTIOTHUTENb PACCMATPUBAET 3asBICHUE C MPUIIOKEHHBIMU K HEMY
JTOKyMEHTaMU ¥ 0(hOpMIIsieT MICbMEHHOE pa3bsiCHEHUE.

OTBeT Ha BOIIPOC MPEAOCTABISAETCA B MPOCTOM, YETKOW M TOHSATHON (OopMe 3a MOIIHCHIO
PYKOBOAMTENS YIMOJIHOMOYEHHOTO0 oOpraHa ju00 JuIla ero 3amMeniaroniero. B oTBere Takxke
yKa3bpIBaeTCs (paMuiIHs, UMsI, OTYECTBO, HOMEp Tesie()OHA JOIDKHOCTHOTO JIMIA, OTBETCTBEHHOTO
3a MOATOTOBKY OTBETAa Ha OOpaleHue.

ITpu paccmoTpeHnn 0OpalleHus YIIOTHOMOUYEHHOE JTOJKHOCTHOE JIMIO BIPaBE IPUBJIIEKATh
UHBIX JOJDKHOCTHBIX JIMI] YIOJHOMOYEHHOTO OpraHa JAjsi OKa3aHWUs METOJIUYECKOW U
KOHCYJIbTATUBHOM TTOMOIIIH.

OtBer Ha oOpaleHue 3asgBUTENSl MOAMHCHIBACTCS PYKOBOIHUTENEM YHIOJIHOMOYEHHOIO
opraHa B Cpok He Oosee 2 pabouymx JHEW C MOMEHTa TMOJYyYEeHHs] TMPOEKTa OTBETa OT
OTBETCTBEHHOI'O UCTIOJIHUTES.

[Tocne moamucaHus OTBETa CHEUUAINCT, OTBETCTBEHHBIM 3a IPHUEM M PETUCTPALIUIO
JIOKYMEHTOB, PETUCTPUPYET OTBET B KYpPHAJIE PETMCTPALIMH KOPPECTOHACHIIMN C IPHUCBOCHUEM
UCXOJSIIEr0 HOMEpa W HalpaBisIeT ajJpecary I0 IouTe JUOO0 BpydaeT ajpecaTry JIMYHO B
TedeHue 1 pabodero IHs ¢ MOMEHTA TOMUCAHUS.

OtBet Ha oOpaleHue, MocTymnarwIiee B GopMe JIEKTPOHHOTO TOKYMEHTA, HalpaBIseTCs B
dbopMe PIEKTPOHHOTO JOKYMEHTA IO apecy dJIEKTPOHHON MOUTHI, YKa3aHHOUM B 0OpallleHuH HIIn
B IUCbMEHHOMU (hopMe MO NMOYTOBOMY a/IpeCy, YKa3aHHOMY B OOpallleHuH.

3.4. Cpok UCIIOJTHEHUS MyHULIUTIIAIIBHON YCIIYTH.

MaxkcumanbHbId CPOK MCIOJHEHHS AaAMUHHUCTPATHBHOW MPOUEAYPbl COCTaBIISIET JIBa
Mecs1a ¢ JaThl IOCTYIJICHUS 3asBJICHUS.

3.5. Pe3ynpTaToM aAMMHUCTPATUBHON IPOLEAYPHI SBISETCS:

1) wnampaBnenue mmubOO mepedada peumieHUs AJIMHHHCTpPAIMM O Jaue MHUChMEHHBIX
Pa3bICHEHH MO BOIIPOCAM MPUMEHEHHS MYHUIIMTIAIBHBIX TIPABOBBIX aKTOB O HAJIOTaX M cOOpax;

2) HampaByieHHe 100 Tepenava pereHnss AIMUHACTPAIMKA 00 OTKa3e B Jade MUChMEHHBIX
Pa3bICHEHHH O BOIIPOCAM MPUMEHEHHS MyHHUIIUTIATHHBIX TPABOBBIX aKTOB O HAJIOTaxX U cOOpax.

3.6. IlepeyeHb aIMMHHUCTPATUBHBIX MpOUEAYp (OEHCTBUI) TpH MPEAOCTABICHUU
MYHUIIMTIAJIBHBIX YCIYT B 3JIEKTPOHHOU popme

3.6.1. Ilpu HampaBieHUM 3asBJICHUS O NPEIOCTABICHUU MYHHUIIMNAIBHOM YCIYrd B
AIIEKTPOHHOM (opme 3asBUTENs (POpPMHUpYET 3asBICHHE Ha IPEIOCTaBICHHWE MYHUIMIAIbHON
yciyrd B (opMe DIIEKTPOHHOTO JOKYMEHTa M TOJIMHUCHIBACT €ro JJIEKTPOHHOW MOIMHCHIO B



COOTBETCTBUU ¢ TpeboBaHusiMu DenepanbHOro 3akoHa «OO0 3yIeKTpOoHHOW moamucu». [lpu
HaNpaBJICHUU 3asBJICHUS O MPEAOCTABICHUM MYHHMIMNAIBHOW YCIYyTH B AJIEKTPOHHOU (hopme
3afBUTENIb BIPAaBE INPWIOKHUTh K TAKOMY 3asdBJICHMIO JOKYMEHTHI, HEOOXOAWMBIE IS
NPEJOCTABICHUS] MYHUIIUIIAIBHONW YCIIYTH, KOTOpbIE (HOPMUPYIOTCS M HANpPaBISIIOTCS B BHJIE
OTIENbHBIX (halllIOB B COOTBETCTBUM C TPEOOBaHMSIMU 3aKOHOJATeNbCTBAa. Ilpu HampaBieHHUU
3asBICHUSI M MpPUJIAraeMbIX K HEMY JOKYMEHTOB B JIJIEKTPOHHOH (opMe MpencTaBUTEIEM
3asBUTEINIA, [JEHCTBYIOIIMM Ha OCHOBAaHMM JOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBITh
npezcTaBieHa B (GOpMe 3JIEKTPOHHOTO JOKYMEHTA, MOIMMCAHHOTO 3JIEKTPOHHOU IMOAMHUCHIO
YIOJIHOMOYEHHOTO JIMIIA, BBLAABIIETO (IIOJIMCABIIET0) JOBEPEHHOCTb.

3.6.2. [IpenocraBieHre MyHUIMIIATILHON YCIIYTH B 3JICKTPOHHOH (popme BKiIrouaeT B ceds
CJIEAYIOLINE aJIMUHUCTPATUBHBIE TPOLEYPHI:

1) mpuem 3asBieHHs ¥ JOKYMEHTOB (MH(pOpMANK), HEOOXOIUMBIX JUIS TPEAOCTABICHUS
MYHUIUTAJIBHON YCIIyTH;

2) mpoBepKa ACHCTBUTEIBHOCTh YCUIICHHOH KBANU(DUITUPOBAHHOMN 3JIEKTPOHHOM MOIHCH;

3)o0paboTka ©  NpeIBapUTEIbHOE PACCMOTPEHHE JOKYMEHTOB:  (hOpMHUpOBaHHE
AIIEKTPOHHBIX TOKYMEHTOB U (WMJIM) 3JIEKTPOHHBIX 00pa3oB 3asBJICHUS, JOKYMEHTOB, MPHHATHIX
OT 3asBUTEJNIA, KOMUH JIOKYMEHTOB JIMYHOI'O IPOMCXOXAEHUS, MPHUHATBIX OT 3asiBUTEINA
(mpeacTaBUTENS 3aBUTENS ), 3aBEPEHUE IJIEKTPOHHOM MOANNUCHIO B YCTAHOBJICHHOM MOPSIKE;

4) npuHATHE PELICHUs O TOATOTOBKE BBIMHMCKH, YBEJJOMIICHUS;

5) HampaBieHHME 3asABUTEII0 YBEJOMJICHUS O IpUEME 3asiBICHUS WIM OTKa3a B IpUEME K
PAcCMOTPEHHUIO 3asIBIICHMUS;

6) hbopmupoBaHue pe3yibTara MPeA0CTaBICHNUS] MYHULIUTTAIbHON YCIIYTH;

7) HanpaBieHHE (Bblaya) pe3yJibTaTa.

3agBUTENb BIIpaBE OTO3BaTh CBOE 3asBICHHE Ha JIOO0H cTaguM pPaccMOTPEHus,
COIJIACOBAHUS WM MTOJATOTOBKU JJOKYMEHTA.

3.7. Ilopsimok OCyILIECTBIIEHUS B 3JIEKTPOHHOH (opme, B TOM 4HUCIIE C UCIOJIb30BaHUEM
Enunoro noprana rocyaapcTBEHHBIX U MyHULIUIIAIbHBIX YCIYT (PYHKIMI), aIMUHUCTPATUBHBIX
nporenyp (AelcTBuil) B COOTBETCTBUHU C MOJIOKEeHUsAMU cTaTbu 10 PenepanabHOro 3akoHa ot 27
mionst 2010 1. Ne 210-®3 "OO opraHu3anuu MOPEJOCTaBICHUS TOCYIApCTBEHHBIX |
MYHULUIIATIbHBIX yCIIyr".

[Ipuem u  perucrtpanusi  3ampoca  OCYLIECTBISIOTCS  JOJDKHOCTHBIM  JIMIIOM
YIIOJTHOMOYEHHOT'O OPTraHa, OTBETCTBEHHOTO 3a PErMCTPALUIO.

[Tocne perucrpanuu 3anpoc HaIlpaBisieTCs B YIIOJHOMOYEHHBIM OpraH, OTBETCTBEHHbIHN 3a
IIPEIOCTABICHNE MYHULIMIIAIIBHON YCIIYTH.

YIoIHOMOYEHHBI OpraH oO0ecreunBaeT MpUeM JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTABIEHUs] MYHHMIMIIAIBHOM YCIYyTH, M perucTpainuio 3ampoca 0e3 HeoOXOIUMOCTH
MOBTOPHOTO MPEICTABICHUS 3asBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJNE.

B cnyuae noctymiieHus 3asBiIeHUs U JOKYMEHTOB, YKa3aHHBIX B nojpaszeine 2.6 pa3zaena 2
Pernamenra, B 3nexkTpoHHON Qopme ¢ ucrnonb3oBanueM EnnnHoro m PernonanbHoro mopraina,
HOJNMCAHHBIX YCHJIEHHON KBaJU(HUIIMPOBAHHON 3JIEKTPOHHON MOJMKMCHIO, JOKHOCTHOE JIMIIO,
OTBEYAIOLIee 3a MPEJOCTABICHINE MYHUIIUIAIBHON YCIIYTH:

- IpOBepsET ACUCTBUTEIBHOCTh YCUICHHOM KBATM(UIIMPOBAHHON JIEKTPOHHON MOMUCH C
UCIIOJIb30BaHUEM CPEICTB MH(GOPMAIMOHHON CHCTEMBI TOJIOBHOTO YJOCTOBEPSIOIIETO ILIEHTpA,
KOTOpPast BXOJHT B COCTaB HH(PPACTPYKTYPHI, o0ecreunBaroei UH(POPMALIUOHHO-
TE€XHOJIOTHYECKOE B3aUMOJICHCTBUE JEHCTBYIOIIMX U CO3/1aBa€MbIX MH()OPMAIIMOHHBIX CHCTEM,
WCIIOJIb3YEMBIX ISl IPEJOCTABICHUS YCIIYT.

- (opMHUpYET D3JIEKTPOHHBIE JOKYMEHTHl W (WUJIM) ODIJIEKTPOHHBIE 0Opasbl 3asBICHUS,
JIOKYMEHTOB, IPUHSATHIX OT 3asiBUTEIIS, KON JTOKyMEHTOB JIMYHOTO MPOUCXOXKACHUS, TPUHSTHIX
OT 3asBUTENS (MPEACTABUTENS 3asIBUTENS), 0OecTIeunBasi UX 3aBEPEHHE NEKTPOHHON MOIUCHIO
B YCTaHOBJIEHHOM IOPSJKE.

Cpox aJIMHUHUCTPATUBHOI MpoLEayphl MO MPUEMY 3asBIECHUS M IMPUIaraéMbIX K HEMY
JIOKYMEHTOB, PETUCTPALIMH 3asBJIICHUS U BbIJau€ 3asBUTEIIO PACIIUCKH B MOJYUYEHUU 3asBICHUS



Y JOKYMEHTOB, B TOM YHCIIE C UCIIOIb30BaHueM EnnHoro u PernonansHoro noprana - 2 nHs.

[lpy mnonydyeHuu 3ampoca B DOJICKTPOHHOM (opMe B aBTOMATHYECKOM pEXHUME
ocyIiecTBisieTcs: (OpPMAaTHO-IOTUYECKUN KOHTPOJIb 3alpoca, MpoBepsieTcs Halu4yhe OCHOBAaHUI
JUlsl OTKa3a B IIpUEME 3ampoca, yKazaHHbIX B mnoapasnene 2.7 Pasmena Il Hactosumiero
AJIMUHHMCTPAaTUBHOTO PEIVIAMEHTA, & TAK)KE OCYILECTBIIAIOTCS CIEAYIOIINE IeHCTBUS:

1) npu Hamuuuu XOTs OBl OAHOIO M3 YKa3aHHBIX OCHOBAHMH JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULUIIAIBHON YCIYIH, B CPOK, HE IPEBBILIAIOIINN CPOK
IPEIOCTABICHUS MYHMIMIAIBHOM YCIYrM, MOATrOTaBIMBAET MHCbMO O HEBO3MOKHOCTH
MIPEA0CTABIEHNS MYHULIUIIAIBHON YCITYTH;

2) IpHu OTCYTCTBUU yKa3aHHBIX OCHOBAHUU 3asBUTEIIO COOOIACTCS IPUCBOCHHBIN 3apoCy
B DJICKTPOHHOW (opMe YHHKalIbHBIH HOMEp, MO KOTOPOMY B COOTBETCTBYIOLEM pas3felie
Enunoro m PernonanpHOro moprana, opHUIMAIBHOIO caiiTa 3asBUTENO0 OyIeT IMpeacTaBiieHa
uH(pOpMaLKs 0 X0/Ie BHIIMOJIHEHUS YKa3aHHOTO 3aIpoca.

PesynbTaTroM agMHHHMCTPAaTUBHOW INPOLELYpHl 110 IPUEMY 3asBICHUS U IPUIIAraeMbIX K
HEMY JOKYMEHTOB, PErMCTPAallUM 3asBJICHHS W BbIJA4Y€ 3asBUTEIIO0 PACHUCKA B IOJIYyYEHUU
3as1BJICHUS U JIOKYMEHTOB, B TOM YHCJIE C UCHOIb30BaHueM Ennnoro u PerrnonansHoro noprana,
ABJISIETCS] IPUEM M PETUCTPALIMS 3asBJICHUS U IIPUJIAraeMbIX K HEMY IOKYMEHTOB.

[Tocne mnpuHATHS 3ampoca 3asBUTENS JODKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
NPeOCTaBICHNEe MYHUIIUIIAIBHON YCIIYTH, CTaTyC 3ampoca 3asBHTEIS B JIMYHOM KaOWHETE Ha
Enunom u PernonansHom noprase, opUIIMaIbHOM caiiTe OOHOBIISETCS 0 CTaTyca «IIPUHITOY.

[Tpu npenocTaBieHUH MYHULMIIAILHON YCIIYTH B AJIEKTPOHHOU (hOpMe 3asiBUTEIIO
HaIlpaBJIsETCS:

a) YBEJIOMJICHHE O 3allMCH Ha IIPUEM B YIIOJHOMOYEHHbIN oprad wi MOL;

0) yBenOMJIEHHE O NMPUEME M PETUCTPALMU 3alpoca U MHBIX JOKYMEHTOB, HEOOXOJIUMBIX
JUISl TIPEIOCTaBICHUSI MyHULIUMIIAIBHOM YCIYTH;

B) YBEJIOMJIEHUE O HayaJie MPOLEeAypbl NPEAOCTaBICHUS MYHUIIUIIAILHON YCIIyTH;

T) yBeAOMJICHHE 00 OKOHYAHUU MPEOCTABICHUSI MyHUILIUIIAILHON YCIYTH JIHOO
MOTHBUPOBAaHHOM OTKa3e B IPUEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX [
MPEIOCTABICHUSI MyHUILIUIIAJIbHOW) YCIYTH;

€) VYBEIOMJICHHE O pe3ylbTarax pacCMOTPCHHS JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIECHUS MyHULIUIIATIBHON YCIYTH;

) YBEJJOMJIEHHE O BO3MOXXHOCTHU IMOJIYUYUTh PE3yJbTaT MPEIOCTAaBICHUS MYHULIUIIAIbHON
yCIyru 1100 MOTUBUPOBAHHBINA OTKA3 B MIPEJOCTaBICHUN MYHULIUIIAIBHOM YCITyTH;

3) YBEIOMJIEHHE O MOTUBUPOBAHHOM OTKAa3€ B MPEAOCTaBICHUHN MYHUIIUIIAIbHOM YCIyTH.

Ecnmu B pesynbrare MNpoBepKHM KBAIM(UIMPOBAHHOM moamucu OyAeT BBISBICHO
HEeCcOOJII0ICHUE YCTAaHOBJIEHHBIX YCIOBHM MPU3HAHUA €€ NEeHCTBUTEIbHOCTH, TOJKHOCTHOE JIULO
YIIOJTHOMOYEHHOTO OpraHa yCIyrd B T€4eHHE 3 IJHEW cO JHS 3aBEpIUIEHUS NPOBEACHMS TaKOH
IPOBEPKM NPUHUMAET pelieHne o0 OTKa3e B IpPUEME K pACCMOTPEHMIO 3asBICHHS 3a
NOJYyYeHHEM MYHHIMIIAIBHOM YCIYyrM W HalpaBliseT 3asBUTEII0 YBEJAOMIIEHHE 00 3TOM B
AJIEKTPOHHOU opMe ¢ ykazaHueMm MyHKTOB ctathil 11 denepanpHoro 3akona «O0 3EKTPOHHOM
MOJAIHUCH», KOTOPBIE MOCITYKUIN OCHOBAaHUEM JUIsl IPUHATHUS YKa3aHHOTO PEILIECHUS.

Takoe yBegoMIIeHHE MOAMUCHIBACTCA  KBAIU(UIUMPOBAHHON MOJIMUCHI0 JOJKHOCTHOTO
JUIa YINOJHOMOYEHHOIO OpraHa M HalpaBJIeTCs MO aApecy 3JEKTPOHHOM IMOYTHI 3asBUTENS
7u00 B €ro JINYHBIN KabuHeT Ha EnnaoM n PernonanbHOM mopraiie.

[Tocne monyueHust yBeZJOMJICHUS 3aBUTEINb BIIpaBe 0OPAaTUTHCS MMOBTOPHO C 3asiBICHUEM O
MPEIOCTaBIEHUN MYHUIMIAIBHON YCIyTH, YCTPaHMB HapyUIEHHs, KOTOpBIE MOCTYKUIH
OCHOBaHHUEM JJIs 0TKa3a B IPUEME K PAaCCMOTPEHHUIO IEPBUYHOTO 3asIBJIICHUS.

ITpu nonade 3asBiE€HHS B DIIEKTPOHHOM BHJE Ul MOJYYEHMs MOJUIMHHUKA pe3ysbTara
MPEIOCTAaBIICHUSI MYHHUIIMIIAJLHOW YCIYTU 3asiBUTENIb MPUOBIBAET B aJAMHHHUCTPAIMIO JIMYHO C
JIOKYMEHTOM, YOCTOBEPSIOLIUM JINYHOCTb.

Wudpopmarins o IpoxoxkIeHUN JOKYMEHTOB, a TAK)KE O MPUHATHIX PELIEHUSIX OTPAXKAETCs B
cHCTeME 3JIEKTPOHHOT0 JOKYMEHTOO0O0POTa B IEHb MPUHATUS COOTBETCTBYIOLINX PEIICHUH.



Cpoxk HCHONHEHUS AaJIMUHUCTPATUBHOM MpOLEAYpbl IO BblJaue 3asBUTEIIO
pe3ysbTarta MNpe0CTaBICHUS MyHUIIUIATBLHON yeinyru — 1 pabounii 1eHb.

3.8. IlepeueHb aIMUHUCTPATUBHBIX MPOIEAYP (EHCTBHI), BHITTOTHIEMBIX MDI]|

[Ipu oOparmeHuy 3asBUTENS € 3asBJICHUEM M JOKYMEHTAaMH, YKa3aHHBIMU B Tojpasnene 2.6
paznena Il Pernmamenta B M®I mpenocraBieHre MyHHIIMIAIBHOW YCIYTH BKJIIOYAeT B ceOs
CIIEyIOIINE aAMUHUCTPATUBHBIE IPOLIEAYPBbI:

1) mpueM 3asBleHUS M MpHJIaraéMbIX K HEMY JOKYMEHTOB, PErHCTpalusl 3asiBICHUA U
BbI/1aya 3asBUTEINIO PACIIMCKU B [TOJIyYEHUH 3asBJICHUS U IOKYMEHTOB;

2) mepeBoj B ANEKTPOHHYIO (OpPMY M CHSATHE KOMHH C JIOKYMEHTOB, MPEACTAaBICHHBIX
3asiBUTEJIEM, IIOJIIUCh U 3aBEPEHUE TIEYAThIO (JIEKTPOHHOM MOIUCHIO);

3) mepemaya KypbepoM 3asiBICHHUS W MpHJIaraéMbIX K HeMmy JOKyMmMeHTOB u3 MOI[ B
YIIOJIJHOMOYEHHBIA OPraH;

4) nepenaya KypbepoM MakeTa JOKyMEHTOB U3 YIIOJTHOMOYEHHOro oprana B MOII;

5) BeI1a4a (HaIpaBJICHUE) 3asIBUTEIIO PE3YJIbTAaTa IPEJOCTABIECHUS MyHULIUIIATbHON
yciyru. 3asBUTENb BIIpaBE OTO3BAaTh CBOE 3asBICHHE Ha JIO00W CTaAUM PACCMOTPEHHS,
COTJIACOBAHUS WJIM TOJATOTOBKU JIOKYMEHTA, OOpaTUBIIUCH C COOTBETCTBYIOIIUM 3asBICHHEM B
M®OII.

3.9. [lopsi 10K BBIMOIHEHUS aIMUHUCTPATUBHBIX npouenyp (aercrauit) MOL]

3.9.1. Ilpu mpuemMe 3asBIEHUS M MPHJIAraeéMbIX K HEMY TOKYMEHTOB paboTHUk MOII:

UHPOPMHPYET 3asBUTEICH O MOPSIKE MPEAOCTABICHUSI MYHUIUIIAIHLHON YCIyTH B
MHOTO(QYHKIIMOHATBHOM LIEHTPE, O XOJI¢ BBIIOJHEHHUS 3ampoca O MPeIOoCTaBICHUU
MYHUIIMIIAJILHON YCIIYTH, [10 UHBIM BOIIPOCaM, CBA3aHHBIM C IIPEJIOCTaBICHUEM MYHHUIIUIAIBHOM
YCIIYTH, a TaK)Ke KOHCYJIbTUPOBAHUE 3asgBUTENEH O MOPSIKE MPEAOCTaBICHUS MYHHUIUIAIBHOMN
YCIYTH B MHOTO()YHKITHOHAITBHOM LIEHTPE;

MPUHUMAET 3alpoc 3asiBUTENEH O MPEJAOCTABICHUM MYHHUIIMIIAIBHOW YCIYTH U WHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS MyHUIIUITAILHOM YCITYTH;

yYCTaHaBIMBAaET JIMYHOCTb  3asBUTENA, B TOM 4YHCIE€ IPOBEPSIET  JIOKYMEHT,
YIOCTOBEPSIOLIUI JINYHOCTh, MPOBEPSAET MOJTHOMOYMS 3asiBUTEINS, B TOM YUCIE IOJIHOMOYUS
MPEJICTaBUTEINS JEHCTBOBATh OT €r0 UMEHHU;

NPOBEPSICT HaMYME BCEX HEOOXOAMMBIX JOKYMEHTOB HCXOJS M3 COOTBETCTBYIOIIETO
HepevHs JOKYMEHTOB, HEOOXOAUMBIX JIJIs TPEIOCTABICHUS MYHUIUIIAIBHOMN YCITyTH;

IPOBEPSIET  COOTBETCTBHE  MPEJCTABICHHBIX JIOKYMEHTOB  YCTaHOBJIEHHBIM
TpeOOBaHUAM, YIOCTOBEPSSACH, UTO:

JIOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJIaTEIbCTBOM CIIydasix HOTapUalbHO YAOCTOBEPEHBI,
CKpeIJIeHbl MedaTssMH (MpU HAIWYMM TeyaTH), UMEIT HaJJIeKallde IOANUCH CTOPOH WM
OTpeIeNIEHHBIX 3aKOHO0/1aTeIbCTBOM JIOJKHOCTHBIX JIHII;

TEKCTHI JIOKYMEHTOB HalKMCaHbl pa300pUMBO;

damMuIuy, UMEHa U OTYECTBAa (PU3MYECKUX JIUIL, aJpeca UX MECT KHUTEJIbCTBAa HAIHCAHbI
MIOJIHOCTBIO;

B JJOKYMEHTaX HET MOJYMCTOK, IPUIIHUCOK, 3a4EPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX B
HUX UCHPABIICHUI;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHAalloM;

JOKYMEHTbl HE HMMEIOT IOBPEXICHUH, HAJIWYMe KOTOPBIX HE MO3BOJIAET OJHO3HAYHO
HCTOJIKOBATh UX COJIEpP)KaHUE;

CPOK JIEHCTBUS TOKYMEHTOB HE UCTEK;

JOKYMEHThl ~ cojepaT  uHGOpManuioo,  HEOOXOOUMYI0 IS MPeloCTaBIICHUS
MYHUIUIIATBLHON YCIyTH, YKa3aHHOU B 3as1BJICHUU;

JIOKYMEHTBI NPE/ICTABIIEHBI B [TOJIHOM 00bEME;

3asBJICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHUAM K €ro (hopMe U BULY;

IpU OTCYTCTBUM OCHOBAaHMUM [UId OTKa3a B TMpUEME JOKYMEHTOB OQOpMISeT C
MCIIOJIb30BAHUEM CHUCTEMBI JJIEKTPOHHOW OYEpEeAM PACHUCKy O INPUEME JOKYMEHTOB, a IIpU
HaJIMYUU TAKUX OCHOBAHUHN — PACHHUCKy 00 OTKa3e B IpHEMe JOKYMEHTOB.



Pa6oTHuk M®I] oT uMeHuU 3asBHUTEIS 3aMIOTHICT 3asiBJICHUE 1T0 COOTBETCTBYIOIICH (hopme.

Pabotark M®L] nepeBoauT B 3JIEKTPOHHYIO (GOPMY M CHUMAET KOIHMHU C IOKYMEHTOB,
MPEJICTABICHHBIX 3asBUTEINIEM, TOICHIBAET U 3aBEPSIeT MeYaThiO (3JIEKTPOHHOM MOAIMHUCHIO).

3asBUTENb, TMPEACTABUBIIUMA JOKYMEHTHI MJisi TOJYYCHHS MYHULMUMAIBLHOW YCIYTH, B
o0s3aTensHOM nopsiike uHpopmupyercs padotTHrukoM MOLI;

0 CpOK€ MPEeAO0CTaBIICHUS] MYHUIIMTTIAIIbHON YCIIYTH;

0 BO3MO>XHOCTH OTKa3a B IIPEIOCTABICHUN MYHHUIIUIIATBHOM YCIIYTH.

Ecnu npencraBiieHHbIe KONIMU JTOKYMEHTOB HOTApUaIbHO HE 3aBepeHbl, COTpyAHUK MOIL],
CIIMYMB KOIMU JTOKYMEHTOB C HX IOJJIMHHBIMU 3K3EMILISIPAMH, 3aBEPSIET CBOEH MOANKCHIO C
yKazaHueM (aMUINH U MHUITUAIOB ¥ CTABHUT IITAMIT «KOIIHSI BEPHAY.

3.9.2. Ilepenaua nokymeHTOB M3 M®I] B agMUHHCTpAIMIO OCYIIECTBISICTCS HE IMO3JIHEE
OJIHOro pabouero AHs, CIAEAYIOIIETO 3a JHEM IpueMa JOKYMEHTOB, Ha OCHOBAaHHH peecTpa,
KOTOPBII COCTABIISIETCS B BYX K3EMILISIPAX U COAEPKUT JaTy U BpeMs IepeadH.

[Ipu npueme TOKYMEHTOB CIEHHMAIUCT YIMOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a
IIPUEM M PETHCTPALUIO JOKYMEHTOB, IPOBEPSIET COOTBETCTBUE M KOJMYECTBO JIOKYMEHTOB C
JAHHBIMHU, YKa3aHHBIMH B pEeCTpe, MNPOCTaBIsET ATy, BpeMsl MOJIY4YEHUs JOKYMEHTOB M
MOATMUCH.

[Ipu mnepemaye makeTa JIOKYMEHTOB  CHEIUAIUCT  YIMOJHOMOYEHHOTO  OpraHa,
NPUHUMAIOIIUA HX, HpPOBEpPAET B MPUCYTCTBUM Kypbepa COOTBETCTBUE U KOJUYECTBO
JIOKYMEHTOB C JaHHBIMH, YKa3aHHBIMH B PEECTpe, MPOCTaBIIACT JaTy, BpeMs IOJYYCHHS
JOKYMEHTOB U moanuch. llepBblid 3K3eMIUISIp peecTpa OCTAeTCs Yy JOJDKHOCTHOTO JMLA
YIIOJTHOMOYEHHOTO OpraHa, BTOPOi — MOJICKHUT BO3Bpary Kyprepy. MHbopmanus o momydeHun
JIOKYMEHTOB 3aHOCUTCS B DJICKTPOHHYIO 0a3y.

3.9.3. Ilepenaua TOKYMEHTOB U3 YIOJIHOMOYEHHOTO oprana B M®IL] ocymiectBisieTcs: He
MO3/IHEE CJICTYIOIIErO THSI Ha OCHOBAaHUU PEECTPa, KOTOPBIN COCTABIIACTCS B ABYX IK3EMIUIIPAX.

[Tpu nepenaye nmakera JOKyMeHTOB paboTHUK M®LI, npuHuMarouii ux, IPOBEpPSET B

MPUCYTCTBUU Kyph€pa COOTBETCTBUE M KOJWYECTBO TOKYMEHTOB C JaHHBIMH, YKa3aHHBIMH B
peecTpe, MPOCTaBIIAET AaTy, BpeMs IMOJYy4YEHUs AOKYMEHTOB M MOANUCH. llepBblid 3K3eMIUIsp
peectpa octraercs y HIOJKHOCTHOTO Jmma MOIL[, BTOpol — MNOMJIEKUT BO3BPATY KYyphEPY.
Wudopmarnivs o moxy4eHUH JOKYMEHTOB 3aHOCUTCS B DJIGKTPOHHYIO 0a3y.

3.9.4. MOI| ocyumecTBIseT BbIayy 3asgBUTENI0  pe3yibTaTa IPEJOCTaBICHUS
MYHUIIMIIATBHOW yCIyrd, B TOM 4YHCJIE BblJadya JAOKYMEHTOB Ha OyMaXHOM HOCHTETE,
MOATBEPKIAIOIINUX COJEPKAHUE DIIEKTPOHHBIX JIOKYMEHTOB, HAIPABIECHHBIX YIIOJIHOMOYEHHBIM
OpPraHOM B MHOTO()YHKIIMOHATBHBIN LEHTP MO pe3ylbTaTaM MPeIOoCTaBICHUS MYHHUIIUTAIbHBIX
YCIIYT OpraHamu, MpeOCTaBISIONIMMHA MYHUITMIIATBHBIE YCIYTH, a TaKXKe BblJada JOKYMEHTOB,
BKIIIOUasi COCTaBlieHHE Ha OyMa)kHOM HOCHTENE M 3aBEPEHHE BBIMUCOK M3 MH(OPMAIMOHHBIX
CHUCTEM OpPTaHOB, MPEIOCTABISIOMINX MYHHUITUTIATHHBIE YCIYTH.

s monydeHusl AOKYMEHTOB 3asBUTeNbh MpuObiBaeT B M®Il nuyHO C AOKYMEHTOM,
YI0CTOBEPSIOIINM JINYHOCTD.

OcHoBaHueM /JI1 Havajla aJIMMUHUCTPATUBHOM mpouenypsl aBisercs noiaydyeHne MOIL]
pe3yabpTaTa IpeIoCTaBICHUS MYHUITUIIATLHON YCIyTH.

[Ipu BeIIaue TOKYMEHTOB JOJKHOCTHOE MO MDLI:

YCTaHABIIMBAET JIMYHOCTh 3asBUTENS, MPOBEPSICT HAJUYHE PACIUCKH (B Cllydae yTepu
3asBUTENIEM PACHUCKH pAcleydarblBaeT C MCHOJIb30BAHUEM MPOTPAMMHOIO 3JIEKTPOHHOTO
KOMIUIEKCa OJWH OJK3eMIUIIP paclUCKH, Ha OOpaTHOW CTOPOHE KOTOPOW JeNlaeT HaAIMKCh
«OpHUTHHAJ PACIHCKHU YTEPSIH», CTABUT JaTy U MOINCH);

3HAKOMUT C COJIEP)KaHUEM JIOKYMEHTOB U BBIJIAET UX.

3.9.5. B ciyuae oOpaiiieHus 3asBUTENS 3a MPEAOCTABICHUEM MYHUIIUTIAIBHON YCIYTH 110
AKCTeppUTOpUaIbHOMY NpuHIHIy MOII:

- IPUHUMAET OT 3asIBUTEJS 3asBJIICHUE U JOKYMEHTBI, IPEACTABICHHBIC 3asIBUTEIIEM;

- OCYHIECTBIISIET KOMUPOBaHUE (CKAHUPOBAHUE) TOKYMEHTOB, MIPETYCMOTPEHHBIX YaCThIO
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IPEJOCTABIICHUS] TOCYIapCTBEHHBIX U MYHHMIMIAIBHBIX YCIyr» (Jajlee — JOKYMEHThI JIMYHOTIO
IIPOUCXOXKIECHNS) U MPEJCTABIECHHBIX 3aBUTEIIEM, B CIIy4ae, €CIIU 3asBUTEIb CAMOCTOATEIBHO HE
IPEICTaBWI  KONHMH JOKYMEHTOB JIMYHOIO IIPOMCXOXKIEHUS, a B COOTBETCTBUM C
aMMHHMCTPAaTUBHBIM  pErJlaMEHTOM IPEAOCTaBICHUS MYHHULMNAIBHOW YCIYIM JJid €€
IPEJOCTaBIICHUS] HEOOXOUMO MPEICTABICHUE KOIUM JTOKYMEHTA JIMYHOTO MPOUCXOXKAEHUS (3a
UCKJIIIOYEHUEM clly4yas, KOrjJa B COOTBETCTBUHM C HOPMAaTHUBHBIM IIPAaBOBBIM aKTOM JJIf
IPEJOCTABICHUs]  MYHMLMIIAIbHOM  yCIyrM  HEOOXOOMMO  IpPEAbABICHHE  HOTapUaIbHO
YIOCTOBEPEHHON KOIIMU TIOKYMEHTA JTUYHOI'O IIPOUCXOXKICHU).

- (opMupyeT sJEeKTpOHHBIE IOKYMEHTbl M (WJIM) 3JEKTPOHHbIE OOpa3bl 3asBICHHUS,
JIOKYMEHTOB, IIPUHSATBIX OT 3asiBUTENS, KOIUM JTOKYMEHTOB JINYHOTO IPOUCXOKICHUS, IPUHATBIX
OT 3asBUTENS (IPEACTAaBUTENS 3asiBUTENS), 00eCIeunBas UX 3aBEPEHUE JIEKTPOHHOM MOAMUCHIO
B YCTaHOBJICHHOM IOPSKE;

- € UCHOJb30BaHUEM  HH(OPMAIMOHHO-TEJEKOMMYHUKALMOHHBIX  TEXHOJOIMH
HaINpaBJIseT JICKTPOHHbIE JOKYMEHTHI U (MJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPCHHBIC
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIOM MHOTO(YHKIIMOHAJIBHOIO LIEHTPA, B aIMUHUCTPALIMIO.

3.9.6. B ciydae oOpareHus 3asBUTENIS 32 MPEAOCTABICHHEM MYHHIUIIAIBHOW YCIIYTH IO
IIpUEMY 3asBUTEJIEH 110 IPEABAPUTEIbHON 3aIINCH.

B nensix npenocraBieHUs MyHULIMIIAIBHOW YCIIYT'M OCYILECTBIISIETCS IPUEM 3asiBUTEINIEH
IO NIPEABAPUTENBHOM 3aIIUCH.

3anuch Ha IpueM IpoBoAUTCs nocpeacTsoM Exnnoro u PernonanbHoro nopraina.

3asBUTEIIO0 MPEIOCTABISETCS BO3MOKHOCTh 3aIllUCH B JIt0OBIe CBOOOJHBIE Ul NpHEMa
JaTy U BpeMs B mpezenax ycraHoBiaeHHOro B MO rpaduka npuema 3assBUTEICH.

M®I[ He BmpaBe TpeOOBaTb OT 3asBUTENS COBEPUICHUS HHBIX JEHCTBUH, KpoMme
OPOXOXKICHUS MJIEHTU(PUKALMU U ayTeHTU(PHUKAIMM B COOTBETCTBUM C HOPMATHBHBIMU
IIpaBOBbIMH akTamu Poccuiickoin denepanuu, yka3zaHus UENIH NpUeMa, a TAKKE IPEIOCTaBICHUs
CBEICHMM, HEOOXOAMMBIX Ul pacyeTa JIUTEIbHOCTH BPEMEHHOIO HHTEpBaja, KOTOPBIN
HE00X01MMO 3a0pOHUPOBATH JUIsl TPHEMA.

@dopmupoBaHUE 3ampoca 3asBUTEIEM OCYLIECTBIISETCS IOCPEACTBOM  3allOJHEHHUS
AIIEKTPOHHOH (hopMBbI 3arpoca Ha Enqunblil n PernonanbHelii nmopran, opuuuansHoM caiite 0e3
HEOOXOIMMOCTH JTOTIOIHUTENIFHON TI0JauH 3a1poca B Kakoi-11u00 nHoi dopme.

Ha Egunom u PernonansHOM moprane, O(QUIMAaIbHOM CalTe pa3MellaroTcsi oOpa3ibl
3ar0JIHEHUS SIEKTPOHHON (hOPMBI 3ampoca.

dopmaTHO-JIOTHYECKass  MpoBepka  C(OPMUPOBAHHOIO  3alpoca  OCYLIECTBISETCS
ABTOMATUYECKU TIOCJE 3alojHEHMs 3asBUTENEM KaXJOro W3 IMOoJIed 3JIEKTPOHHON (OpPMBI
3anpoca. [Ipu BBIABIEHHMM HEKOPPEKTHO 3allOJHEHHOTO MOJs 3JEKTPOHHOH (opMbl 3ampoca
3asiBUTENIb YBEJAOMIISIETCSI O XapaKTepe BBIABIECHHOM OMMOKM U TOPSAIKE €€ YCTpaHEHUS
HOCPEICTBOM MH(POPMALIMOHHOTO COOOIIEHHS HEMIOCPEICTBEHHO B JIEKTPOHHOU (popMe 3arpoca.

[Ipu popmupoBanum 3anpoca 3asBUTENIO 00ECIIEYnBAETCS:

a) BO3MOXHOCTb KOMMPOBAHUS U COXPAaHEHMs 3alpoca U MHBIX TOKYMEHTOB, yKa3aHHbIX
B mojpaznene 2.6 Pa3aena 2 nacrosimero AJIMUHUCTPATUBHOTO PETJIaMEeHTa, HEOOXOIUMBIX JIJIs
IIPEIOCTABIEHUS MyHULIUIATIBHON YCIYTH;

0) BO3MOXHOCTb 3allOJHEHUS HECKOJbKUMU 3asiBUTENIIMUA OJHOM AJIEKTPOHHOM (HOPMBI
3arpoca pHu oOpalleHnH 3a yCIyraMu, MpeanosaraliiMy HallpaBJIeHHe COBMECTHOTO 3aIpoca
HECKOJIbKUMHU 3asiBUTEIISIMH;

B) BO3MO>KHOCTb II€YaTH Ha OyMa)KHOM HOCHUTeJIE KOIIUH JEKTPOHHOM (hOpMBI 3ampoca;

') COXpaHEeHHe paHee BBEICHHBIX B  JJEKTPOHHYIO  (GopMy  3ampoca
3HaYeHUH B JI000M MOMEHT MO >KEJIaHMIO TOJb30BATENA, B TOM YHCIIE NMPH BO3HUKHOBEHUH
oIMOOK BBOJIa M BO3BpAaTe AJis MOBTOPHOTO BBOJIA 3HAUEHUI B AJIEKTPOHHYIO (hOpMY 3ampoca;

1) 3aloJHEHUE MoJed SIeKTPOHHOH (opMBI 3ampoca 10 Hayala BBOJA CBEACHUMN
3asBUTENIEM C HCIIOJIb30BAaHHEM CBEJIEHUH, pa3MEUICHHBIX B (eAepalbHON TOCyIapCTBEHHOMN
uHpopMalMOHHON cucteme «EnuHas cuctemMa WICHTHUDUKAUUMU M ayTEHTU(UKAUH B
uH(ppacTpykType, obecneunBamomed HHPOPMALMOHHO-TEXHOJOTHYECKOE B3aUMOJIEHCTBUE
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MH(OPMALIMOHHBIX CHCTEM, HCIIOJIBb3YyEeMBbIX [UIsl MPEJOCTAaBIEHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B AJIEKTPOHHOU dopMme» (nanee — eauHasl cCUcTeMa UACHTU(DUKAIMH U
ayTeHTU(UKalUKU), U CBeIEHUM, omyOIuKoBaHHBIX Ha EnmHom u PerumonamsHoM mopTaie,
OpUIMAILHOM CaiiTe B YacTH, KAacarolIeWCs CBEJIECHUH, OTCYTCTBYIONIMX B €IUHOW CHUCTEME
UIeHTU(UKAITUY U ayTeHTU(PUKALINH,

€) BO3MOYKHOCTh BEPHYTbCS Ha JII0OOOW W3 ITAloOB 3alOJHEHHUS AIIEKTPOHHOH (OpPMBI
3arpoca 6e3 oTepH paHee BBeICHHOM HHpOopMaIny;

) BO3MOXHOCTb JOCTyla 3asBuTeNs Ha EnuHom u PervonanbHOM moprane Wiau
opUIMATILHOM caiiTe K paHee IMOJAaHHBIM MM 3allpocaM B T€YEHHE HE MEHee OJHOro rojaa, a
TaKXe YaCTUYHO c(hOPMUPOBAHHBIX 3aIIPOCOB - B TCUCHUE HE MEHEE 3 MECSIIEB.

3.10. [Topsinok ucnpapieHus AOMYIIEHHBIX OMEYaTOK M OLIMOOK B BBIJAHHBIX B Pe3yJbTaTe
IIPEAOCTABICHNS] MYHULIUITAIIBHON YCIIYTH JTOKYMEHTax

OcHoBaHMeM /I Hayajla aJMHHUCTPATHUBHOM NPOLENYpPbl SABISIETCS MpPEACTaBICHUE
(HampaBJieHHE) 3asBUTENIEM B YIIOJIHOMOYEHHBI OpraH B MPOU3BOJIBHONW (popme 3asBieHHsS 00
UCIPABICHUU OMEYaToK U (WiIM) OIMOOK, [OMYIIEHHBIX B BBIJAHHBIX B pe3yjbTaTe
IIPEIOCTABICHNs MYHULIUIIAJIIBHON YCIyTH JOKYMEHTaX.

J{oJKHOCTHOE MO YTIOTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 32 MPEJOCTaBIICHHE
MYHHUIMIIAJIBHOM YCIIyI'M, pACCMaTPUBAET 3asBJICHUE, IIPEICTABICHHOE 3asBUTEIIEM, U IIPOBOAUT
MIPOBEPKY YKA3aHHBIX B 3asIBJICHUM CBEJCHUI B CPOK, HE MPEBBIMIAIONINN 2 pabounx JAHEH C 1aThl
PErucTpanyy COOTBETCTBYIOLIETO 3asiBJICHUS.

KpurepueMm npuHATHS pelieHus N0 aAMUHUCTPATUBHOM MPOLIEAYPE SABISAETCA HATUYUE UITU
OTCYTCTBHE TaKHX OIECUYATOK M (WJIH) OIMIHUOOK.

B cnydae BbIBIIEHUSI TOMYUICHHBIX OMEYATOK U (UJIM) OIIMOOK B BBIIAHHBIX B PE3yJbTaTe
MPEAOCTABICHNUS MYHULIMIAIIBHOW YCIYI'M JOKYMEHTAaX JOJIKHOCTHOE JIMLO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IIPEAOCTABICHHE MYHMIMIAIBHOW YCIYTH, OCYIIECTBIISIET
UCTIpABJICHUE U 3aMEeHY YKa3aHHBIX JJOKYMEHTOB B CPOK, HE MPEBBIIIAIOINN 5 pabounx JHEH C
MOMEHTA PETUCTPALMU COOTBETCTBYIOIIETO 3asIBICHHUS.

B cnydae orcyTcTBHs omedaTok u (WiIM) OMIMOOK B IOKYMEHTAaX, BBIIAHHBIX B pe3yibTare
IIPEAOCTABICHNs MYHULMIIAIbHOM YCIIYTH, JOLKHOCTHOE JIMIO CTPYKTYPHOTO IOJAPA3ICIICHUS
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHULMIIAIBHOM YCIYTH,
NUCbMEHHO COOOIIAET 3asBUTENI0 00 OTCYTCTBUHM TAKHMX ONEYATOK M (WJIM) OMIMOOK B CPOK, HE
NPEBBILIAIOIMINN 5 paboUynX JAHEH C MOMEHTA PErUCTPALIMH COOTBETCTBYIOILETO 3asBICHUS.

PesynapTaTroM  agAMHHHMCTPAaTHUBHOM TpoLENypbl sBIseTCd BblJauya (HAIpaBlIEHUE)
3asIBUTEIII0 UCIPABIECHHOTO B3aMEH PAHEE BBIIAHHOIO JOKYMEHTA, SBIIIOILErOCsS pe3ysbTaToM
MPEIOCTABIEHUSI MYHUIIUNIAIBHON YCIyTy, UM COOOIIEHHE 00 OTCYTCTBUM TaKHUX OMNEYaTOK U
(unu) omuoboK.

4. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM aIMHHUCTPATHBHOIO perjiaMeHTa

4.1. TlopanoK OCYIIECTBJIECHUSI TEKYIIETO KOHTPOJS 3a COOJIIOJCHMEM M HCIIOJHEHHEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMM JIMLIAMH TIOJIOKEHHWHM pErilaMeHTa W HMHBIX HOPMAaTHBHBIX
IPaBOBBIX aKTOB, YCTAHABJIMBAIOUIMX TPeOOBaHMS K MPEAOCTABICHUIO MyHULIMIIATILHON YCIIyTH,
a TaK)Ke MIPUHATUEM UMH PEIICHU.

JIOJDKHOCTHBIE JIMIa, MYHULMIIAJIBHBIE CIIyXKalue, Y4YacTBYIOLIUE B IIPENOCTaBICHUU
MYHHUIUIIAJIBHON YCIYTH, PYKOBOJCTBYIOTCS IOJOKEHUSIMU HACTOsIIEro PermaMmenra.

B NO/KHOCTHBIX perylaMeHTax JOJDKHOCTHBIX JIMI[, Y4YacTBYIOIIMX B IPEAOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH, OCYHIECTBISAIOMUX (DYHKIMU MO MPEAOCTaBICHUIO MYHHMIIMIIAIBLHOM
YCIYTH, YCTAaHABJIMBAIOTCS JOJDKHOCTHBIE 00S3aHHOCTH, OTBETCTBEHHOCTb, TPEOOBAHMS K
3HAHUSAM M KBATH(QHUKAIMH CTIEIUATNCTOB.

JIOJDKHOCTHBIE JIMIIA OPraHOB, YY4aCTBYIOIIUX B IIPEAOCTABICHUA MYHUIIUIIAIBHOU YCIYTH,
HECYT TNEPCOHAJIBHYK) OTBETCTBEHHOCTH 3a HCIIOJIHEHME aJMHUHUCTPATHBHBIX MpPOLERAYpP H
COOJIIOJIEHHE CPOKOB, YCTAHOBJIEHHBIX HacTosmmM Permamentom. Ilpu mpenocraBieHun



MYHUIUNAIBHON YCIYI'H TIpaXKJaHUHY TapaHTUPYeTCs NpaBO HA IOJydyeHHe HH(POpMAalMU O
CBOMX IpaBax, 00S3aHHOCTAX M YCJIOBHUSIX OKa3aHUS MYHUIMIIAJIBHON YCIIyTH; 3alIUTY CBEICHHI
0 NIEPCOHAIBHBIX JaHHBIX; YBAKUTEIBHOE OTHOIIEHUE CO CTOPOHBI TOJKHOCTHBIX JIMII.

Tekymnii KOHTPOJIb M KOOPAMHALHUS IOCIEAOBATEIBHOCTH JEUCTBUM, ONPEACICHHBIX
aIMVHHMCTPAaTUBHBIMUA  INPOLEAYPaMH, IO MPEJOCTaBICHUI  MYHULHUIAIBHOW  YCIYIH
JOJDKHOCTHBIMM ~ JIMIAMH  YIIOJIJHOMOYEHHOIO  OpraHa  OCYLIECTBIISIETCS  IOCTOSIHHO
HEIOCPEACTBEHHO JIOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa IIyTeM IpPOBEACHHUs
IIPOBEPOK.

ITpoBepkr IOJHOTHI M KAadecTBa MPENOCTaBICHHUS MYHHULMIAIBHON YCIYI'H BKIIIOYAIOT B
cebsl NpoOBEACHHE IIPOBEPOK, BBISIBICHWE W YCTPAHEHUE HapyLIEHUN IIpaB 3asBUTENCH,
paccMOTpeHHe, NPUHATHE pEIIeHUH M IOATOTOBKY OTBETOB Ha OOpalleHHs 3asBUTEJCH,
CoNlepKalIMX JKajmoObl Ha JAeicTBusl (Oe3leHCTBUE) W peIIeHUs JOJDKHOCTHBIX  JIUI]
YIIOJTHOMOYEHHOT'O OPTraHa, OTBETCTBEHHBIX 3a IIPEJOCTABICHUE MYHULIMIIAIIBHON YCIIYTH.

4.2. Tlopsaiok U NMEPUOJUYHOCTh OCYIIECTBIICHUS IUIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
HOJTHOTHI U Ka4eCcTBa IPEOCTaBICHUS] MyHULIMIIATbHOMN YCIIyTH, B TOM YHCIE MOPAIOK U (hOPMBI
KOHTPOJIA 3a IOJHOTON U Ka4eCTBOM IIPENOCTABICHUS] MyHULIUIIAIIBHON YCIIYTH.

KoHTposb 3a MOJHOTOM M Ka4eCTBOM IIPENOCTABICHNS MYHULIMIIAIBHON YCIYTH BKJIIOYAcT
B ce0sl MPOBE/ICHUE TUIAHOBBIX M BHEIVIAHOBBIX IPOBEPOK.

IInaHoOBBIE ¥ BHEIUIAHOBBIE MPOBEPKU MOTYT IPOBOJUTHLCS IVIABOM, 3aMECTUTENIEM IJIABBI,
KYPUPYIOIIUM YIIOJTHOMOYEHHBI OpraH, 4epe3 KOTOPBIM IPEIOCTaBIAETCS MYHHUIMIAIBHAS
yciyra.

IIpoBeneHMe NIIAaHOBBIX MTPOBEPOK, IOJHOTHI U KAYECTBA MPEAOCTABIICHHUS MyHUIUIIAIbHOU
YCIIYTU OCYILECTBIISIETCSI B COOTBETCTBUM C YTBEPKACHHBIM I'pa)KOM, HO HE peXe OJIHOT0 pas3a
B IOJl.

BHenuiaHOBbIE TPOBEPKU MPOBOJATCS 110 OOpAIIEHUAM IOPUINYECKUX U (PU3UUYECKUX JIULL C
xKamo0aMy Ha HapylIIeHHE HMX TNpaB M 3aKOHHBIX HHTEPECOB B XOJ€ NPEAOCTABICHHS
MYHUIMIIAJIBHOM YCIIYI'M, a TaK)K€ HAa OCHOBAaHUU JOKYMEHTOB U CBEACHUM, YKa3bIBAIOIUX HA
HapylIeHHUE UCIIOJHEHUs Pernamenra.

B x0z€ mIIaHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK:

IpOBEpseTCs] 3HaHUE OTBETCTBEHHBIMU JIUIIAMU TpeOOBaHUM HacTosero PernamenTa,
HOPMAaTUBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUS K MPEJOCTABICHUIO
MYHUILIMIIAJIbHON yCIIyTH;

IIPOBEPSIETCS co0roieHne CPOKOB u IIOCJIEI0BATEIbHOCTH VICITOJIHEHUS
aJIMMHHUCTPATUBHBIX NIPOLIELYP;

BBIBIIFOTCSL HApyLIEHUs NpaB 3asBUTENICH, HEAOCTAaTKH, JONYIIEHHBIE B XOJE
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

4.3. OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMIl OpraHa, MpeJOCTaBISIOIEr0 MYHULUNATbHYIO
yCIyry, 3a peleHus u aeictBus (6e3aeicTBue), NpuHUMaeMble (OCYIIECTBIsIEMbIE) UMU B X0OJ1€
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH.

ITo pe3ynbraTamM NpOBEACHHBIX IPOBEPOK B CIIydae BBISBICHMS HAPYLIEHUS MOpPsIKa
IIPEAOCTABICHNS] MYHUIIMIIAIBHOW YCIYTH, IPAB 3asBUTEICH BUHOBHBIC JIMIA IIPUBJIEKAIOTCS K
OTBETCTBEHHOCTU B COOTBETCTBUHM C 3aKkoHomarenbCcTBOM Poccuiickoir denepaunuu, u
IIPUHUMAIOTCSI MEPHI 110 YCTPAHEHUIO HAPYILIECHU.

JIOIKHOCTHBIE JIMIIA, MYHMLMIIAJIBHBIE CIy)KallUe, y4YacTBYIOIIME B IPEIOCTABICHUU
MYHUIMIIAJIBHON YCIIYI'M, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTh 3a NPHUHATHE PEIICHUS H
neiictBus (Oe3eiicTBrE) MPU MPEJOCTaBICHUN MyHUIIMTIAIBHON YCITYTH.

IlepcoHasibHAsE OTBETCTBEHHOCTh YCTAHABIMBAETCS B JIOJDKHOCTHBIX pErlaMeHTax B
COOTBETCTBUH € TpeOOBaHUSAMHU 3aKoHO1aTeNnbcTBa Poccuiickoit @enepanuu.

4.4. TlonoxkeHus, XapakTepusymoomue TpeOoBaHUS K MOPSIAKY U (opmaMm KOHTpOJS 3a
IIPEIOCTABIEHUEM MYHULUNAIBHOM YCIYI'M, B TOM UHCJIE€ CO CTOPOHBI TIpaxJaH, HX
00beAMHEHU U OpTraHu3alui

KonTponbs 3a mpenocraBieHMEM MYHHUIMMNAIBbHOM yCIyru ocyliecTBiseTrcss B (opme



KOHTPOJIS 3a coOroieHIEM MOCJIEI0BATEIHHOCTH JeNCTBU, oTpeeeHHbIX
AIMUHUCTPATUBHBIMU MPOLIEIYypaMH TI0 WCIOIHEHUIO MYHHUIUMIAILHOW YCIYTH, U MPUHSITHEM
pelIeHui JTOJDKHOCTHBIMH JIMIIAMU, ITYTEM IPOBEJECHUSI MPOBEPOK COONIIOICHUS M HCIOTHEHUS
JOJKHOCTHBIMH ~ JIMIIAaMH  YIIOJTHOMOYEHHOTO OpraHa HOPMATHUBHBIX MPABOBBIX  aKTOB
Poccuiickoit denepannu, AnTalicKoro Kpas, a Takke MoJioxeHul Pernamenra.

[TpoBepka Takke MOKET MPOBOAUTHCA MO KOHKPETHOMY OOpAIllEHWIO0 Tpa)KTaHWHA WA
OpraHH3aIiHy.

[Topsimok ¥ GopMBl KOHTPOJIS 3a MPEAOCTABICHHEM MYHUIIUIAIBHON YCIyTd JOJKHBI
OTBEYaTh TPEOOBAHUSAM HETPEPHIBHOCTH U JIEHCTBEHHOCTH (3 (HEKTUBHOCTH).

['paxknane, X OOBEIUHEHHS W OPraHHU3ANMH MOTYT KOHTPOJMPOBATH MPEAOCTABICHHE
MYHULIUINIAJILHONW YCIYTH ITyTEeM MOTY4YeHHs] TUCbMEHHON U YCTHOM MHGOpMAIUHU O pe3yabTaTax
MIPOBEJICHHBIX MPOBEPOK U MPUHATHIX IO Pe3yabTaTaM IMPOBEPOK Mepax.

5. HocyneOHblii (BHecy1e0OHBbII) MOPSA0K 00:KAJ0BAHUS PellleHUil U JeiicTBUi
(0e3neiicTBust) AnMmuHuctpanuu, M®LI, oprannzanmii, ykazanabix B yactu 1.1 crarbu 16
DenepaabHoro 3axkona ot 27 uiouas 2010 roxa Ne 210-®3 «O06 opranuzanuu
Npea0CTABIEHHUS IOCYAIAPCTBEHHBIX I MYHHIHMNAJIbHBIX YCJIYI», a4 TAKKe UX
JAOJIKHOCTHBIX JIMI, MyHUIIUNAJTbHBIX CJIYKAIIUX, PAOOTHUKOB.

5.1. Nudopmammst ans 3asBUTENS O €ro MpaBe IMOJAaTh KajloOy Ha pemeHus U (W)
neiictBus (6e3aeiicteue) Aamunuctpanuu, M®LI, opranuzamnuii, ykazanHsix B yact 1.1 ctaTbu
16 ®enepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-®3 «OO6 opraHu3anuu NpeoCcTaBICHUS
rOCyJapCTBEHHBIX U MYHHMLIMIIAIBHBIX YCIYT», @ TAKXKE UX JOJDKHOCTHBIX JIUL, MyHULIUIIAIBHBIX
CITy’KaIlluX, paOOTHUKOB MPH MPETOCTABICHUN MYHHUIIUIIATBHON YCIYTH.

3asBUTENb, HMMEET MpaBO Ha JocyneOHoe (BHecyneOHoe) oOKaloBaHUE pEIIeHUH U
neiictBuit (6e3aeicTBUS ), NPUHATBIX (OCYLIECTBISAEMbIX ) AJIMUHUCTPALIUEH, JOJPKHOCTHBIM
JUIOM AIMUHHUCTPALUH, TH00 MyHUIMIAIBHBIM citykamuM, M®L], paboraukom MOI[, a
TaK)K€ OpraHu3alusgIMU, NPeayCMOTpEeHHbIMU YacThio 1.1 crateu 16 ®enepanbHoro 3zakoHa Ne
210-®3, unu ux pabOTHUKAMHU B XOJE MPEAOCTaBICHHMS MYHUIUMNAIBHON ychmyru (mamee —
nocyzaeOHoe (BHecy1eOHoe) 00kanoBaHue).

5.2. IlpenMet xanoOsl.

[IpenmeTrom nocynebHoro (BHeCyneOHOro) oO0XaloBaHUS 3asBUTENIEM pEUICHHH U
neiictBuil  (Oe3nedcTBUS) AJIMUHHCTpALMM, JODKHOCTHOTO JuMIAa AJMHHHCTpAlUH, JuOo
MyHUIMNaIbHOrO  ciayxamero, M®L[, pabotauka MOPIL[, a Takke opraHu3aLuy,
MpeaycCMOTpeHHBIX dacThio 1.1 crateu 16 @DenepanbHoro 3akona Ne 210-®d3, unu wux
paOOTHUKOB SBIISETCS KOHKPETHOE pelleHHe Win jAeicTBUe (Oe3leiicTBUE), MPUHATOE WIH
OCYIIECTBJIEHHOE MMM B XOJ€ MNPEAOCTaBICHHUS MYHUIMNAIbHON YCIYyrd, B TOM 4YHUCIE B
CIIEYIOIINX CIIydasx:

1) HapylIeHue cpoka perucTpaluy 3amnpoca o NpeaoCTaBICHUH MYHUIIMIIAIBHON YCIIYTH,
3ampoca, ykazaHHoro B cratee 15.1 @enepanbHoro 3akoHa Ne 210-P3;

2) HapylleHHe CcpoKa MpeAOoCTaBICHHUs] MYHULUNAIbHON yciayru. B ykazaHHoOM ciyyae
nocyzneOHoe (BHecyneOHOe) oOalloBaHUE 3asBUTENIEM pelleHH U JIeHcTBUil (Oe3neicTBus)
ML, pabotHuka M®L] BO3MOXKHO B ciayyae, €Ciau Ha MHOTO() YHKIIMOHATIbHBIA HEHTp, PELICHUS
U JeiictBus (6e3eicTBIE) KOTOPOro 00KaIyIOTCs, BO3JIOKEHA (PYHKIUS MO MPEAOCTaBICHHIO
COOTBETCTBYIOIIE MYHMIIMIIAJbHOW YCIYyTd B TMOJHOM OOBEME B MOPSJKE, ONpEeAeTIeHHOM
qacTeto 1.3 crateu 16 denepanbHoro 3akona Ne 210-P3;

3) TpebGoBaHUE y 3asgBUTENS JOKYMEHTOB WM HHPOPMAIMH JUOO OCYIIECTBICHUS
JENCTBUH, NMPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit @enepanyivi, HOpMaTUBHBIMU MPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit ®Denepanyuy, MyHULUNAIBHBIMM TPaBOBBIMM aKTaMU JUIl MPEJOCTaBICHUS
roCyJapCTBEHHON WJIM MyHULIUIIAJIbHON YCIIYTH;

4) oTka3 B TIpUEME JIOKyMEHTOB, MPEJCTAaBICHHE KOTOPBIX IMPEAYCMOTPEHO



HOPMAaTHUBHBIMU TPABOBbIMU akTaMu Poccuiickoit ®enepannuu, HOPMATUBHBIMH IPABOBBIMHU
akTaMu AJITaliCKOTO Kpas, MYHULUNAIbHBIMU IIPaBOBBIMU aKTaMH Ul IPEIOCTABICHUS
rOCy/IapCTBEHHOW YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEJOCTAaBICHUM MYHULMNAIBHOM YCIyTd, €CJIM OCHOBAHUS OTKa3a He
peyCMOTPEHb! (efepaabHbIMU 3aKOHAMH M MPUHATHIMH B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTHBHBIMU MpPaBOBbIMU akTamu Poccuiickoir ®enepanuu, 3aKOHAMU W HUHBIMU
HOPMAaTUBHBIMH MPABOBBIMHU aKTaMU AJITACKOTO Kpas, MyHUIUIAIbHBIMU PABOBBIMU aKTaMHU.
B ykazanmHoM cryudae pocyneOHoe (BHecyleOHOE) oOkaloBaHWE 3asBHUTEIEM pPEIICHUNH U
nevctBuii  (O0e3nerictBusa) MODILl, paborHuka MOPI[ Bo3MOXHO B ciaydae, e€cld Ha
MHOTO()YHKIIMOHAJIBHBIN IIEHTP, PEIICHUS U ACUCTBHS (0e3AelCTBHE) KOTOPOTO O0XKaIYIOTCS,
BO3JI0’KeHa (YHKIMS 1O MPEAOCTaBICHUIO COOTBETCTBYIOLIEH MYHUIMIAIBLHOW YCIyTH B
IIOJTHOM 00beMe B MOpsKe, omnpeaeieHHoM dacThio 1.3 cratbu 16 depepanbHOro 3akoHa Ne
210-93;

6) 3aTpeboBaHMe C 3asBUTENS IPU MPEAOCTABICHUHA MYHUIUIIAIBHON YCIYTH TUIATHI, HE
NPEeyCMOTPEHHOM  HOPMAaTHBHBIMHU  MpaBOBbIMU  akTamMu  Poccuiickoit ~ ®Depeparuu,
HOPMAaTUBHBIMM IIPAaBOBBIMU aKTaMU AJITaliCKOTO Kpasi, MyHULIUIIAJIbHBIMU IIPAaBOBBIMU aKTaMU;

7) oTkaz AJMUHHCTpAlMH, AOKHOCTHOrO yuna Aamunuctpanuu, MOILl, paGoTHuka
M®ILI, opranuzauuii, npeaycMOoTpeHHbIX 4acThio 1.1 crarbu 16 denepanpHoro 3akoHa Ne 210-
@3, unu ux pabOTHUKOB B MCIPABICHUU JOMYIICHHBIX UMHU OMEYaTOK U OMIMOOK B BbIIAHHBIX B
pe3yibTare NpPeJOCTaBICHUS MYHUIMNAIBHON YCIyrM JOKYMEHTax Ju0O0 HapylleHue
YCTaHOBJICHHOT'O CpPOKa TaKUX HCIpaBieHUi. B yka3aHHOM ciydae nocynebHoe (BHecyneOHOE)
o0)kajoBaHUE 3asBUTENIEM pelIeHud W paelicTtBuil (Oe3geiictBusi) M®Ll, paborHuka MOIL]
BO3MOXXKHO B ciydae, ecnu Ha MOIl, pemenus u geiictBust (Oe3aeHCTBUE) KOTOPOTO
00XaJIylOTCSl, BO3JIO’)KEHA (PYHKIMS IO IPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHHUIMIAIbHOMN
yCIyTH B TOJHOM OOBEME B MOPANKE, OompeneneHHOM 4YacTbio 1.3 crtatbu 16 DenepaibHOTO
3akoHa Ne 210-P3;

8) HapymieHwe Cpoka WIM TOpsSAKa BbIaYUM JOKYMEHTOB IO pe3ylbTaTaMm
IIPEIOCTABIEHUS MYHULIUIIAbHON YCIYTH;

9) mNPHOCTAHOBJIECHHUE MPEAOCTABICHHS MYHUIIMITAILHON  YCIYTH, €CITH OCHOBaHUs
MIPUOCTAHOBIICHUS HE TIPEyCMOTPEHBI (eiepaIbHBIMU 3aKOHAMU U MIPUHITHIMU B COOTBETCTBUU
C HUMU MHBIMU HOPMAaTHBHBIMM NPAaBOBBIMU akTamMu Poccuiickoii ®denepanuu, 3aKkOHaMU U
MHBIMM HOPMATHUBHBIMH MPABOBBIMU aKTaMHU AJTaNCKOro Kpas, MyHUIMIIAJbHBIMUA NIPAaBOBBIMU
aKTaMH.

B ykazanHoMm cnydae nocynebHoe (BHecyneOHOe) oOXajloBaHUE 3asBUTEIEM
pemienuid u aevicreuil (6e3nericteus) M®LI, padotHuka M®L] Bo3MOXKHO B ciyyae, eciau Ha
M®II, pemenust u aeicTBusa (6e3/€HCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (PYHKIUS IO
IPEOCTABIEHUIO COOTBETCTBYIOLIEH MYHUIMNAIBHON YCIYrM B IOJHOM OObeMe B HOpSJKe,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210-D3;

10) TpeboBanue y 3asgBUTEIS TIPU MPETOCTABICHUU MYHHUIIUTIATLHON YCIYTH TOKYMEHTOB
Wi uHpOpMalUK, OTCYTCTBME M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH MpU
NepBOHAYAJIbHOM OTKa3e B TIpUeME€ JOKYMEHTOB, HEOOXOJUMBIX Uil MPEJOCTaBICHUS
MYHUIUIAIBHON YCIyTH, JINOO B MPEJOCTaBICHUN MYHUIMIAIBHON YCIYTH, 3a UCKIIOUYEHUEM
CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 crathu 7 denepanbHOro 3aKOHA OT 27 WIOJA
2010 r. N 210-®3 "OO0 opraHuzanuy NperoCTaBICHUs T'OCYAapCTBEHHBIX M MYHHMIIMIAIbHBIX
yeryr" (mamee - ®enepanbHbiii 3akoH No 210-®D3). B ykazamHoM ciydae mocyneOHOE
(BHecyneOHOe) oOXalloBaHUE 3asBUTENIEM pelleHnid u nedctBuit  (Oe3neiictBus) MOII,
pabotHuka M®IL] BO3MOXXHO B cilyyae, €Clidi Ha MHOTO(YHKUIMOHAJIBHBIM IIEHTp, pelIeHUs U
neiictBust (Oe3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JI0KEHA (YHKIHS MO TPEeIO0CTABICHUIO
COOTBETCTBYIOIIMX MYHMIMIIAJBHBIX YCIAYyT B TIOJHOM O0bEME B MOPSAIKE, OMPEEIIEHHOM
qacTeto 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

Opran, npeaoCcTaBISIIONINI MyHULIIUNIATIbHYIO yeiuyry, M®LI, opranu3anuu, yka3aHHbIE B
gactu 1.1 crarbu 16 ®enepanbHoro 3axkoHa Ne 210-®3, a Takke UX JAOHKHOCTHBIE JIMIA,



MYHULIMTIAJIbHBIE CITy’Kalye, paOOTHUKM M YIOJHOMOYEHHBIE Ha PACCMOTPEHHUE >KAIoObI
JOJKHOCTHBIE JIMIA, KOTOPBIM MOXKET ObITh HalpaBiIeHa jkanooa

5.3. JKamoba w©Ha pemenHus u jAcicTBUA (Oe3aeHCTBHUE)  JAOMKHOCTHBIX  JIMII
AJMUHUCTpAllUY, MYHULMIAJIBHBIX CIYXKAIIUX MOJAETCS 3asBUTENEM B AJIMUHUCTPALMIO Ha
UM TiaBbl AnMuaucTpanuu, M®L] 11ubo B opran rocyaapCcTBEHHOHN BJIacTH (OpraH MECTHOTO
camoyTpaBiieHHs) ANTaliCKOTo Kpasi, ABISIOMIUNACS YIpEAUTEIeM MHOTO(QYHKIMOHAIHLHOTO
HeHTpa (Janee - ydpeAuTelb MHOTO(QYHKIIMOHAIBHOIO IEHTpPa), a TakKe B OpraHU3aluu,
pelycMOTpeHHbIe yacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.4. B caydae ecim 0OXKalmyrOTCs pelICHUS W JCUCTBHUS (Oe31eWCTBUE) PYKOBOIUTENS
AMUHUCTpAIUH, 5Ka100a MOAaeTCs B BHIIECTOSIIINAN OpTraH (B MOPSIKE IOJIMHECHHOCTH).

[Ipy OTCYTCTBMM BBIIIECTOSILIETO OpraHa ’kajgo0a TOJaeTcsi HEMOCPeICTBEHHO
PYKOBOAUTEIO AJMUHUCTPALUH.

5.5. XKanob6el Ha pemenus u gerctBus (Oe3peiictBue) paborHuka MOPI[ momarorcs
pykoBoautento 3roro M®LI. XKano6s! Ha permenus u aevicteus (6e3neiicteue) ML nmonatorcs
yupeautento MOI[ unu JOMKHOCTHOMY JHUILY, YIIOJIHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM
aktoM Aurtaiickoro kpas. JKamoOwsl Ha pemenus W JaeiictBus (Oe3neiicTBue) paOOTHHUKOB
opraHu3aiuii, NpeaycMoTpeHHbIX 4YacTbio 1.1 crtateum 16 DepepanbHoro 3akoHa Ne 210-D3,
MOJIal0TCS PYKOBOAUTENSIM 3TUX OPraHU3aLUM.

5.6. [Topsiiok mo1auu U PaCCMOTPEHUS KAJIOObI.

OcHoBaHMeM JUIS Havajla NPOHEAYPHl J0cyaeOHOTO (BHECYIAEOHOTO) OO0XKaTOBaHUS
ABIISIETCS TIOCTYIUICHHUE KaloObl, OJIaHHOM B MUCHMEHHOH (hopMe Ha OyMa)KHOM HOCHUTENE, B
JIEKTPOHHOU (hopMe, B YITOJITHOMOUEHHBIA OPTaH [0 PACCMOTPEHUIO KOOI,

5.7. Kanoba Ha pemieHuss u aeiictBus (6e3aelicTBre) AIMUHUCTPALIUHU, JOIKHOCTHOTO
auna AJMUHUCTPALMU, MyHUIIMIIAIBHOTO CIIY)KAlllero, pyKOBOAUTENSI AJIMUHUCTPALIUN, MOYKET
ObITh HampaBieHa 1o 1moure, dYepes MODI[, ¢ wucnonb3zoBanueM HHPOPMAIMOHHO-
TEJIEeKOMMYHUKAaMOHHOM ceT «HTepHeT», opuianbHoro caiita  AIMUHUCTpALUHY,
denepanbHOl  rocyaapcTBeHHOM — MHpOpManMoOHHOM  cuctemMbl  «EauHblii  mopTan
TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr (QpyHKIuii)» mubo [loprana rocyaapCTBEHHBIX H
MYHULIMNATIBHBIX ycayr (PyHKIui) AnTaiickoro Kpas, a TakKe MOXKeT ObIThb MNpUHATA HpU
JIMYHOM NpUeMe 3asBUTEISL.

3agBuTEN0 OOECIEeYMBAETCs BO3MOXKHOCTb HAlpaBJIEHUS >KaJoObl Ha pELIeHUs U
neiictBuss  (O6e3nedicTBHe)  AJMMHUCTPAlM,  JOJDKHOCTHOTO — JIMIA  AJMHUHUCTpAIUH,
MYHUIIMIIAJIBHOTO CIYXaIIero B COOTBETCTBUM co cTatbei 11.2 denepanbHoro 3akoHa Ne 210-
@3 ¢ ucnonb3oBaHUEM MopTajia (erepanbHON rocy1apcTBEHHOW MH(GOPMAIMOHHON CHCTEMBI,
obecrneunBaromiel mporecc 10cyaeoHoro (BHECYIeOHOr0) 00KaoBaHusl pEIIeHU W JIeHCTBUMN
(Oe3neiicTBUS), COBEpIICHHBIX MpPU MPEIOCTABICHUU TOCYAApCTBEHHBIX M MYHUIMIAIBHBIX
yCIyT OpraHamMH, NpPEeJOCTaBISIOIMMU TOCYJapCTBEHHbIE W MYHMIMIAJIbHBIE YCIYTH, HX
JOJUKHOCTHBIMM ~ JIMIIAMM, TOCYJAapCTBEHHbIMH W  MYHULUINAIBHBIMU  CIY)XallUMU  C
UCITOJIb30BaHUEM HMH()OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHON cetn  «HTepHeT» (nanee -
cucTeMa Jocye0HOro 00XKaIoBaHMUs).

5.8. Kanoba na pemenus u neiictus (6e3nericteue) M®DII, pabornuka M®DI] moxer
ObITh HampaBjieHa IO TOYTe, C MCIOJb30BaHHUEM HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetu «MurepHer», o¢uumanbHoro caita MODILl, denepanpHOl  rocyaapcTBEHHOM
UHPOPMALIMOHHON cucTeMbl «EQUHBIN MOPTan ToCyAapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT
(pynkumit)», [loprana rocygapCTBEHHBIX W MYHULMINAIBHBIX YCIyr (QyHKuuid) Anrtaiickoro
Kpasi, a TAK)KE MOXKET ObITh IPUHATA NP JTMYHOM IIpUEME 3asiBUTEIS.

5.9. Kanoba Ha pemnienust u nedctBus (Oe3nelcTBUE) OpraHU3alUi, MPETyCMOTPEHHBIX
yacthio 1.1 crateu 16 @enepanbpHoro 3akona Ne 210-@3, a Takke UX pabOTHUKOB MOXET OBbITh
HalpaBlieHa MO TOYTe, C MCIOJIb30BaHUEM HH(GOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON CEeTH
«aTepHeT», O(UUIMANBHBIX CAWTOB 3TUX OpraHu3auui, ¢enepaabHOl TOCYAapCTBEHHOM
MH(OPMaLlMOHHON cucTeMbl «EMUHBIM MOpTan TrocylapCTBEHHBIX W MYHUIUMAIbHBIX YCIYT
(pynkmmit)», [loprasa rocyqapCTBEHHBIX M MYHMLIMOAIBHBIX ycayr ((pyHKiuil) Anraiickoro



Kpasi, a TAK’K€ MOXKET OBbITh IPUHATA NP JIMYHOM IIpUEME 3asiBUTEIISL.

5.10. XKanoba, moctynuBmas B AIMUHUCTPALMIO TOAJICKUT PErHCTPALMU HE IO3HEe
CJIEAYIOLIEro paboyero JHs CO JHs €€ MOCTYIICHHUS.

B cinyuae mopmaum 3asButeneM xanoObl yepes MOL], M®I[ obecrneunBaer mnepenaqy
*ajnoObl B AJMHHUCTpALMIO B IOPAJKE U CPOKH, KOTOPBIE YCTAHOBJEHBI COIJIALIEHHUEM O
B3auMoieiictBun Mexy MOL u AaMuHucTpanueid, HO He MO3/IHEee CIEAYIONIETo pabouero AHS
CO JHSI TOCTYIIJICHUS KaJIOOBI.

5.11. XKanoba nomxHa conepKarh:

1) HaumeHOBaHWEe AJIMHHUCTPAIMH, JOJDKHOCTHOTO JMNAa AJMHUHHCTPALUH, JHOO
MyHULIMNIaJIbHOTO ciyxaiero, M®LI, ero pykoBonutens u (uiau) pabOTHHKA, OpraHu3aLuy,
npeaycMoTpeHHbIX yacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-D3, ux pykoBoauTtenei
U (n1m) pabOTHHUKOB, PEICHUs U JeicTBUs (0e3aeiicTBrE) KOTOPBIX 00KaTyIOTCS;

2) daMunuo, uMsA, OTYeCTBO (IOC/IeHEE — TIPU HAJWYUH), CBEJACHUS O MECTe
KHUTEIbCTBA 3asBUTENA — (UIUYECKOro JuIa 700 HAaWMEHOBAaHWE, CBEACHUS O
MECTOHAXOKACHUU 3asBUTENS — IOPUANYECKOIO JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOI'O
tenedona, aapec (agpeca) SJICKTPOHHOM MOYTHI (IIPU HAJIMYUH) U MTOYTOBBIH a/ipec, M0 KOTOPHIM
JIOJDKEH OBbITh HApaBJIeH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00XalmyeMbIX PELIEHUSX U JeHCTBUAX (Oe3aeiicTBUM) AMUHUCTpALUHY,
JIOJDKHOCTHOTO JIMIAa AJIMUHMCTPALUK, TUOO MYHUIMNAIBHOIO ciyxauiero, M®LI, paboTHuka
M®ILI, opranuzanuii, NpeaycMOTpeHHbIX 4YacThto 1.1 ctatbu 16 @enepanbHoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) 1oBOXbI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PELIEHUEM U JEHCTBUEM
(Oe3neiicTBueM)  AJAMMHUCTpAlMM,  JOJDKHOCTHOTO — JMIa  AJMHHHUCTpauuu,  JH0o
MyHUIIUNaIbHOTO ciyxamero, M®I[, paboranka MOILI, opranmzanuii, NpeayCMOTPEHHBIX
gacteto 1.1 cratem 16 ®DepepanpHoro 3akoHa ot 27 wuions 2010 roma Ne 210-d3 «O6
OpraHu3aIly MPEIOCTABICHHUS TOCYIapCTBEHHBIX U MYHHIIMIIATBHBIX YCIyT», UX PaOOTHUKOB.
3asBUTENIEM MOTYT ObITh MPEACTABIECHbI JOKYMEHTHI (MIPH HAJIMYUH ), HOATBEPKIAIOIINE JOBO/IbI
3asgBUATEINS, TN00 UX KOIINH.

5.12. Cpoku paccMOTPEHUS KAIOOBI.

Kanoba, mocrynusmas B Anmuauctpamnuto, MOLI, yupeaurentro M®LI, B opranuzamumu,
npenycMoTpeHHble yactbto 1.1 crateu 16 @enepanpHoro 3axkoHa Ne 210-d3, nubo B
BBILIECTOSIIUI OpraH (MpU €ro HajJWu4uu), MOAJEKUT PACCMOTPEHHUIO B TEUEHHUE IMSTHAALATH
pabouux aHEH co JHSA €e perucTpaluu, a B ciliyyae 00XKaJOBaHUS OTKa3za AJIMHHHUCTpPALUH,
M®ILI, opranuzanuii, IpeycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3axona Ne 210-
@3, B mprieMe JOKYMEHTOB Yy 3asiBUTENIS JTM00 B UCIPABIECHUH JONYLIICHHBIX OMEYaTOK U OIINOOK
WIK B ciy4yae OO0)KaJOBaHUS HApYIIEHUS YCTAHOBJIEHHOTO CpOKa TaKUX WCIpPABICHUH - B
TEYEHUE MATH pabouMX JTHEeH co HS ee perucTpaLuy.

5.13. TlepeyeHb OCHOBaHMU JJs1 MPUOCTAHOBIIEHUS PACCMOTPEHHUs KajloObl B CiIydae,
€CIIM  BO3MOXHOCTh TMPHUOCTAHOBJIEHUA MPEAYyCMOTPEHA 3aKOHOAATENbCTBOM Poccuiickoit
®denepanuu.

OcHoBaHuUs 1l IPUOCTAHOBJIEHUS PACCMOTPEHUS KaJI0Obl OTCYTCTBYIOT.

5.14. Pe3ynbTaT pacCMOTpPEHUS JKao0BbI.

[To pe3ynbraraM paccMOTpeHHUs KaJl0Obl MPUHUMAETCS OHO U3 CIEIYIOIINX PEIICHH:

1) xanmoGa ynoBieTBOpsieTcs, B TOM 4Hcie B (opMe OTMEHBI MPUHATOrO peIIeHHs,
WCIPABJIEHUS JOMYLUIEHHBIX OMEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe IMPeIOoCTaBICHUS
MYHUILIMIIAJIBHOW yCIYTM JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JACHEKHBIX CPEICTB, B3UMaHHE
KOTOpPBIX HE MPEAYyCMOTPEHO HOPMAaTHWBHBIMHM NPaBOBBIMH akTaMu Poccuiickonn Penepanvu,
HOPMAaTUBHBIMH ITPaBOBBIMU aKTaMU AJITaliCKOTO Kpasi, MyHULIUIIAJIbHBIMU IIPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHH >Kal00bl OTKA3bIBACTCS.

5.15. ApMuHuCTpanusi OTKa3bIBaeT B YAOBJIETBOPEHUH KajloObl B COOTBETCTBUU C
OCHOBaHUSIMU, PEYCMOTPEHHBIMH MYHHUIIUITAJIHBIM [TPABOBBIM aKTOM.

5.16. M®I] oTka3bIBaeT B yJIOBJIETBOPEHUU *KajloObl B COOTBETCTBUU C OCHOBAaHUSIMH,



npexycMoTpeHHbIMU [Iopsaakom.

5.17. AaMuHUCTpaIMs OCTaBJIsAET *kajloOy 0e3 OTBeTa B COOTBETCTBUU C OCHOBAaHUSIMH,
[IPEyCMOTPEHHBIMU MYHULIUIIATIbHBIM IIPABOBBIM aKTOM.

5.18. M®I] ocraBmser xano0y 0Oe3 OTBETa B COOTBETCTBHM C OCHOBAHHUSIMHU,
npenycMoTpeHHbIMU [lopsakom.

5.19. B cinyuyae ycTaHOBIIEHMS B XOJ€ WJIM IO PE3ylbTaTaM PacCMOTPEHMs >KalOObI
IIPU3HAKOB COCTaBa aJMMHHMCTPATHUBHOIO MPABOHAPYILIEHUS WU IMPECTYIUIEHUS JOJKHOCTHOE
JM10, pabOTHUK, HaJleIeHHbIE MOJIHOMOYMSAMM IO PACCMOTPEHHIO Xkajo0, He3aMeJIUTEIbHO
HAIPAaBJISAIOT UMEIOLUECS MaTepHalIbl B OPraHbl IPOKYpaTypBhl.

5.20. Ilopsinok nHGOPMUPOBAHUS 3asBUTEIIS O PE3YJIbTaTaX PACCMOTPEHUS HKaI00BbI.

He noznnee nus, cienyromiero 3a JHEM MPUHATHS PELIEHUs, yKa3aHHOro B yacTu 5.14
HACTOSIILIEr0 pas3jerna, 3asiBUTENI0 B IUCbMEHHOW (oOpMe M IO JKEIAHUIO 3asiBUTENS B
AIIEKTPOHHON (opMe HaIMpaBisSeTCS MOTMBUPOBAHHBIA OTBET O pE3yJbTaTax PacCMOTPEHUS
KAJIOOBbI.

5.20.1.B cnyyae mpuU3HAHUS JKAIOObI MOJUIEkKAIIEH YIOBIETBOPEHHIO B OTBETE
3asBUTEIIIO JaeTcs MHpopMauus O JEHCTBUAX, OCYIIECTBISEMbIX OPraHOM, IPEIOCTaBISIONIUM
MYHUIIUIATBHYIO  YCIYTy,  MHOTO(YHKIIMOHAIBHBIM  IEHTPOM  JIMOO  OpraHu3alHeH,
npeaycMoTpeHHou yactbto 1.1 crateu 16 ®enepansHoro 3akona ot 27 urong 2010 r. N 210-D3
"O0 opraHM3anUu MpPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIMNAIbHBIX YCIYyr', B LEJIX
HE3aMEUINTEIbHOIO YCTPAHEHUS BBISABJICHHBIX HApYIICHUH IIPU OKa3aHUM MYHMIMIIAIBHOU
yCIyTH, a TaKKe IPUHOCATCS HW3BUHEHUS 3a JIOCTABJIIEHHbIE HEYJ00CTBAa M YKa3bIBAETCS
uHpoOpMaLUs O JalIbHEHIINX AEHCTBUSIX, KOTOPble HEOOXOIUMO COBEPILIMTDH 3asSBUTEIIO B LEJIAX
MOJIyYEHUs TOCYJapCTBEHHON WJIM MyHULIUIIAJIbHON yCIIyTH.

5.20.2 B cnyyae mnpusHaHMs >KanoObl, He MOAJEKaIIeld YAOBIETBOPEHHUIO, B OTBETE
3asIBUTEJII0 JTAIOTCA apryMEHTHPOBAaHHBIE Pa3bsICHEHUS O IMPUYMHAX IPUHATOTO pPELICHUS, a
Takxe nH(popMaLMs O MOpsAAKE 00’KaIOBaHUS IPUHATOTO PELICHHUS.

5.21. B caywae ecnu jxanoba Obula HampaBiieHAa B SJIEKTPOHHOM BHJE IMOCPEICTBOM
CUCTEMBI J0Cy1eOHOTrOo 00>KaJoBaHus c HCII0JIb30BaHUEM MH(pOpMaIOHHO-
TEJIEeKOMMYHUKAMOHHON ceTH «VHTepHeT», OTBET 3asBUTENI0 HAINPABISIETCS IOCPEICTBOM
CHCTEMBI JOCYIeO0HOr0 00KaJIOBaHMUS.

5.22. Tlopsnok 06>kanoBaHMsI peIIeHHUs 10 JKanooe.

3asBUTENN MMEIOT MpaBO 00XKaJoBaTh pelleHHs U JeilcTBus (Oe3aeicTBUE), MPUHSTHIE
(ocyiecTBIsieMbIe) AIMUHUCTpaLuen, JIOJIKHOCTHBIM JTUIOM AMUHHUCTpAIUH,
MYHUIUNATbHBIM ~ cinyxamumu, MOILl, pabotHukom MOILl, a Takke OpraHu3alUiIMU,
npeaycMoTpeHHbIMH 4acThio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-d3, wim ux
paOOTHUKaMHU B CyJ, B TOpPsJKE M CPOKH, YCTAaHOBJIEHHBIE 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

5.23. IlpaBo 3asBUTENS HA MOIY4YEHHE MHPOPMAIMU U JOKYMEHTOB, HEOOXOIUMBIX JUIs
000CHOBaHUS U PAaCCMOTPEHUS >KaJIOOBI.

3asBUTETN UMEIOT MPaBO 00paTUThCA B AnMuaucTpanuio, MO, a Taxke opranusanuio,
npeaycMoTpeHHyo 4yacteio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3, 3a monyyeHHUEM
nH(pOpMallUM U JIOKYMEHTOB, HEOOXOJIUMBIX JUIi OOOCHOBAaHUS U PACCMOTPEHHs KajloObl B
MUCHbMEHHON (hopMe MO mouTe, ¢ MCMOJIb30BaHUEM HH(OPMAIIMOHHO-TENIEKOMMYHHUKAIIMOHHOM
cetu «HMHTEpHET», OodUIMANIBHOTO caiiTa AJMHUHHCTpanuu, oduimaibHoro caiita MOII,
benepanbHOI roCyJ1apCTBEHHOM uH(HOPMAITMOHHON CHUCTEMBI «EnuHbIi oprain
rOCy/IapCTBEHHBIX M MYHULUMNANBHBIX YycIyr (¢pyHknuii)», Iloprama rocynapCTBEeHHBIX U
MYHUIUTATBHBIX YCIyT (QyHKIMIA) ANTaiicKoro Kpas, a Takke MpU JUYHOM IpUEMe 3assBUTEIIS.

5.24. Cnioco6s! H”HPOPMUPOBAHUS 3asIBUTENECH O MOPSAIKE MOJAAYH U PACCMOTPEHUS
KanmoObl. MHpopmanuio o mopsiaKe MOJaud W PacCMOTPEHHUs KAloObl 3asBUTEIU MOTYT
NOJYyYUTh Ha HWHQOPMALMOHHBIX CTEHJAX pPACHOJOXKEHHbIX B MECTax NPEAOCTaBICHUS
MYHUILIMNIAJIBHOW YCIYTM HEMOCPEICTBEHHO B AJMUHHCTpalMM, Ha OQUUUAIbHOM caiiTe
Anmunuctpanuu, B M®IL], a taxke opraHuszanuu, NpeaycMOTpeHHOW yacTbio 1.1 cratem 16



®enepanpHoro 3akoHa Ne 210-O3, B denepaiibHOW TOCYAapCTBEHHOW WH(POPMAIIMOHHOMN
cucreMe «EIuHBIA TOpTad rocylapCTBEHHBIX W MYHUIMNAIBHBIX yciyr (QyHKIuil)», Ha
[Toprane rocynapcTBEHHBIX U MyHUIIUIAIBHBIX ycayr (pyHKumii) Antaiickoro kpas.



ITpunoxxenue 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

(¢opma 3asBiIeHUA

B

(Yka3aTb HaMMEHOBaHHUE YIIOJIHOMOUYEHHOI'O OpraHa)
oT

(®UO Pusmueckoro nuIa)

(®UO pykoBoauTenss OpraHU3aL|M)

(anpec)

(KOHTaKTHBIH TesedoH)

3ASIBJIEHUE
10 1a4e MUCbMEHHBIX PAa3bsCHEHUH 110 BONIPOCAM NPUMEHEHHS
MYHHMIHMIAJIbHBIX MIPABOBBIX aKTOB 0 HAJIOrax U coopax

HpOH_Iy A4aTb pa3bsICHCHUC 110 BOIIPOCY

3agBUTEND:

(®.1.0., 1omKHOCTb MpeacTaBUTENs (TIOANNCH)
topuanudeckoro iuna; @.J.0. rpaxiaHnHa)

« » 20 r. M.IL.




